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LTHOUGH  it  is  true  that  the  ability 
to  write  at  100-120  words  a  minute  or 
more  is  (or  would  be)  of  material  ad¬ 
vantage  to  any  teacher  of  Shorthand,  it  is  not 
our  object  in  the  present  notes  to  stress  the 
advantage.  We  recognize  the  fact  the  stu¬ 
dents  have  much  greater  possibilities  of 
acquiring  high  speed  in  Shorthand  than 
have  teachers.  They  are,  generally  speaking, 
younger,  more  supple  mentally  and  physically, 
and  have  much  more  time  which  they  can 
devote  to  speed  practice. 

As  we  leave  the  ’teens  and  the  early  twenties 
behind  us,  our  resilience  of  brain  and  muscle, 
our  capabilities  of  rapid  reaction  and  response, 
gradually  diminish ;  and  in  the  face  of  this 
handicap,  combined  with  lack  of  time  for 
practice,  there  are  considerable  numbers  of 
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teachers  who  are  unlikely  ever  to  reach  a 
speed  in  Shorthand  greater  than  60-80  words 
a  minute.  Unfortunate  as  the  fact  is,  it  is  just 
as  well  to  recognize  it  frankly,  and  to  see 
what  can  be  done  in  spite  of  it. 

Common  Experiences 

The  teaching  of  a  skill  such  as  Shorthand 
is,  basically,  the  communication  of  experience. 
The  teacher  who  can  write  at  high  speed  is 
in  the  happy  position  of  being  able  to  demon¬ 
strate,  to  show  how  the  thing  is  done  expertly, 
and  to  guide  and  correct  the  student  until  the 
teacher’s  own  experience  of  what  he  actually 
feels  in  writing  skillfully  is  communicated  to, 
and  duplicated  by,  the  student.  In  the  absence 
of  this  personal  experience  of  skill,  its  com- 
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munication  to  the  student  is  more  difficult ;  but 
a  great  deal  can  be  done  by  making  use  of 
one’s  personal  experience  of  other  kinds  of 
skill. 

It  is  safe  to  say  that  every  one  of  us  has  at 
some  time  practiced  and  acquired,  not  merely 
a  physical  skill  of  one  kind  or  another,  but 
a  physical  skill  which  involves  correct  and 
speedy  action.  For  instance,  as  little  boys  and 
girls  we  learned  to  ride  a  bicycle,  or  we 
learned  to  spin  peg  tops,  or  to  skip.  If  we 
cast  our  minds  back,  and  think  ourselves  into 
those  experiences  again,  we  realize  that  the 
difficulties  we  had  to  overcome  were  the  dif¬ 
ficulties  of  mastering  correct  movements  exe¬ 
cuted  at  the  correct  speed.  Even  if  our  move¬ 
ments  were  accurate,  they  had  to  be  not  too 
fast  and  not  too  slow,  or  we  fell  off  the 
bicycle,  or  failed  to  spin  the  top,  or  tripped 
in  the  rope. 

Minimum  Speed 

The  spinning  of  the  top  required  a  certain 
“flick  of  the  wrist,”  or  of  the  arm  as  a  whole. 
We  had  to  practice  making  that  “flick”  until, 
by  a  process  of  trial  and  error,  we  got  it  just 
right.  Any  attempt  to  develop  correctness  of 
movement  by  slowing  down  the  speed  of  move¬ 
ment  in  making  the  “flick”  would  have  vitiated 
the  whole  process,  and  on  these  lines  success 
would  have  been  impossible  of  attainment. 
Similarly,  in  learning  to  skip,  it  would  have 
been  useless  to  swing  the  rope  so  slowly  that 
it  could  not  complete  its  cycle  of  rotation.  A 
certain  minimum  speed  had  to  be  maintained 
and  we  had  to  master  the  correct  movements, 
and  the  timing  of  the  jumps,  at  a  speed  not 
less  than  that  minimum. 

These  and  similar  experiences  can  be  utilized 
in  the  understanding  of  skilled  Shorthand 
writing,  and  in  the  teaching  of  Shorthand  skill, 
even  by  those  who  have  not  the  personal,  first¬ 
hand  experience  to  communicate  to  their 
students. 

Actual  Shorthand  Writing 

By  drawing  upon  the  experience  of  other 
kinds  of  physical  skills,  the  Shorthand  teacher 
is  enabled  to  realize  that  the  drawing  of 
shapes,  however  accurately  and  skilfully  it 
may  be  done  as  drawing,  is  not  Shorthand 
writing ;  and  that  the  movements  of  the  pen 
must  be  executed  at  a  speed  not  less  than 
the  appropriate  minimum  in  order  to  produce 
actual  Shorthand  writing.  The  development 
of  accuracy  through  the  progressive  refine¬ 
ment  of  muscular  control  must  not  be  per¬ 
mitted  to  reduce  the  speed  of  motion  below 
that  minimum,  any  more  than  it  was  permitted 
to  do  so  in  the  mastering  of  the  arts  of 
skipping  or  peg-top  spinning. 


It  is  helpful  to  visualize  Shorthand  learning 
as  the  acquiring  of  the  “knack”  of  “flicking” 
the  characters  off  the  pen-point.  The  Short¬ 
hand  r,  or  b,  for  instance,  must  be  written 
with  a  “flick  of  the  pen-point.”  Until  the 
character  is  so  executed  it  is  not  written  at 
all;  it  is  drawn.  The  student  must  “get  the 
feeling”  of  the  correct,  expert  movements,  and 
to  enable  him  to  get  it  we  can  make  use  of 
parallel  or  analogous  experiences. 

Let  us  consider  in  some  little  detail  a  prac¬ 
tical  example,  taken  quite  at  random,  in  which 
the  application  of  this  principle  can  be  more 
clearly  realized. 

Imagine  that  we  are  addressing  a  student, 
to  whom  we  are  about  to  teach  the  Shorthand 
r  and  /.  We  begin  by  telling  the  student 
to  “make  a  tick.”  (The  student  makes  a 
sharp-pointed  tick.)  “Now  make  it  quickly — 
two  or  three  times — as  quickly  as  you  can” 
(forcing  the  speed  until  the  angle  of  the  tick 
becomes  rounded).  “Now  you  have  written 
something  rather  like  the  Shorthand  r.  Try 
to  make  a  row  of  those  ticks,  very  quickly, 
but  rounding  the  whole  stroke  a  little  more.” 
(The  tick  becomes  still  more  like  the  r  stroke.) 
“Now  write  a  row  of  three  or  four  along 
the  line,  joining  them  all  together — fjuickly.” 
(The  student  is  now  writing  a  row  of  joined 
r’s,  but  the  lengths  are  erratic.)  “Now  try 
it  a  few  times,  writing  quickly,  until  you  can 
make  all  the  strokes  just  about  this  length 
(indicating).”  (After  this  practice  the  r's 
are  of  approximately  the  correct  size.)  “That’s 
good;  now  you  are  writing  real  Shorthand 
r's.  Do  it  again  a  few  times,  and  notice  the 
feel  of  the  movement  in  making  each  stroke.” 
(This  is  done.)  “Now  repeat  the  movement, 
writing  separate  r’s.”  .  .  . 

Then  the  next  step.  .  .  .  “Make  a  tick  twice 
as  big  as  the  one  you  made  first.”  .  .  .  “Do  it 
very  quickly,  rounding  the  angle.”  .  .  .  “Write 
two  or  three  of  them,  joined,  along  the 
line”  .  .  .  “Make  them  this  length  (indi¬ 
cating).”  .  .  .  “Now  you  are  writing  the 
Shorthand  1.”  .  .  .  “Keep  on.  Get  the  feel  of 
the  movement.”  “Write  r  and  /  alternately. 
Compare  the  feel  of  the  movement.  The  / 
needs  a  stronger  impulse  of  the  muscles, 
doesn’t  it?”  .  .  .  “Now  write  from  dictation: 
r,  I,  r,  /.”  .  .  .  “Join  the  strokes  and  write 
as  I  dictate:  rr,  rl,  rr,  rl;  rl,  ll,  rl,  ll;  rl,  Ir, 
rl,  Ir.”  .  .  .  And  so  on,  with  any  necessary 
correction  and  guidance  as  to  direction  of 
movement,  “get-away  stroke,”-  elimination  of 
waste  motion  between  outlines,  etc. 

Alternative  Starting-Points 

This  is  a  simple  illustration  of  the  way  in 
which  skill  in  writing  r  and  I  can  be  rapidly 
developed  from  the  starting-point  of  a  swiftly- 
{Continued  on  page  383) 
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Objectives  in  the  Teaching  of  Commercial 

Subjects 

‘Bj  <!Mayme  V.  Johnston 

Supervising  Critic,  Commercial  Subjects,  Ohio  University,  Athens,  Ohio 


HE  question  exists  among  some  of  our 
leading  educators  as  to  whether  or  not 
we  shall  set  up  certain  goals  or  objec¬ 
tives  for  our  students  in  high  school.  Some 
say  that  we  must  be  able  to  establish  in  the 
minds  of  the  pupils  definite  aims,  and  hold 
before  them  continuously  specific  ideals 
towards  which  they  should  work.  Others 
contend  that  the  setting  up  of  definite  objec¬ 
tives  is  harmful,  because  of  the  fact  that  this 
is  a  changing  world,  and  that  the  goals 
which  we  may  set  up  today  will  be  far  from 
desirable  tomorrow. 

The  following  study  has  been  made  in 
order  to  obtain  first-hand  information  con¬ 
cerning  the  advisability  of  keeping  before  the 
pui)ils  in  our  commercial  classes  definite 
objectives.  Individual  conferences  were  held 
with  a  number  of  serious-minded  women 
graduates  of  a  high  school  in  a  college  town 
of  approximately  eight  thousand  inhabitants. 
Since  some  comparisons  of  graduates  from 
large  and  small  schools  were  desired,  con¬ 
ferences  were  also  held  with  some  who  had 
completed  their  high  school  work  in  a  much 
larger  system. 

Those  interviewed  have  been  employed 
from  one  to  four  years  and  some  of  them  are 
located  in  such  cities  as  Cleveland,  Columbus, 
Cincinnati,  Ohio,  and  Washington,  D.  C. 
-‘\dded  to  this  group  were  a  number  of  college 
girls  who  had  had  from  one-half  to  four 
years  in  college.  Some  of  them  are  now  hold¬ 
ing  outstanding  positions.  The  third  type  of 
conference  was  held  with  employers  who 
have  had  much  experience  in  dealing  with 
high  school  graduates.  All  were  exceedingly 
generous  with  their  time ;  they  were  interested 
in  the  problem,  and  sincere  in  their  opinions 
and  judgments. 

The  Information  Sought 

The  basic  questions  put  before  the  first  two 
groups  were; 

1.  What  type  ot  work  arc  you  doing: 

2.  What  courses  did  you  have  in  high  school  that 
have  helped  you  most? 

3.  What  was  omitted  that  you  feel  would  be 
helpful  to  you  in  your  work  today? 

4.  (To  those  who  had  attended  college)  In  what 
ways  were  you  better  equipped  to  do  your  work  than 
you  were  at  the  time  you  finished  high  school? 


5.  What,  in  general,  is  the  attitude  of  your  em¬ 
ployer  towards  you? 

6.  What  advice  would  you  give  to  students  who 
are  now  in  high  school,  and  who  expect  to  t)egin 
earning  their  living  as  soon  as  they  have  completed 
their  work? 

The  variety  of  types  of  work  was  limited, 
but,  at  the  same  time,  one  may  draw  some 
fairly  definite  conclusions  from  the  group  as 
a  whole.  Summarized  in  terms  of  objectives 
in  the  teaching  of  commercial  subjects,  these 
conclusions  may  be  stated  as  follows: 

Conclusions  Reached 

(1)  We  should  not  feel  that  we  must  ad¬ 
just  our  teaching  to  the  requirements  of  the 
employers  of  one  particular  community.  This 
idea  may  be  desirable  in  a  large  city,  where 
a  variety  of  choices  exist,  but  what  about 
the  small  town,  where  there  is  about  one 
chance  out  of  eight  or  nine  of  placing  a  gradu¬ 
ate  in  a  position  that  will  allow  her  an  ade¬ 
quate  salary  for  self-support?  To  be  sure, 
we  must  familiarize  ourselves  with  our  local 
situation  and  produce  workers  who  can  fill 
those  positions  afforded,  but,  at  the  same  time, 
we  must  prepare  them  to  go  elsewhere  and 
enter  into  fields  that  may  be  open  to  them. 
We  find  that  the  city  of  Middletown,  Ohio, 
prepares  its  high  school  graduates  for  work 
in  the  various  industries  there,  particularly  the 
American  Rolling  Mills  Company.  This  is 
undoubtedly  an  excellent  plan,  in  this  par¬ 
ticular  locality,  because,  when  one  stops  to 
think  of  it,  a  student  who  is  equipped  to  accept 
a  position  with  such  concerns  as  this  company 
will  be  capable  of  going  into  a  larger  city 
and  establishing  herself  successfully. 

Shall  we  say  that  because  ours  is  a  small 
town,  where  there  are  only  one  or  two  in¬ 
dustries  and  the  students  depend  on  obtaining 
positions  with  them,  or  in  one  of  the  limited 
number  of  banks,  a  lawyer’s  office,  or  the 
ten-cent  store,  we  need  to  concentrate  on 
certain  things  such  as  figuring  costs,  classi¬ 
fying  items,  typing  letters,  filling  in  blanks, 
making  change,  and  so  forth?  Yes,  all  of 
that  knowledge  is  highly  desirable,  but  we 
must  not  fail  to  add  to  that  list  many  other 
requisites  that  will  be  of  inestimable  value  to 
the  students  if  they  are  forced  to  seek  employ¬ 
ment  elsewhere. 
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(2)  Since  it  was  found  that  seventy-five 
per  cent  of  the  students  interviewed  made  use, 
to  some  degree,  of  their  typewriting,  short¬ 
hand,  and  bookkeeping,  we  may  conclude  that 
these  subjects  proved  themselves  to  be  essen¬ 
tial  in  the  smaller  high  schools.  Many  said 
that  they  used  their  shorthand  very  little, 
but  that  it  was  necesssary  in  order  to  hold 
their  positions.  These  three  subjects,  along 
with  the  original  work  in  business  correspon¬ 
dence  and  English,  especially  grammar,  were 
some  of  the  most  talked  of  courses. 

(3)  We  must  strive  to  teach  that  accuracy 
and  neatness  are  indispensable.  For  example, 
business  concerns  have  no  use  for  approximate 
results  in  figures,  a  carelessly  written  letter, 
or  poor  methods  in  filing  correspondence  and 
other  materials. 

(4)  Another  point  of  interest  concerning 
the  good  derived  from  high  school  work  was 
the  outstanding  value  of  the  class  discussions. 
Many  of  these  students  had  been  permitted 
to  talk  and  express  their  opinions.  They  had 
felt  that  the  experiences  which  they  had  been 
allowed  to  relate  were  important,  and  that 
many  times  the  contributions  made  by  others 
proved  of  much  value  to  them. 

(5)  Of  equal  importance  was  the  course 
in  secretarial  practice,  where  they  had  learned 
to  file  letters,  fill  in  blank  forms,  make  carbon 
copies,  and  cut  stencils.  A  large  number  of 
the  girls  were  required  to  do  these  various 
types  of  work,  and  they  felt  that  this  training 
was  most  helpful.  The  systems  of  filing  dif¬ 
fered,  the  forms  were  not  exact  duplicates 
of  those  used  in  school,  but  the  fundamental 
principles  were  the  same,  and  they  had  little 
difficulty  in  adjusting  themselves  to  the  dif¬ 
ferences. 

(6)  Courses  in  history,  sociology,  geog¬ 
raphy,  and  economics  had  proved  beneficial 
in  that  they  formed  a  background  which 
enabled  the  worker  to  make  better  and  quicker 
decisions;  they  could  talk  more  intelligently 
with  people  who  had  had  that  training,  and 
the  personal  satisfaction  of  a  knowledge  of 
these  subjects  was  a  compensation. 

(7)  It  was  interesting  to  note  that  those 
who  had  taken  an  academic  course  in  high 
school  were  able  to  hold  responsible  positions, 
but  that  they  all  expressed  a  desire  for  the 
knowledge  of  typing  and  bookkeeping.  They 
felt  that  these  courses  would  aid  them  in  the 
organization  of  materials,  arranging  them 
neatly,  compactly,  and  systematically. 

(8)  It  was  found  that  a  speed  of  eighty 
to  one  hundred  words  a  minute  in  shorthand 
and  forty  to  fifty  words  on  the  typewriter 
was  entirely  satisfactory  to  both  employer  and 
employee.  We  must  remember,  however,  that 
in  order  to  be  on  the  safe  side,  we  should 
add  a  few  words  to  that  number  in  our  class¬ 


room.  Allowance  for  unfamiliarity  with  the 
terms  used  and  for  a  certain  amount  of  ner¬ 
vousness  should  be  made. 

(9)  Each  individual  seemed  to  think  that 
we  are  entirely  justified  in  using  some  of  the 
class  time  for  discussions  concerning  the 
qualifications  of  an  employee. 

(10)  Perhaps  some  of  the  most  enlightening 
points  that  were  brought  out  of  the  inter¬ 
views  were  the  ideas  expressed  concerning 
what  was  omitted  in  high  school  that  would 
be  of  much  assistance  on  the  job.  In  brief, 
many  reported  they  lack  a  sufficient  knowledge 
of  English  grammar  and  foreign  words ; 
their  vocabulary  is  inadequate;  inaccuracy  in 
transcripts,  keeping  accounts,  and  figuring 
costs  had  necessitated  hours  of  overtime  work 
on  their  part ;  they  found  it  difficult  to  follow 
instructions ;  their  power  of  concentration  is 
poor ;  they  feel  self-conscious  instead  of  self- 
confident,  and  they  fail  to  assume  the  re¬ 
sponsibilities  that  are  entrusted  to  their  care. 

They  were  frank  to  admit,  however,  that  the 
fault  was  not  entirely  in  the  teaching.  They 
said  that  they  did  not  take  advantage  of  their 
opportunities,  and  that  they  could  have  made 
much  more  of  themselves  had  they  put  forth 
the  effort  necessary  in  order  to  obtain  maxi¬ 
mum  results.  These  statements  were  made 
by  workers  from  both  large  and  small  schools. 

(11)  Those  employees  who  have  had  some 
college  training  agreed  that  they  were  better 
equipped  for  earning  their  living  than  they 
were  when  they  completed  high  school,  be¬ 
cause  of  the  added  background  and  because 
they  were  forced  to  do  more  work  without 
the  constant  supervision  and  help  of  the  in¬ 
structor.  Does  not  the  latter  statement  make 
us  feel  that  we  too  often  give  assistance  when 
it  would  be  better  for  the  student  if  left  to  do 
the  work  for  herself?  A  number  of  those 
who  had  not  attended  college  regretted  ex¬ 
ceedingly  that  they  were  unable  to  do  so. 

(12)  The  advice  which  those  persons  in¬ 
terviewed  wish  to  give  to  the  present-day 
high  school  student  is:  “Take  advantage  of 
every  opportunity  that  is  offered.  Do  your 
own  work;  follow  instructions;  be  accurate; 
listen  to  the  things  that  experienced  people 
tell  you,  and  make  every  minute  count  for 
something  worthwhile.” 

The  Employer  s  Attitude 

(13)  The  attitude  of  the  employer  is  gen¬ 
erally  friendly,  fair,  and  helpful.  In  most 
cases  the  girls  were  pleased  with  their  sur¬ 
roundings,  and  felt  that  they  were  fortunate 
in  being  able  to  hold  such  positions  as  they 
were  filling.  There  were  some  exceptions 
where  girls  were  doing  more  or  less  monoto¬ 
nous  work,  and  receiving  little  or  no  attention. 
It  was  found  that  everyone  appreciated  a 

(Continued  on  page  383) 
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Perhaps  the  most  pleasing  feature  of 
the  current  teachers’  medal  test  was  the 
absence  of  “familiar  faces”  among  those 
receiving  awards.  That  sounds  a  little  rough 
to  the  innocent  bystander,  but  it  isn’t  any¬ 
thing  of  the  kind.  It  is  the  mark  of  a  very 
promising  development  of  this  activity  and 
one  from  which  the  friends  of  better  shorthand 
will  draw  encouragement  that  has,  to  a  con¬ 
siderable  degree,  been  denied  them  in  the  past. 

Some  of  us  have  always  held  tenaciously 
to  the  idea  that  a  teacher  who  writes  accurate 
and  artistic  shorthand  can  get  better  results 
in  his  teaching  than  one  equally  well  qualified 
in  all  other  directions  who  has  never  developed 
a  superior  writing  style.  We  have  always 
had  some  outstanding  artists  and  they  have 
been  held  in  very  high  esteem.  But  when  we 
have  attempted  to  stimulate  interest  in  superior 
writing  by  staging  a  contest  or  a  demonstra¬ 
tion  of  some  such  nature,  the  results  have 
frequently  fallen  a  little  short  of  our  ambitions 
because  this  small  group  of  masters  usually 
walked  off  with  all  the  honors.  Of  course, 
that  didn’t  encourage  those  teachers  to  enter 
the  lists  and  strive  against  almost  certain 
defeat  who  felt  themselves  unable  to  compete 
successfully,  by  reason  of  less  experience,  or 
less  specialization  in  training,  or  less  expert¬ 
ness  for  whatever  reason. 

Standard  Accomplishment  Now  Basis  of 
Award 

This  condition  was,  of  course,  the  com¬ 
pelling  motive  in  abandoning  the  blackboard 
“contest”  and  modifying  this  activity  to  make 
it  a  medal  “test”  so  that  awards  could  be 
made  upon  the  basis  of  a  standard  style 
accomplishment  rather  than  having  them  re¬ 
stricted  to  the  direct  individual  competition 
plan.  It  has  been  pretty  well  demonstrated 
that  the  professional  values  in  the  teachers’ 
contest  are  very  much  less  than  those  realized 
from  a  standard  accomplishment  award.  As 
the  medal  tests  are  now  conducted,  anyone 
who  brings  his  writing  style  up  to  a  certain 
satisfactory  standard  is  certain  to  receive  a 
medal  together  with  the  recognition  and  honor 
to  which  such  an  accomplishment  entitles  him. 
Better  shorthand  teaching  stands  to  gain  a 
great  deal  more  from  a  large  number  of 
superior  writers,  only  one  of  whom  can  be 
the  best,  than  from  a  relatively  small  group 
of  superlatively  skillful  teachers  and  a  rank 
and  file  rating  far  below  them  in  ability. 

To  some  extent  a  superior  writing  style  is 
a  matter  of  temperament.  Some  people  are 


endowed  with  ambitions  and  artistic  judgment 
which  others  lack.  Such  people  will  strive 
more  enthusiastically  than  others  and  their 
special  genius  is  likely  to  be  reflected  in  their 
progress.  But  to  a  greater  degree  a  good 
style  is  the  result  of  fair  enthusiasm,  ordinary 
gifts,  and  reasonable  effort.  Any  teacher  who 
appreciates  the  worth  of  the  aim  and  who  will 
apply  the  necessary  intelligence  and  work  can 
become  a  highly  skillful  writer — one  who  will 
deserve  and  receive  recognition  from  his  pro¬ 
fessional  associates.  Whatever  can  be  done 
to  broaden  the  interest  in  superior  writing 
among  teachers  takes  a  place  very  close  to 
our  hearts — and  that  is  why  we  are  glad  that 
the  big  crowd  in  the  current  medal  winners’ 
list  is  very  well  sprinkled  with  new  faces. 

Many  Newcomers  in  Current  Awards  List 

'I'he  list  of  those  receiving  awards  on  the 
basis  of  the  current  medal  test  is  printed  in 
this  issue  of  the  American  Shorthand  Teacher. 
It  is  a  most  encouraging  list.  We  are  very 
much  pleased  that  we  could  award  so  many 
gold  medals  and  so  many  silver  medals,  but 
we  are  especially  interested  in  the  long  list 
of  proficiency  certificate  awards.  These  are 
the  teachers  who  will  be  the  medal  winners 
next  year  and  thereafter.  All  of  them  should 
find  in  the  record  of  this  year’s  test  conclusive 
evidence  that  their  own  work  can  be  brought 
up  to  the  standard  that  will  insure  their  re¬ 
ceiving  this,  the  highest  indorsement  of  short¬ 
hand  artistry  that  is  available. 

Improvement  is  the  inspiration  of  these 
awards.  The  work  received  this  year  carries 
the  most  promising  record  of  improving  trends 
that  has  been  observable  in  any  teacher  activity 
thus  far. 

What  Style  Typifies  the'^^Gold  Medal” 
Standard^ 

One  of  the  specimens  on  which  a  gold  medal 
was  awarded  has  been  reproduced  for  your 
inspection.  This  particular  specimen  is  not 
offered  because  it  was  necessarily  the  best 
that  was  received  but  rather  because  it  is  ex¬ 
cellent  and  worthy  of  study  while  the  photo¬ 
graph  that  came  to  us  was  one  that  could  most 
satisfactorily  be  reproduced.  This  specimen 
shows  what  it  takes  to  reach  the  gold  medal 
standard.  The  writing  is  fluent,  the  lines  are 
smooth ;  in  general,  requirements  of  form, 
slant,  and  proportion  arc  well  observed.  A 
teacher  who  can  write  like  this  and  who  will 
put  a  little  thought  into  planning  his  lessons 
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and  reasonable  enthusiasm  into  his  teaching, 
ought  to  find  much  pleasure  in  his  work  and 
will  be  certain  to  accomplish  splendid  results. 
Any  teacher  can  learn  to  write  as  well  as 
the  one  whose  test  specimen  is  presented  here. 
Xo  teacher  should  be  content  with  a  less 


meritorious  style.  Every  facility  for  improve¬ 
ment  is  available  to  you  if  you  will  provide 
the  personal  interest  and  intelligent  effort  that 
is  required.  We  look  forward  to  next  year 
with  the  anticipation  of  reaching  a  new  high 
level  of  accomplishment ! 


Specimen  showing  Style  of  Writing  that  Meets  Gold  Medal  Standard 


Winners  of  ig^z  Jiwards 

Gold  Medal 


Brother  Gabriel,  F.  S.  C.,  West  Philadelphia  Catholic 
High  School  for  Boys,  Philadelphia,  Pennsylvania 

Fay  Eaton,  Woodbury  College,  Los  Angeles,  California 

Florence  Evans  Golding.  Proviso  High  School,  May- 
wood.  Illinois 

Vera  Warriner  Herring,  The  Business  Institute, 
Detroit,  Michigan 

Alice  Hosford,  Iron  Mountain  High  School,  Iron 
Mountain,  Michigan 

Nell  Kirksey,  Woodbury  College,  Los  Angeles,  Cali¬ 
fornia 

Helen  Lalin,  Everett  High  School,  Everett.  Washington 

Vivian  Macaulay,  Woodbury  College,  Los  Angeles, 
California 

R.  J.  McCutcheon,  Pueblo  Opportunity  School,  Pueblo, 
Colorado 

Freda  Schmale,  Fullerton  Junior  College,  Fullerton, 
California 


Eldith  A.  Schrub,  Pewaukee  High  School,  Pewaukee, 
Wisconsin 

Jessie  V.  Seaver,  Proviso  Township  High  School, 
Maywood,  Illinois 

Evelyn  Shooshan,  Garfield  High  School,  I^s  Angeles, 
California 

Mary  A.  Sigworth,  Proviso  Township  High  School, 
Maywood.  Illinois 

Sister  St.  Gabriel-de-l’AddoIorata,  Waterbury  Catholic 
High  School,  Waterbury,  Connecticut 

Sister  St.  Mary  Denis,  Waterbury  Catholic  High 
School,  Waterbury,  Connecticut 

Minnie  A.  Wendtland,  Woodbury  College,  I>os  An¬ 
geles,  California 

Frank  R.  White,  Valier  Community  High  School, 
Valier,  Illinois 

Marie  L.  Wuesthoff,  San  Pedro  High  School,  San 
Pedro,  California 


Silver  Medal 


Irene  M.  Arnold,  Willis  College  of  Commerce, 
Glendale,  California 

Irma  Barkhausen,  Beaver  Dam  High  School,  Beaver 
Dam,  Wisconsin 

Mabel  Lee  Boyden,  Woodbury  College,  Los  Angeles, 
California 

John  R.  Carroll,  Burroughs  Evening  High  School, 
Detroit,  Michigan 

Alexander  Denenholr.  Abraham  Lincoln  High  School, 
Brooklyn.  New  York 


Sister  Helene  du  Crucifix,  St.  Joseph  Academy, 
Salem,  Massachusetts 

Martha  Glantz,  High  School,  Holdrege,  Nebraska 
Ruth  McLellan,  Houlton  High  School,  Houlton,  Maine 
Robert  W.  Messer,  John  Marshall  High  School, 
Los  Angeles,  California 

Margaret  L.  Miller,  Washington  School  for  Secre¬ 
taries,  Washington,  D.  C. 

Edith  Peterson,  Reed-Custer  Township  High  School, 
Braidwood,  Illinois 


y/€ienZ>dIii 


CLliceJfosford 


Wrs.'J'dy&aton 


Sdit/i  Schrub 


Qvelyn  S/toosfidn 


Jlcrenee  Golding 


TTldrie  A  ZOuesthoJ^ 


A pril  Xmcfccu  Thirty-Two 


Vividn  TTlaeavIdy.  TTlarg  OL.SigiiJorth. 

Winners  of  Gold  Medal  in  the  19)2  Teachers'  Medal  Test 
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Floy  L.  Plaskette,  Woodbury  College,  Los  Angeles, 
California 

Leonard  L.  Thompson,  Newport  HarlK)r  Union  High 
School,  Newport  Beach,  California 


A.  H.  Tonge,  Woodbury  College,  Los  Angeles,  Cali¬ 
fornia 

Della  A.  Young,  Montana  State  College,  Bozeman, 
Montana 


Proficiency  Certificates  Awarded 

{Star*  indicates  Honor  Specimens  from  those  who  already  hold  Silver  Medals  awarded  in  previous  years) 


Rena  D.  Akin,  Nashua  Business  College,  Nashua, 
New  Hampshire 

Helen  Asbury,  Fisher  Community  High  School, 
Fisher,  Illinois 

Sister  M.  Angela  Augusta,  Sacred  Heart  School, 
El  Paso,  Texas 

Sister  Mary  Angelica,  St.  Mary  School,  Richmond, 
Indiana 

Myrtle  Bailey,  Garfield  High  School,  Los  Angeles, 
California 

R.  P.  Bankson,  Welch’s  Business  College,  Oil  City, 
Pennsylvania 

Lucy  M.  Bartholomew,  Hempstead  High  School, 
Hempstead,  New  York 

J.  E.  Bartley,  Dana  College,  Blair,  Nebraska 
Gertrude  Brinckerhoff,  Metropolitan  Business  College, 
Joliet,  Illinois 

Marguerite  E.  Burke,  Oxford  High  School,  Oxford, 
Massachusetts 

Gertrude  L.  Bush,  The  Business  Institute,  Detroit, 
Michigan 

Mathilde  Bybuth,*  Evanston  Township  High  School, 
Evanston,  Illinois 

Manuela  C.  Cabanillas,  Lares  High  School,  Lares, 
Porto  Rico 

Mrs.  Violet  L.  Chandler,  V’ocational  School,  Eau 
Claire,  Wisconsin 

Julia  Hynes  Christie,  St.  Joseph’s  College,  Emmits- 
burg,  Maryland 

Eva  Larson  Connelly,*  Miss  Brown’s  School,  Mil¬ 
waukee,  Wisconsin 

Gladys  V.  Conry,  Arlington  Heights  Township  High 
School,  Arlington  Heights,  Illinois 
Carol  Cox,  Senior  High  School,  Brownwood,  Texas 
Marie  Crossland,  Brookings  High  School,  Brookings, 
South  Dakota 

Mildred  Davidson,  Beverly  Hills  High  School,  Beverly 
Hills,  California 

Marie  A.  Doerfer,  Monroe  Senior  High  School, 
Monroe,  Wisconsin 

Christine  Donovan,  Stoughton  High  School,  Stoughton, 
Massachusetts 

Jeanne  M.  Dozois,  Merrimac  High  School,  Merrimac, 
Massachusetts 

Sister  Rita  de  Cascia,  A.  S.  V.,  St.  Mary’s  Academy, 
Haileyburg,  Ontario,  Canada 
Mary  G.  Eachus,  Penn  Hall,  Chambersburg,  Penn¬ 
sylvania 

Inez  Easton,  Kalama  High  School,  Kalama,  Wash¬ 
ington 

Abraham  Epstein,  Abraham  Lincoln  High  School, 
Brooklyn,  New  York 

D.  W.  Feller,  Princeton  Township  Hi^h  School, 
Princeton,  Illinois 

Conan  E.  Fisher,  Gladstone  High  School,  Gladstone, 
Michigan 

B.  P.  Foote,  Secretarial  Training  School,  Takoma 
Park,  D.  C. 

Marjorie  O.  Frank,  Appleton  City  High  School, 
Appleton  City,  Missouri 

Mrs.  A.  French,  Northwestern  School  of  Commerce, 
Lima,  Ohio 

Frances  Gibbs,  Derby  High  School,  Derby,  Connecticut 
Mildred  George,  Jacksonville  High  School,  Jackson¬ 
ville,  Illinois 

Sister  M.  Giovanni,  C.  S.  A.,  St.  Mary’s  Springs 
Academy,  Fond  du  Lac,  Wisconsin 
Myrtle  E.  Godwin,  Warwick  High  School,  Apponaug, 
Rhode  Island 

Bessie  A.  Green,*  High  School,  Marseilles,  Illinois 
Ariel  Jean  Gurney,  Wau1)ay  High  School,  Waulay, 
South  Dakota 


Dorothy  M.  Hagen,  Northern  High  School,  Detroit, 
Michigan 

Mrs.  Evelyn  Gilbert  Hall,  The  Business  Institute, 
Pontiac,  Michigan 

Elizalieth  C.  Harnack,  High  School  of  Commerce, 
Detroit,  Michigan 

Gretna  Higgins,  Burdett  College,  Lynn,  Massachusetts 
Mildred  F.  Hillis,  Jeannette  High  School,  Jeannette, 
Pennsylvania 

Mrs.  Geraldine  W.  Holden,  Hudson  High  School, 
Hudson,  New  York 

Easter  Hostetter,  Buffalo  High  School,  Buffalo, 
Montana 

Beulah  Howard,  Sugar  City  High  School,  Sugar  City, 
Colorado 

Helen  Huether,  Farrell  High  School,  Farrell,  Penn¬ 
sylvania 

Sister  Jane,  La  Salette  Academy,  Covington,  Kentucky 
Adelle  Jarchow,  Columbia  Heights  High  School, 
Columbia  Heights,  Minnesota 
Dora  Jensen,  St.  Paul  Park  High  School,  St.  Paul 
Park,  Minnesota 

Ix>uise  M.  Kerkes,  Greenland  Township  High  School, 
Mass,  Michigan 

Ellen  M.  Kiszonak,  Old  Town  High  School,  Old 
Town,  Maine 

Hazel  G.  Krouse,  Hollidaysburg  High  School,  Holli- 
daysburg,  Pennsylvania 

Cecelia  Larson,  Amery  High  School,  Amery,  Wis¬ 
consin 

Lillian  Lassey,  Rayen  School,  Youngstown,  Ohio 
Fleeta  Leland,  Chouteau  County  High  School,  Fort 
Benton,  Montana 

May  Macklin,  Macklin’s  Stenographic  &  Secretarial 
School,  Bakersfield,  California 
Lolita  Maedke,  Miss  Brown’s  School  of  Business, 
Milwaukee,  Wisconsin 

Alice  S.  Maile,  Manual  Arts  High  School,  Los  An¬ 
geles,  California 

Norah  T.  Mangan,*  North  Providence,  Rhode  Island 
Elva  Martin,  Allendale  High  School,  Allendale, 
Illinois 

Hannah  Marvin,  Liberty,  New  York 
Amelia  C.  Montgomery,  Drake  Business  School, 
Brooklyn,  New  York 

Lottie  E.  Neff,  Milwaukee  Vocational  School,  Mil¬ 
waukee,  Wisconsin 

Esther  V.  Nieman,  Dakota  Business  College,  Fargo, 
North  Dakota 

Mrs.  C.  F.  Noble,  Merrill  Commercial  College, 
Merrill,  Wisconsin 

Martha  L.  Norstrum,  Colfax  High  School,  Colfax, 
Iowa 

Mrs.  Waneta  De  Forest  Ohmen,  Sutter  Union  High 
School,  Sutter,  California 

Gena  Ostby,*  State  Teachers  College,  Mayville,  North 
Dakota 

Mary  A.  Parkinson,  Union  High  School,  Forest 
Grove,  Oregon 

Robert  D.  Parrish,  Woodbury  College,  Los  Angeles, 
California 

Mary  Phelps,  Parkersburg  High  School,  Parkersburg, 
West  Virginia 

Amy  Rankin,  Westbrook  Seminary  &  Junior  College, 
Portland,  Maine 

Desma  Renner,  Hadley  Vocational  School,  St.  Louis, 
Missouri 

Mrs.  Grace’  E.  Richardson,  Doming  High  School, 
Doming,  New  Mexico 

Urina  Roberts,  Pace  Institute,  New  York,  N.  Y. 
Hilda  M.  Rohde,  Fedora  Consolidated  School,  Fedora, 
South  Dakota 


April  Nineteen  Thirty-Two 
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Soeur  Sainte-Ludivine,  St.  Joseph  Academy,  Salem, 
Massachusetts 

Helen  B.  Salisbury,  Seneca  Township  High  School, 
Seneca,  Illinois 

Louise  Huber  Sawle,  Carlin  High  School,  Carlin, 
Nevada 

Marian  Seeley,  Mobridge  City  Schools,  Mobridge, 
South  Dakota 

Dorothy  E.  Smith,  West  Haven  High  School,  West 
Haven,  Connecticut 

Marjorie  J.  Smith,  Hillsl)oro  High  School,  Hills1)oro, 
North  Dakota 

Nellie  Smith,*  Hutchinson,  Kansas 

Doris  A.  Soule,*  Lawrence  High  School,  Fairfield, 
Maine 

Sister  Mary  St.  Agnes,  S.  N.  D.,  Xavier  Commercial 
High  School,  Cincinnati,  Ohio 

Mrs.  Violet  B.  Steele,  Pottstown  High  School,  Potts- 
town,  Pennsylvania 

E.  Maye  Stephens,  San  Fernando  High  School, 
San  Fernando,  California 

Mildred  Stephens,  Poughkeepsie  High  School,  Pough¬ 
keepsie,  New  York 

Vera  L.  Sturgin,  The  Massillon  Commercial  Institute, 
Massillon,  Ohio 

A.  Evelyn  Sutherland,  Attlelioro  High  School,  Attle¬ 
boro,  Massachusetts 

Charles  T.  Taylor,  Flagstaff  Public  Schools,  Flagstaff, 
Arizona 

Winnifred  Feme  Taylor,  Illinois  School  for  the 
Blind,  Jacksonville,  Illinois 

Olga  J.  Teisberg,  Ortonville  High  School,  Ortonville, 
Minnesota 

Gladys  Teske,  Freeport  High  School,  Freeport,  Illinois 

Sister  Charles  Therese,  Loretto  Academy,  Santa  Fe, 
New  Mexico 


Ethel  Thomas,  Santa  Monica  High  School,  Santa 
Monica,  California 

Alma  E.  Thompson,  Lubec  High  School,  Lubec,  Maine 

Mary  Tisinger,  Georgia  Vocational  &  Trades  School, 
Monroe,  Georgia 

Laura  E.  Tripp,  Syracuse  Secretarial  School,  Syra¬ 
cuse,  New  York 

Adeline  M.  Urban,  Martin  H.  Glynn  High  School, 
Valatie,  New  York 

Caroline  M.  Velten,  High  School,  Cornwall-on-Hudson, 
New  York 

Sister  Venard,  O.  S.  B.,  St.  Boniface  High  School, 
Cold  Spring,  Minnesota 

Sister  Marie  Victoire,  Academy  of  the  Sacred  Hearts., 
Fall  River,  Massachusetts 

Ronald  O.  Wagner,  Humlxsldt  County  High  School, 
Winnemucca,  Nevada 

Jua  Wagoner,  Gebo  High  School,  Geix),  Wyoming 

Nellie  E.  Wesch,  Tigard  High  School,  Tigard, 
Oregon 

Franklin  F.  Wells,  Salem  Business  College,  Salem, 
Ohio 

Mrs.  K.  Chase  Winslow,*  Willis  College  of  Com¬ 
merce,  Glendale,  California 

Roberta  V.  Wood,  Pullman  Free  School  of  Manual 
Training,  Chicago,  Illinois 

Marion  F.  Woodruff,  Gloucester  High  School, 
Gloucester,  Massachusetts 

Margaret  A.  Yeakey,  Juneau  High  School,  Juneau, 
Alaska 

Dorothy  Yohn,  Pottstown  High  School,  Pottstown, 
Pennsylvania 

Jessie  M.  Yuill,  Hoff  Business  College,  Warren, 
Pennsylvania 

Dora  Zeiger,  Abraham  Lincoln  High  School,  Brooklyn, 
New  York 


0.  G.  A.  Certificates  Awarded 


Sister  M.  Adelma,  O.  S.  F.,  St.  Mary  of  the  Assump¬ 
tion,  Manayunk,  Philadelphia,  Pennsylvania 

Mrs.  Edith  V.  Adrian,  Gr^ey  Commercial  College, 
Greeley,  Colorado 

Myra  P.  Anderson,  Palmore  Women’s  English  In¬ 
stitute,  Kobe,  Japan 

Erold  B.  Beach,  Marblehead  High  School,  Marble¬ 
head,  Massachusetts 

Evangeline  P.  Belle,  Cardozo  High  School,  Washing¬ 
ton,  D.  C. 

Eunice  Bohannon,  Jefferson  High  School,  Roanoke, 
Virginia 

Elizabeth  Burmahln, ,  High  School  of  Commerce, 
Detroit,  Michigan 

Exlith  Carnahan,  Wilcox  School  of  Commerce,  Cleve¬ 
land,  Ohio 

Grace  C.  Carney,  The  Concordia  Business  College, 
Concordia,  Kansas 

Ivola  Carpenter,  State  Teachers  College,  Dickinson, 
North  Dakota 

W.  Keath  Carstens,  Community  High  School,  Sher- 
rard,  Illinois 

Mary  Clark,  Georgetown  Township  High  School, 
Grargetown,  Illinois 

Florence  R.  Cohen,  Abraham  Lincoln  High  School, 
Brooklyn,  New  York 

Louise  R.  Cottle,  Marietta  High  School,  Marietta, 
Ohio 

Mrs.  J.  C.  Creech,  Gaffney,  South  Carolina 

Mrs.  Kathleen  Dell,  Lakewood,  Ohio 

India  Diggs,  Woodrow  Wilson  High  School,  Ports¬ 
mouth,  Virginia 

Sister  M.  Dominica,  O.  P.,  Sacred  Heart  Academy, 
Akron,  Ohio 

Nellie  Lu  Elaton,  Ontario  High  School,  Ontario, 
Oregon 

Sister  M.  Estelle,  St.  Joseph  School,  Mason  City, 

Iowa 

Irene  Flachmeier,  Thomas  A.  Exlison  High  School, 
San  Antonio,  Texas 

Mrs.  Vera  H.  Frohlicher,  Corona  High  School, 
Corona,  California 


Mrs.  M.  M.  Galloway,  West  Columbia  High  School, 
West  Columbia,  Texas 

Mildred  E.  Gannon,  Industrial  School  for  Girls, 
Lancaster,  Massachusetts 

Sister  Germaine,  St.  Patrick  Academy,  Momence, 
Illinois 

Doretta  Gerndt,  High  School,  Silverton,  Colorado 
Mrs.  May  A.  Gibson,  Harter-Stanford  Township 
High  School,  Flora,  Illinois 
Dot  Bernice  Gier,  Holbrook,  Arizona 
M.  Gertrude  Gould,  Jamaica  Plain  High  School, 
Jamaica  Plain,  Massachusetts 
Eleanor  J.  Graham,  Union  Free  High  School,  Glidden, 
Wisconsin 

Mae  M.  Hanlon,  Leon,  Iowa 

Lillian  Heath,  Johnson  City  High  School,  Johnson 
City,  New  York 

Mrs.  Mary  M.  Hendry,  Detroit,  Michigan 
Guy  F.  Henry,  Senior  High  School,  Warren,  Ohio 
Vera  Herby,  Albuquerque,  New  Mexico 
Margaret  L.  Hoch,  Windsor  High  School,  Stockport, 
Ohio 

V.  Howard,  High  School,  Coyville,  Kansas 
Mary  Frances  Hoyt,  Elgin  High  School,  Elgin,  Iowa 
Sister  Mary  Hugh,  O.  P.,  SS.  Peter  &  Paul  School, 
Saginaw,  Michigan 

Estelle  Jentges,  East  High  School,  Sturgeon  Bay, 
Wisconsin 

Louise  Kenizey,  High  School  of  Commerce,  Detroit, 
Michigan 

Gertrude  C.  Knudsen,  Waupaca  High  School, 
Waupaca,  Wisconsin 

Marjorie  E.  Lebroke,  Bliss  College,  Lewiston,  Maine 
Barbra  W.  Leighton,  Danforth  High  School,  Dan- 
forth,  Maine 

Sister  M.  Lucille,  St.  Joseph  High  School,  Pittslmrgh, 
Pennsylvania 

Mary  B.  Mace,  Johnson  City  Business  College, 
Johnson  City,  Tennessee 

Helen  MacKay,  Equality  Township  High  School, 
Equality,  Illinois 

{Continued  on  page  S4I() 
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Virginia  1).  McCarthy,  Adair  Community  High 
School,  Adair,  Illinois 

Beth  McCIannahan,  High  School,  Decorah,  Iowa 
Margaret  McDermott,  Oak  Bluffs  High  School,  Oak 
Bluffs,  Massachusetts 

Lena  McFadyen,  New  Boston  Public  Schools,  New 
Boston,  Ohio 

Dorothy  E.  Norris,  Almena  Rural  High  School, 
Almena,  Kansas 

Naoma  Pelton,  Bayard,  Nebraska 
Susan  C.  Petersen,  Estherville  High  School,  Esther- 
ville,  Iowa 

Carl  O.  Peterson,  Brady  High  School,  Brady,  Montana 
Sister  M.  Petronia,  St.  Joseph  School,  Peru,  Illinois 
Ethel  D.  Phelps,  Manual  Arts  High  School,  Ix)s  An¬ 
geles,  California 

Lilian  F.  Quast,  Feitshans  High  School,  Springfield, 
Illinois 

Mrs.  J.  T.  Robinson,  Robinson’s  Business  College, 
Spartanburg,  South  Carolina 
Sister  M.  Consuela  Rose,  Pasadena,  California 
Alexander  Rosen,  Abraham  Lincoln  High  SchcM)l, 
Brooklyn,  New  York 

J,  Bryce  Sardiga,  Union  Institute  of  Business, 
Cleveland,  Ohio 

Juanita  Marie  Satterfield,  Hammond  High  School, 
Hammond,  Illinois 
Elcey  Sawyer,  Warren,  Maine 

Madaline  J.  Selle,  St.  Marys  High  School,  St.  Marys, 
Pennsylvania 

Edith  I.  Shaw,  Coleman  Business  College,  Newark, 
New  Jersey 


Esther  A.  Signor,  Arlington  High  School,  Pough¬ 
keepsie,  New  York 

Mrs.  Carmen  G.  Socorro,  Caguas  High  School,  Caguas, 
Porto  Rico 

Louise  Sparks,  Laurinburg  High  School,  Laurinburg, 
North  Carolina 

John  S.  Spear,  Abraham  Lincoln  High  School, 
Brooklyn,  New  York 

Noel  Stewart,  West,  Calgary,  All)erta,  Canada 

Hazel  Ann  Surl)er,  Dundee  High  School,  Dundee, 
Illinois 

Harriette  E.  Swasey,  Clear  Lake  l.^nion  High  Sch<M>l, 
Lakeport,  California 

Mrs.  Mattie  Underw«»od,  Wilcox  School  of  Com¬ 
merce,  Cleveland,  Ohio 

Margaret  Vaughan,  Miss  Vaughan’s  School  of 
Stenography,  Lexington,  Missouri 

Allen  W,  Welch,  Welch’s  Business  College,  Oil  City, 
Pennsylvania 

Mrs.  E.  R.  Welch,  Welch’s  Business  College,  Oil 
City,  Pennsylvania 

Sister  Florence  Weiland,  Mt.  Angel  Academy  & 
Normal,  Mt.  Angel,  Oregon 

M.  F.  Wilchinsky,  Lackey  High  School,  Indian  Head, 
Maryland 

Lillian  G.  Wilson,  Classen  Senior  High  School,  Okla¬ 
homa  City,  Oklahoma 

Sister  Mary  Winifred,  O.  S.  B.,  St.  Benedict  School, 
Covington,  Kentucky 

Mary  A.  Woeber,  Fifield  High  School,  Fifield,  Wis¬ 
consin 

Sylvia  L.  Wolf,  Kiel  High  School,  Kiel,  Wisconsin 


How  <iAre  Your  First-Year  Students  Coming  c^Alongl 

Have  They  Tried  the  0.  G.  A.  Test? 


E  have  been  particularly  interested  in 
the  O,  G.  A,  work  submitted  this  year 
by  an  increasing  number  of  teachers  of  first- 
year  shorthand  groups  and  especially  of  first- 
semester  groups.  The  quality  of  this  writing 
bears  out  our  contention  that  good  writers 
are  developed  in  the  first  year  and  often  in 
the  first  semester’s  work.  If  students  have 
not  been  trained  to  write  good  notes  from  the 
very  beginning  the  probabilities  are  that  they 
never  will  acquire  an.  expert  style  nor  attain 
with  the  same  degree  of  ease  and  fluency  the 
higher  speeds  now  being  attained  in  many  of 
our  schools. 

A  good  shorthand  writing  style  is  an  in¬ 
trinsic  part  of  shorthand  training — indeed,  it 
is  one  phase  of  the  practical  application  of  it, 
the  other  being  transcription,  which  is  also 
closely  bound  up  with  good  notes. 

These  remarks  were  prompted  by  a  very 
commendable  club  of  sixteen  specimens  just 
received  from  Miss  Isabel  Crawford,  com¬ 
mercial  teacher  in  the  high  school  of  Portage, 
Pennsylvania.  We  do  not  know  what  the 
writing  speed  of  these  students  is,  but  we 
venture  to  say  that  it  is  exceptionally  good, 
perhaps  in  the  upper  region  of  speeds  usually 
attained  in  the  second  year. 

We  do  not  recall  at  the  moment  having  seen 


a  specimen  of  Miss  Crawford’s  own  writing, 
but  it  must  be  a  good  professional  style,  as 
students  rarely  achieve  such  fine  style  under 
the  tutelage  of  teachers  who  are  not  them¬ 
selves  good  writers. 

For  the  .sake  of  speeding  up  the  work  in 
the  advanced  or  dictation  classes,  we  wish 
more  teachers  of  beginning  shorthand  would 
emphasize  speed  and  fluency  as  well  as  ac¬ 
curacy  in  writing  in  the  theory  classes.  Teach 
students  to  write  good  notes  from  the  begin¬ 
ning,  and  to  write  them  fluently !  There  is 
no  need  for  their  developing  an  inaccurate 
hand  that  must  be  corrected  in  the  speed 
classes  before  any  real  constructive  speed 
training  can  be  given. 

Students,  it  is  being  proved,  can  easily  be 
trained  to  write  not  less  than  60  words  a 
minute  and  more  often  80  or  100  words  a 
minute  even  on  new  material  of  fairly  easy 
matter  before  they  have  finished  the  textbook. 
It  should  be  the  minimum  accomplishment  in 
every  teacher’s  work,  as  a  matter  of  fact,  and 
can  be  had  in  every  beginning  shorthand  class. 
It  is  usually  just  the  difference  between  a 
properly  organized  and  well-conducted  plan 
of  training,  with  the  use  of  motivating  mate¬ 
rials  and  enthusiasm  Ixarn  of  pride  in  one’s 
work.  — F.  E.  U. 
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CONVENTIONS 


T^lew  York  G.  S.  T.  ^Meeting 


The  discussion  began  when  Mr.  Blan¬ 
chard  was  working  on  the  “fourth  red 
hook,”  “Shorthand  Speed  Building,”  and 
Mr.  Leslie  said  that  he  or  anybody  else  could 
write  100  words  a  minute  with  a  broomstick. 
There  being  no  broomstick  around,  a  piece  of 
chalk  was  affixed  to  the  end  of  an  umbrella 
and  before  the  February  meeting  of  the  New 
York  City  Gregg  Shorthand  Teachers’  Asso¬ 
ciation  Mr.  Leslie  wrote  at  120  words  a 
minute  on  the  blackboard. 

The  point  was  to  demonstrate  that  manual 
effort  is  not  limited — that  it  is  the  mental  effort 
that  counts  in  shorthand  writing. 

Mr.  Blanchard  will  give  us  next  month  the 
body  of  his  address  before  this  association. 

Store  Director  Kecommends  Cultural  Training 

Mr.  Otho  J.  Hicks,  director  of  training  at 
Lord  &  Taylor's,  one  of  New  York’s  large 
department  stores,  addressed  the  meeting  from 
the  viewpoint  of  a  business  organization. 

Discussing  the  effectiveness  of  our  schools 
in  preparing  students  for  business  life,  Mr. 
Hicks  stated  it  as  his  judgment,  based  to 
some  extent  upon  interviews  held  over  a 
period  of  several  years  with  employees  who 
were  seeking  advice  as  to  extension  courses 
by  which  they  hoped  to  gain  knowledge  and, 
later,  more  responsibility,  that  in  preparation 
for  a  business  career  in  general,  high  schools 
can  do  little  more  than  lay  a  firm  foundation 
for  the  student  in  the  following  subjects: 
English,  from  which  he  can  broaden  his 
vocabulary  and  improve  his  chances  of  being 
always  articulate,  concise,  and  clear  in  speech. 
Economics,  from  which  he  can  obtain  a  certain 
sense  of  values  in  the  relationship  of  demand 
and  supply.  Sociology  and  Civics,  from  which 
he  can  attain  a  certain  state  of  social-minded- 
ness,  and  evaluate  the  responsibilities  of  the 
individual  to  the  group.  Hygiene,  from  which 
he  can  gain  knowledge  of  the  human  body, 
and  common  sense  in  the  demands  he  makes 
uiK)n  it.  Typing  and  Shorthand,  from  which 
he  can  gain  a  valuable  tool  for  use  in  the 
business  world. 

“Having  covered  the  above,”  Mr.  Hicks 
went  on,  “if  it  is  necessary  to  choose  t)etween 


a  cultural  training  in  Languages,  Literature, 
or  History,  and  a  vocational  training  in  Retail 
Selling  or  related  subjects,  I  believe  the  latter 
should  be  set  aside.  Very  few  of  major 
e.xecutives  in  our  organization  at  the  present 
time  are  products  of  an  early  vocational  train¬ 
ing.  It  seems  to  me  that  a  person’s  interest 
can  he  narrowed  too  soon  in  life. 

The  Vocational  Subjects  Pertinent  to 
Retail  Selling 

“However,  in  considering  vocational  train¬ 
ing  as  a  preparation  for  work  in  a  department 
store,  it  is  true  that  a  standard  of  perform¬ 
ance  on  any  job  is  dependent  upon  a  certain 
discrimination  in  the  use  of  color,  materials, 
and  design.  If  vocational  training  is  neces¬ 
sary,  I  should  like  to  see  the  high  school 
student  introduced  to  any  or  all  of  the  fol¬ 
lowing  technical  subjects:  (1)  Color — The 
principles  of  color;  the  application  of  color 
to  objects  of  utility;  (2)  Materials — Textiles 
and  textile  proces.ses,  woods,  metals,  potteries, 
etc.;  (3)  Design — Design  as  applied* to  the 
costume,  design  as  applied  to  decoration,  and, 
perhaps,  some  knowledge  of  the  History  of  Art. 

“In  this  way  I  believe  the  average  individual 
would  first  be  made  more  conscious  of  his 
surroundings,  and,  after  that,  be  better  able 
to  discriminate  between  the  good  and  the  bad 
as  to  use,  suitability,  and  value  of  everyday 
things.” 

Handling  Beginning  Typing 

Miss  Grace  L.  Damon,  Heffley  Institute, 
Brooklyn,  New  York,  gave  a  lively  demon¬ 
stration  of  beginning  typewriting.  In  the 
limited  time  allotted  to  her  she  struck  the 
high  points  as  distinct  steps  to  be  covered  in 
the  introduction.  In  actual  class.  Miss  Damon 
stated  that,  as  each  part  of  the  machine  was 
mentioned,  a  few'  words  of  explanation  would 
l)e  given  so  that  the  students  would  learn 
only  those  parts  which  were  essential  to  the 
actual  operation  of  the  machine.  To  get  the 
students  started  “typing”  is  the  first  objective; 
to  get  them  to  know  the  “feel”  of  the  machine 
is  the  prime  factor  to  be  considered. 
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zMore  T)igests  of  "Recent  State  Meetings 


ALIFORNIA  BUSINESS  EDUCA¬ 
TORS’  ASSOCIATION,  Central  Sec¬ 
tion,  Fresno,  California,  March  5,  1932. 
President:  Leonard  Sims,  Union  High  School, 
Selma,  California. 

Speakers : 

Karl  Mitchell,  Union  High  School,  Visalia — Orienta¬ 
tion;  John  A.  Nowell— The  Gold  Standard; 
Dr.  Ira  W.  Kibhy,  Chief,  Bureau  of  Business  E>luca- 
tion,  Sacramento — Report  on  Second  Typino  Test; 
New  Commercial  Major. 

CALIFORNIA  BUSINESS  EDUCATORS’ 
ASSOCIATION,  Los  Angeles,  California, 
January  22-23,  1932. 

Speakers : 

Elliott  M.  Smith,  Munson  School  for  Private  Secre¬ 
taries,  San  Francisco — President’s  Opening  Ad¬ 
dress;  James  S.  Knox,  Knox  Business  Book  Com¬ 
pany,  Oak  Park,  Illinois — General  Address;  Professor 
Bates  Booth,  University  of  Southern  California, 
Los  Angeles — State  Regulation  of  Private 
Schools;  Judge  Rex  B.  Goodsell,  President, 
Los  Angeles  Chamber  of  Commerce — Observations 
OF  A  Business  Man;  Robert  J.  Bauer,  General  Man¬ 
ager,  Better  Business  Bureau,  Los  Angeles — 
Problems  of  the  Business  Schools;  Ivan  Goodner, 
International  Olympic  Games,  Amateur  Athletic  Asso¬ 
ciation,  Los  Angeies — History  of  Olympic  Games 
AND  1932  Meet  in  Los  Angeles. 

New  Officers: 

President:  Dr.  E.  IV.  Hauck,  Secretarial  Training 
School,  Los  Angeles 

First  Vice  President;  Mrs.  Josephine  H.  Traut, 
Hottinger  School  of  Commerce,  San  Francisco 
Second  Vice  President;  L.  IV.  Peart,  Heald  Busi¬ 
ness  College,  Sacramento 

Third  Vice  President;  R.  C.  Anderson,  Santa 
Barbara  Business  College,  Santa  Barbara 
Secretary-Treasurer:  B.  F.  Priest,  California  Sec¬ 
retarial  School,  San  Francisco 

Date  and  Place  of  next  meeting,  July,  1932, 
San  Francisco. 

NORTH  CENTRAL  ILLINOIS  STATE 
TEACHERS  ASSOCIATION,  Peoria,  Illi¬ 
nois,  March  4,  1932. 

Speakers : 

Goldena  M.  Fisher,  The  Gregg  Publishing  Company, 
Chicago,  Illinois — The  Well-Rounded  Shorthand 
Program;  H.  H.  Sunderlin,  The  Caterpillar  Tractor 
Company — Selling  by  the  Visual  Method:  A 
Demonstration  Using  Sales  Films. 

New  Officers : 

Chairman:  Marie  Jessa,  Community  High  School, 
Pekin 

Secretary:  Maude  Detmer,  High  School,  Mackinaw 

OHIO  BUSINESS  SCHOOLS’  ASSOCIA¬ 
TION,  Columbus,  Ohio,  February  5-6,  1932. 

Speakers : 

Open  Forum — How’s  Business?;  Frank  E.  IVilson, 
State  Department  of  Education,  Columbus — Com 
MKRCiAL  Teacher  Training;  C.  E.  Neale,  Hammcll 
Business  College,  Akron  and  J.  /•'.  Barnett,  North¬ 


western  School  of  Commerce,  Lima — Retrenchment: 
Shall  We  Increase  or  Decrease  Our  Advertising; 
general  discussion — Should  Tuition  Rates  Be  Re¬ 
duced  IN  1932;  How  May  Employment  Between 
Industry  and  the  Private  Business  School  Be 
Promoted;  What  Should  Be  the  Content  of  a 
Secretarial  Course? 

New  Officers: 

President:  T.  P.  Davis,  Davis  Business  College, 
Toledo 

Vice  President:  S'.  E.  Hedges,  Actual  Business 
College,  Canton 

Secretary:  C.  E.  Neale,  Hammell  Business  College, 
Akron 

Treasurer;  A.  J.  Thompson,  Steubenville  Business 
College,  Steulienville 

Date  and  Place  of  next  meeting,  February, 
1933,  Columbus. 

OKLAHOMA  BUSINESS  COLLEGE  AS¬ 
SOCIATION,  Oklahoma  City,  Oklahoma, 
February  6,  1932. 

Speakers : 

J.  F.  Sherwood,  South-Western  Publishing  Company, 
Cincinnati,  Ohio — Resume  of  National  Commercial 
Teachers’  Federation  Convention  Relative  to 
Meeting  the  Situation  from  a  Depression  Stand¬ 
point;  Harry  Collins  Spillman,  Educational  Director, 
The  Gregg  Publishing  Company,  New  York  City — 
What  I  Would  Do  If  I  Owned  a  Business  Col¬ 
lege;  C.  V.  Hunt,  Wichita  Business  College,  Wichita, 
Kansas — What  the  Business  Colleges  are  Doing 
IN  Kansas;  E.  A.  Guise,  Tulsa  Business  College, 
Tulsa — The  Advantages  and  Disadvantages  of 
Athletics  in  a  Business  College;  J.  F.  George, 
Enid  Business  College,  Enid — Round  Table  discus¬ 
sion;  C.  IV.  Richards,  Director  of  Vocational  Re¬ 
habilitation,  Board  of  Exlucation,  Oklahoma  City — 
In  What  Way  Can  the  Business  College  Be  of 
Help  to  the  Vocational  Handicapped  Student; 
C.  I.  Blackwood,  Blackwood-Davis  Business  College, 
Oklahoma  City — How  to  Keep  the  Good  Will  of 
THE  Student;  T.  M.  Flanary,  Draughon’s  Business 
College,  Oklahoma  City — Round  Table  discussion; 
H’.  A.  Botts,  Guthrie  Business  College,  Guthrie — 
Ways  of  Helping  the  Worthy  and  Deserving 
Student  to  Secure  a  Business  Education;  Miss 
M.  H.  North,  Dickerson  Secretarial  School,  Oklahoma 
City — Round  Table  discussion;  Amos  IVard,  Ana- 
darko  Business  College,  Anadarko — How  to  Satisfy 
the  Needs  and  Desires  of  the  Student  and  the 
Employer;  Miss  N.  D.  Bowdon,  Bowdon  Shorthand 
•School,  Oklahoma  City — Round  Table  discussion ; 
J.  M.  Hill,  Hill’s  Business  College,  Oklahoma  City — 
The  Business  College  Fifty  Years  from  Now. 

OKLAHOMA  EDUCATION  ASSOCIA- 
ITON,  Commercial  Section,  Tulsa,  Oklahoma, 
February  5,  1932. 

Morning  Session 

Siieakers : 

J.  F.  Sherwood,  South-Western  Publishing  Company, 
C  ncinnati,  Ohio — Trends  in  Business;  Goldena  M. 
Fisher,  The  Gregg  Publishing  Company,  Chicago, 
Illinois — What  the  New  Shorthand  Program  is 
Doing;  Dr.  J.  M.  Maurer,  Professor  of  Business 
Administration,  University  of  Tulsa — Oklahoma’s 
Future — A  Challenge  to  Commercial  Education?; 
{Continued  on  page  383) 
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iSlatimal  Commercial  teachers’  Federation 
Convention  ^port 

Meeting  Held  at  Hotel  Stevens,  Chicago,  December  28-^0, 

(Concluded  from  the  March  issue) 

Penmanship  P^und  Pable 

Chairman:  Virgil  C.  Graham,  Supervisor  of  Penmanship,  Des  Moines,  Iowa 


GRAHAM  presided  at  both  ses- 
sions  of  the  Penmanship  Round 
Table.  At  the  Tuesday  afternoon 
session  Miss  Bertha  A.  Conner,  Director  of 
Handwriting  in  the  Boston  Public  Schools, 
spoke  on  The  Organization 
of  Handwriting  Instruction  ^ — 

Throughout  a  School  System. 

A  paper  on  Some  Common  / 

Problems  in  the  Teaching  of  /  ^ 
Handwriting,  prepared  by  J.  /  4 

A.  Savage,  Supervisor  of  /  f 
Handwriting,  Omaha,  Ne-  j  >||||k  A 

braska,  was  read  by  R.  R.  | 

Reed,  of  the  Ferris  Institute,  i  ^  ^ 

Big  Rapids,  Michigan.  \ 

Progress  in  Handwriting  ^ 

The  high  points  of  the  ad-  \  ^  j 
dress,  “Recent  Progress  and  ^ 

Development  in  the  Field  of 
Handwriting,”  delivered  by  r  /  c 

Dr.  Frank  N.  Freeman,  Uni-  J- 

versity  of  Chicago,  were :  Penmanship 

“Earlier  research  has  estab- 
lished  certain  of  the  funda¬ 
mental  facts  concerning  the  mental  develop¬ 
ment  of  children  and  the  handwriting  move¬ 
ment  which  are  generally  recognized  in  the 
organization  of  courses  of  instruction  in  hand¬ 
writing.  Recent  studies  have  dealt  with  cer¬ 
tain  problems  which  were  not  fully  covered 
in  the  earlier  studies.  A  curriculum  investi¬ 
gation  by  Kirk  reaffirms  the  standards  of  60 
on  the  Ayres  Scale  for  general  use  and  70  for 
vocational  use  of  handwriting. 

“A  number  of  studies  have  shown  beyond 
any  question  that  the  analysis  of  faults  in 
handwriting  by  the  pupil  and  by  the  teacher 
is  a  very  effective  means  of  learning.  In  this 
connection,  a  study  by  L.  C.  and  S.  L.  Pressey 
of  typical  illegibilities  is  very  useful. 

“Two  studies  deal  with  the  use  of  tracing 
by  various  devices  as  a  method  of  learning 
in  the  first  grade.  This  is  a  rather  widely 
used  procedure,  but  both  studies  seem  to  in¬ 
dicate  that  it  is  less  effective  than  is  direct 
learning. 

“The  chief  departure  from  the  orthodox 


John  S.  Griffith 

Penmanship  Pound  Table 
Chairman 


teaching  of  handwriting  in  recent  years  is  the 
use  of  manuscript  writing.  A  number  of 
studies  of  manuscript  writing  seem  to  point 
to  the  following  conclusions:  Print  writing 
or  manuscript  writing  is  easier  to  learn  than 
is  connected  or  cursive  writ- 
^  ing.  Cursive  writing,  how- 

ever,  is  more  rapid  and  fluent 
\  for  older  children  and  for 

\  adults.  It  is  apparently  possi- 

ble  to  begin  with  manuscript 
\  writing  and  to  change  over 
\  in  the  earlier  grades  without 
loss  of  speed  or  quality,  but 
after  the  lower  grades  a 
change  seems  to  be  attended 
/  with 

Classroom  Demonstration 

Mr.  A.  M.  Wonnell,  Assis- 
tant  Supervisor  of  Handwrit- 
^  -a-  ,  ing,  Cincinnati,  Ohio,  gave  a 

CTnjpta  Classroom  Demonstration  in 

Round  Table  Penmanship,  with  pupils  from 

'****  the  Englewood  Business  Col¬ 

lege,  Chicago. 

Rene  Guillard,  of  the  Evanston  Township 
High  School,  Evanston,  Illinois,  presented  an 
exhibit  of  specimens  of  work  by  noted  pen¬ 
men.  It  consisted  of  work  done  by  F.  B. 
Courtney,  S.  E.  Bartow,  E.  W.  Bloser,  H.  B. 
Lehman,  J.  A.  Francis,  H.  P.  Behrensmeyer, 
C.  P.  Zaner,  H,  L.  Darner,  C.  E.  Doner,  F.  W. 
Tamblyn,  H.  S.  Blanchard,  and  himself.  Mr. 
Guillard  stated  that  the  object  of  the  exhibit 
was  to  discover  and  enhance  the  interest  of 
younger  people  in  professional  penmanship 
work.  Mr.  Guillard  had  a  similar  exhibit  at 
the  Des  Moines  meeting  last  year. 

Miss  Bertha  A.  Conner,  of  Boston,  placed 
on  display  an  interesting  exhibit  of  original 
manuscript  in  handwriting  covering  a  period 
of  about  300  years,  beginning  with  Colonial 
times. 

New  Officers  for  igjz 

Chairman:  John  S.  Griffith,  Englewood  Business 
College,  Chicago 

Secretary:  R.  R.  Reed,  The  Ferris  Institute,  Big 
Rapids,  Michigan 
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<iA  Suggestion  jof  Treachers  ofT'ranscription 


The  following  plan  is  being  very  suc¬ 
cessfully  used  by  Miss  Marjorie  L. 
Gallaway,  commercial  instructor  in  the 
Turley  (Oklahoma)  High  School,  in  remov¬ 
ing  certain  transcription  difficulties  that  the 
students  might  experience.  She  makes  a  study 
of  the  spelling,  punctuation,  capitalization, 
and  placement  difficulties  of  the  material  to 
be  dictated,  and  before  the  students  start 
transcribing  they  discuss  these  difficulties  and 
come  to  an  agreement  as  to  what  should  be 
done  in  each  case. 

Taking  the  first  ten  letters  in  Gregg  Speed 
Studies,  Anniversary  Edition,  as  an  illustra¬ 
tion  of  her  plan  in  actual  operation.  Miss 
Gallaway  offers  the  following  suggestions: 

Uniform  Style  Adopted 

A  general  form  or  style  should  be  decided 
upon  so  that  all  letters  will  be  uniform. 
There  .should  be  no  experimenting  with  vari¬ 
ous  styles  in  leariiing  transcription. 

If  letterheads  are  not  furnished,  they  can 
be  made  by  the  student,  a  number  at  a  time, 
in  readiness  for  the  transcription  period. 

Discussion  Precedes  Actual  Transcribing 

General  rules  applying  to  the  punctuation 
and  capitalization  of  business  letters  should 
be  discussed  as  a  whole  before  the  letters  are 
taken  up.  For  instance :  First  word  and  all 
proper  nouns  in  the  salutation  must  be  capi¬ 
talized;  first  word  only  t)f  the  complimentary 
closing  is  capitalized. 

.\11  discussion  of  form,  style,  punctuation, 
spelling,  placement,  etc.,  should  be  made  and 
all  questions  students  may  wish  to  ask  should 
come  up  during  the  discussion  period. 

There  should  be  no  talking  whatsoever  in 
the  room  where  the  actual  transcribing  is  done. 
Stress  the  necessity  for  complete  concentra¬ 
tion  while  transcribing. 

Allow  one  writing  only — erasures  if  neces¬ 
sary. 

Stress  reading  ahead  on  notes  while  typing 
and  going  slowly  at  first.  The  speed  of  tran¬ 
scription  will  depend  upon  whether  the  letters 
have  been  studied  in  advance  or  whether  they 
are  offered  as  new  matter. 

Determining  Proper  Placement 

Allow  a  very  short  time  for  reading  back 
of  notes  directly  after  dictation  stops ;  then 
have  notebooks  closed  during  the  discussion 
of  punctuation  and  placement.  In  presenting 


the  rules  for  punctuation  covering  the  uses 
in  each  letter,  present  the  type  sentence  with 
others  like  it  made  up  by  the  students  and 
devolve  the  rule  from  the  sentences. 

.-Vdopt  a  general  scale  of  placement  such  as : 

Short  letters  (50-100  words)  stops  on  20  and  60; 
start  from  26th  to  23rd  line  from  top  according  to 
length. 

Longer  letters  (100-200  words)  stops  on  15  and 
65,  start  from  23rd  to  20th  line  from  top  according 
to  length,  etc. 

Have  each  student  note  during  the  study 
of  the  first  ten  letters  exactly  how  many  lines 
in  his  notebook  his  notes  on  each  letter  take 
up.  In  this  way  he  will  then  have  formed 
a  fairly  accurate  estimate  of  the  number  of 
words  an  uncounted  letter  in  note  form 
contains. 

Spelling  Practice 

Present  a  list  of  twenty  words  for  spelling 
study  taken  from  the  ten  letters  in  one  group 
before  any  of  the  letters  are  dictated. 

For  example: 


truly 

films 

pivots 

liridge 

immediately 

regularly 

h'ehruary 

receive 

opjiortunity 

niece 

committee 

dei)endable 

mentioned 

children 

precious 

scheme 

jeweler 

excellent 

kodak 

(pioted 

Typical  Treatment  of  the  Letters 

Dictated 

Letter  9  is  reprinted  here,  together  with 
Miss  Galloway’s  comments,  to  illustrate  her 
method  of  treating  all  the  material  she 
dictates : 

De.ir  Sir: 

If  yott  ."ire  wise,  you  will  allow  your  friend,  Mr. 
Leo  White,  of  Niles  County,  to  apiKtint  you  to  the 
l)lace  that  is  now  open  in  our  office.  The  salary  is 
excellent.  Why  not  try  it  for  a  year,  I  am  confident 
you  will  not  regret  it. 

Very  truly  yours. 

Placement:  Stops  on  20  and  60,  starting  25 
lines  from  top  of  page. 

1.  Rez'iew:  Comma  after  preceding  sub¬ 
ordinate  clause  in  complex  sentence  (sentence 

1.  above). 

2.  Use  commas  to  enclose  words  used  in 
apposition  (Mr.  Leo  li'ltite). 

Example:  Margaret,  our  cimsin;  Mr.  Johnson,  my 
employer;  the  president,  Mr.  Lloyd. 

3.  Revie^c:  Commas  setting  off  i>arenthetical 
or  explanatory  expressions  (of  Niles  County, 
above). 


El 
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BROCHU RE  has  just  been  received 
from  England,  prospectus  of  a  Sum¬ 
mer  School  fi>r  Commercial  Teachers, 
to  be  held  at  W’adham  College,  Oxford, 
England,  from  Monday,  July  25  to  Saturday, 
August  6. 

The  Director  of  Studies  is  Dr.  J.  J.  Findlay, 
Hon.  Professor,  University  of  Manchester, 
and  the  school  is  to  be  conducted  under  the 
auspices  of  the  National  Gregg  Association. 
Dr.  Findlay  is  the  author  of  the  well-known 
Gregg-Findlay  French  and  German  Language 
records  used  extensively  in  the  schools  of  this 
country. 

The  prospectus  states  that  it  is  a  course  of 
intensive  training  for  those  desiring  to  qualify 
as  teachers  of  commercial  subjects  in  Senior, 
Central,  Secondary,  and  Evening  schools.  “It 
is  recognized  that  a  complete  knowledge  of  a 
subject  cannot  be  attained  in  a  fortnight,” 
we  read,  “even  by  an  intensive  course,  but 
plans  will  be  considered  at  Oxford  to  con¬ 
tinue  the  work  after  this  course  is  concluded. 
What  will  be  attempted  is  to  give  students  a 
real  start  in  the  right  way.” 

Lectures  on  classroom  methods  will  be  given 
by  Professor  Findlay  and  Dr.  John  Robert 
Gregg.  \  course  in  The  Psychology  of  Skill 
will  be  given  by  Mr.  H.  E.  Walsh,  the  in¬ 
augural  lecture  of  which  will  be  given  by 
Mr.  H.  L.  Carrad,  managing  director  of  the 
Gregg  Publishing  Company,  Ltd.,  London, 
F'ngland,  on  Applications  of  the  Psychology 
of  Skill  to  Teaching  the  Office  Arts. 

Gregg  Shorthand.  The  Beginnings  of  Ger¬ 
man,  Bookkeeping  and  Commerce,  Type¬ 
writing,  are  further  subjects  that  will  be 
covered  in  the  various  courses  of  study. 

Wadham  College  will  provide  office,  recep¬ 
tion  rooms,  classrooms,  dining  hall,  and  rooms 
of  residence  for  men  students.  “The  residence 
fee  for  men  includes  three  meals  a  day,  baths, 
quarters  in  undergraduates’  rooms,  sitting 
room  with  bedroom  attached,”  states  the 
brochure.  The  life  at  Oxford,  if  it  is  only  for 
a  spell,  is  a  unique  experience. 

“Women  students.”  the  prospectus  continues, 
“will  take  luncheon  and  dinner  in  College,  but 
will  be.  accommodated  with  suitable  lodgings 
near  at  hand.  They  will  take  breakfast  in 
their  rooms.” 


The  concluding  paragraph  states  that  stu¬ 
dents  will  not  be  examined  at  the  end  of  the 
course;  but  those  who  in  the  opinion  of  the 
instructors  make  satisfactory  progress  may 
receive  a  Certificate  of  Attendance. 

Correspondence  regarding  the  school  should 
be  addressed  to  Mr.  Charles  F.  Charie,  Kern 
House,  Kingsway,  London,  W.  C.  2,  England. 

^UESS  the  busiest  people  do  have  the  most 
time,  as  the  old  adage  has  it !  At  any 
rate,  Thomas  G.  O’Brien,  president  of  the 
Drake  School  chain,  is  making  time  for  added 
duties  this  year.  He  was  chosen  president 
of  the  Private  Commercial  Schools’  Associa¬ 
tion  of  Brooklyti  at  its  last  meeting,  and  is 
working  to  bring  about  a  closer  affiliation  of 
business  schools  in  that  borough.  His  past 
success  in  association  work  augurs  well  for 
the  plan !  His  fellow  officers  are  Byron  T. 
Browne,  of  Browne’s  Business  School,  vice 
president;  Mrs.  May  C.  Baird,  of  the  Brook¬ 
lyn  Secretarial  School,  secretary;  and  J. 
Leslie  W  hite,  of  Heffley  Institute,  treasurer. 

^  A  the  evening  of  February  6,  four  hundred 
people,  guests  and  graduates  of  Hill’s 
Business  College,  assembled  in  the  banquet 
hall  of  the  Chamber  of  Commerce  at  Okla¬ 
homa  City  to  pay  homage  to  John  M.  Hill,  a 
pioneer  in  the  field  of  commercial  education 
in  the  Southwest.  For  twenty-five  years. 
Mr.  Hill  has  contributed  his  full  time  and 
untiring  efforts  to  the  betterment  of  business 
college  activities. 

The  evening’s  event  opened  with  the  crown¬ 
ing  of  the  Queen  and  the  introduction  of  her 
attendants,  all  of  whom  acted  as  escorts  to 
Mr.  and  Mrs.  Hill  throughout  the  celebration. 
During  the  evening,  music  was  furnished  by 
an  orchestra  from  one  of  the  local  high 
schools.  Group  singing  was  led  by  a  member 
of  the  Hill  faculty — Mr.  F.  B.  Koock — a  most 
versatile  young  man.  Mr.  Koock,  one  of  the 
first  faculty  members,  later  presented  Mr.  Hill 
with  a  penmanship  testimonial — a  most  mas¬ 
terly  bit  of  his  own  handicraft. 

Guests  of  honor  at  the  speaker’s  table  were 
Public  School  Superintendent  C.  K.  Reiff  and 
his  wife,  all  the  high  .school  principals  and 
their  families,  and  several  out-of-town  friends. 
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Brief  talks  were  made  by  Miss  Goldena  M. 
Fisher,  of  the  Gregg  Publishing  Company, 
Chicago,  Mr.  J.  F.  Sherwood,  Southwestern 
Publishing  Company,  Cincinnati,  and  Mr. 
Clifford  Hunt,  of  Wichita,  Kansas.  Mr. 
Harry  Collins  Spillman,  director  of  Educa¬ 
tional  Service,  of  the  Gregg  Publishing  Com¬ 
pany,  New  York  City,  gave  a  most  inspira¬ 
tional  address.  Scores  of  letters  and  tele¬ 
grams  from  educational  leaders  throughout 
the  nation  were  displayed.  A  splendid  tribute 
from  Mr.  Hill’s  good  friend,  John  Robert 
Gregg,  was  read. 

Dancing,  interspersed  with  professional  acts, 
concluded  the  evening’s  enjoyment. 

CT'HE  death  of  Miss  Cora  E.  Holland  on 
^  February  27  in  DePaul  Hospital,  St. 
Louis,  Missouri,  has  removed  from  the  teach¬ 
ing  profession  one  of  the  pioneer  teachers  of 
Gregg  Shorthand;  Miss  Holland  had  the  dis¬ 
tinction  of  being  the  first  Gregg  teacher  in 
the  public  schools  of  Detroit.  Her  success 
with  this  first  class  of  Detroit  students  re¬ 
sulted  in  the  adoption  of  Gregg  in  all  the 
Detroit  high  schools. 

Miss  Holland  received  her  pedagogic  train¬ 
ing  in  the  Mount  Union  College  (Ohio)  and 
in  Gregg  College,  Chicago.  For  many  years 
she  w'as  in  charge  of  the  shorthand  department 
of  the  Detroit  High  School  of  Commerce, 
until  illness  forced  her  to  take  a  leave  of 
absence  in  December,  1930. 

Miss  Holland  was  one  of  those  rare  teachers 
who  was  “wrapped  up”  in  her  profession  and 
in  the  progress  of  her  students.  Her  untiring 
efforts  to  make  them  proficient  shorthand 
writers  won  for  her  the  love  and  admiration 
of  her  students  and  fellow  teachers. 

In  1917  Miss  Holland  served  as  vice  presi¬ 
dent  of  the  Gregg  Shorthand  Federation,  and 
throughout  her  entire  teaching  career  she 
was  actively  engaged  in  the  betterment  of  the 
methods  of  teaching  shorthand  and  typing. 

WALTER  E.  RANGER.  Commis- 
sioner  of  Education  and  Secretary  ex- 
officio  of  the  Board  of  Trustees  of  the  Rhode 
Island  College  of  Education,  announces  that 
at  the  meeting  of  the  board  held  February  4, 
1932,  reciprocal  relations  were  established  be¬ 
tween  Rhode  Island  College  of  Education  and 
Bryant-Stratton  College  of  Business  Admin¬ 
istration,  Providence,  whereby  selected  stu¬ 
dents  of  both  institutions  may  attend  classes  of 
the  other  and,  upon  satisfactory  completion 
of  two  years’  Commercial  Teacher  Training 
and  two  years’  academic  training  be  candi¬ 
dates  for  the  degree  of  Bachelor  of  Science 
in  Commercial  Education  frcmi  Bryant-Strat¬ 
ton  College  and  of  Bachelor  of  Education 
from  Rhode  Island  College  of  Education. 

This  cooperation  on  the  part  of  the  two 


colleges  will  result  in  elevating  the  qualifica¬ 
tions  of  commercial  teachers  to  meet  the  latest 
requirements  expected  in  their  preparation 
for  teaching  commercial  subjects  in  the  pub¬ 
lic  high  schools,  junior  high  schools,  or  pri¬ 
vate  schools  or  colleges.  The  resolution  w’as 
presented  by  Dr.  Alger,  President  of  Rhode 
Island  College  of  Education,  and  adopted  by 
the  Board  of  Trustees  of  the  College. 

Further  provision  has  also  been  made, 
through  the  office  of  the  Commissioner  of 
Education  of  Rhode  Island,  that  students  who 
already  have  completed  two  years  of  academic 
training  or  more  at  an  approved  college  or 
university,  and  who  qualify  for  the  degree  of 
Bachelor  of  Science  in  Commercial  Educa¬ 
tion  at  the  end  of  their  two  years’  training  at 
Bryant-Stratton  College,  will  be  accredited  for 
the  professional  teachers’  certificate  granted 
by  the  State  and  be  eligible  for  commercial 
teaching  positions  in  the  public  high  schools, 
junior  high  schools,  or  private  schools  or 
colleges. 

Graduates  of  high  schools  completing  the 
two-year  commercial  teacher-training  course 
at  Bryant-Stratton  College  may  be  given  a 
provisional  certificate,  the  renewal  of  which 
will  depend  upon  the  approval  earned  by  the 
candidate  for  improved  service. 

<^OETRY  and  commercial  education  are  not 
commonly  thought  of  in  combination,  but 
that  they  are  not  incompatible  is  proved  by 
the  news  that  Dr.  Walter  P.  Steinhaeuser, 
president  of  LeMaster  Institute,  Asbury  Park, 
New  Jersey,  is  represented  in  the  “Anthology 
of  Contemporary  World  Poetry,’’  issued  from 
the  Mitre  Press  of  London,  in  February.  The 
title  of  the  poem  published  is  “The  Giver  and 
the  Gift.”  He  was  nominated  for  inclusion 
in  this  work  by  Mrs.  Margaret  Ball  Dickson, 
Professor  of  Creative  Writing  at  Valparaiso 
University,  who  is  one  of  the  American  repre¬ 
sentatives. 

A  bibliography  of  Doctor  Steinhaeuser’s 
work  has  been  included  in  Volume  II  of 
“Who’s  Who  in  Poetry  in  the  United  States,” 
appearing  in  March. 


ANOTHER  expert  is  now  extending  Gregg 
serv’ice  to  the  teachers  of  New  York, 
Connecticut,  and  New  Jersey — Mr.  George  W. 
Gaskin.  He  is  no  newcomer  to  commercial 
classrooms,  however,  for  you  have  known 
him  for  more  than  nineteen  years  as  an 
Underwood  exponent  par  excellence  and  former 
World’s  Amateur  Typewriting  Champion.  En¬ 
tering  the  Underwood  Typewriter  Company 
as  a  speed  typist,  he  became  one  of  their 
“crack”  demonstrators,  and  later  supervised 
the  vast  system  of  typewriting  awards  in¬ 
augurated  by  the  Underw’ood.  It  is  a  pleasure 
to  announce  that  Mr.  Gaskill  has  joined  the 
Gregg  staff  this  year. 
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\  EDITORIAL  COMMENT  ] 

[ _  ON  SUNDRY  TOPICS 

Some  Observations  on  Strange  Delusions 
JLbout  'Mathematics 


HE  more  we  attempt  to  answer  the 
questions  propounded  by  teachers  the 
more  we  are  impressed  by  the  fact  that 
teachers  are  idealists,  regardless  of  the  good- 
natured  flings  we  occasionally  take  in  answer¬ 
ing  these  questions.  To  be  meticulously 
mathematical  becomes,  with  teachers  of  short¬ 
hand  and  typewriting  at  least,  almost  an  obses¬ 
sion.  Perhaps,  in  a  measure,  this  is  fortunate, 
because,  after  all,  they  are  teachers,  and  there¬ 
fore  idealists,  and  unless  they  hold  their 
students  up  to  a  high  standard  of  achievement 
the  results  will  be  anything  but  satisfactory. 

Nevertheless,  idealism  has  its  limitations,  no 
matter  how  beautiful  it  may  be  in  theory  or 
how  righteous  we  feel  when  we  have  suc¬ 
ceeded  in  imposing  formuli  that  seem  to  us  to 
be  based  on  an  ideal  conception,  even  if  not 
on  common  sense.  These  thoughts  are  in¬ 
spired  by  several  queries  or  criticisms  that 
have  come  to  us  of  late. 

In  one  of  these  the  teacher  was  highly 
pleased  with  one  of  the  typing  books  in  our 
new  series,  except  that  he  (actually  a  he  in 
this  instance)  found  in  one  place  that  a  center 
heading  was  started  at  35  instead  of  34  on  the 
scale,  and  that,  for  him,  threw  a  monkey 
wrench  into  the  machinery.  The  truth  is, 
of  course,  that  one  space  either  way  in  a 
centered  heading  on  any  ordinary  piece  of 
typing  does  not  make  the  slightest  difference, 
since  the  right  margin  must  necessarily  present 
a  somewhat  uneven  impression,  owing  to  the 
variability  of  length  in  typewritten  lines.  If 
a  heading  is  reasonably  well  centered  over  the 
whole  typewritten  mass  below  it,  that  is  all 
tliat  can  be  expected. 

The  right  margin  is  an  uncertain  factor, 
and  the  most  that  can  be  done  is  to  make  an 
estimate  of  where  a  vertical  line  would  fall 
if  drawn  down  the  right  margin  of  a  page 
equidistant  between  the  ending  of  the  average 
short  and  the  average  long  line.  If  we  select 
a  point  that  takes  into  account  the  average 
short  line,  the  heading  would  be  thrown  too 
far  to  the  left.  On  the  other  hand,  if  we 


based  it  on  the  average  long  line,  it  would 
have  the  appearance  of  being  placed  too  far 
to  the  right.  Of  course,  if  one  wanted  to 
spend  a  great  deal  of  time  figuring  the  matter 
out  on  a  mathematical  basis,  it  would  be  pos¬ 
sible  to  satisfy  the  most  mathematically- 
minded  critic — ^but  what  would  be  the  use? 

The  eye  can  usually  be  depended  upon  to 
help  us  place  a  heading  properly.  If  we  are 
using  a  six-inch  or  any  other  length  line, 
and  are  careful  to  return  the  carriage  promptly 
after  the  warning  bell,  we  can  center  the 
heading  on  that  basis,  but,  even  so,  this  posi¬ 
tion  would  be  somewhat  modified  by  the  un¬ 
evenness  of  the  right  margin.  In  the  Inter¬ 
national  Typewriting  Contest  Rules  the  range 
in  the  ending  of  right-margin  lines  is  from 
61  to  76,  which  shows  the  wide  latitude  of 
uneven  right  margin  allowed.  But  this,  we 
think,  is  not  good  practice.  There  is  no  use 
in  allowing  so  wide  a  difference  in  line  length, 
except  in  a  contest,  where  it  is  almost  im¬ 
possible  to  lay  down  definite  rules  in  a  more 
or  less  artificial  situation. 

An  improvement  on  mere  guesswork  per¬ 
haps  could  be  found  in  typing  the  page  first 
and  inserting  the  heading  afterwards.  It  must 
be  remembered,  however,  that  very  little  type¬ 
written  work  is  subjected  to  the  severe  criti¬ 
cism  just  mentioned.  The  main  points  are: 
Is  it  accurate,  does  it  give  a  good  appearance, 
is  it  done  rapidly? 

Another  criticism  came  from  a  teacher  who 
simply  “would  not  have  anything  to  do  with 
a  typing  book”  containing  a  letter  jn  which 
the  right  margin  was  one  letter-space  too 
narrow  or  too  wide — we  do  not  know  which ! 
So  there ! 

Still  another  teacher  wrote  us  that  the 
paragraphing  in  a  certain  letter  was  wrong, 
she  thought,  because  the  paragraphs  appar¬ 
ently  were  indented  but  one  space.  Upon  in¬ 
vestigation  we  found  that  the  letter  in  question 
was  set  in  regular  printing  type  to  be  tran¬ 
scribed  on  the  typewriter.  This,  of  course, 
called  for  an  explanation,  since  the  teacher 
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had  not  interpreted  the  situation  correctly. 
Paragraphs  in  printed  matter  are  usually 
indented  one  pica — one  sixth  of  an  inch — 
with  which  our  usual  five-space  indention  on 
the  typewriter  corresponds  accurately  enough. 
In  this  particular  case  it  was  the  “job”  of  the 
student  to  set  the  letter  up  properly — the  exer¬ 
cise  was  designed  and  assigned  with  that 
purpose  in  view. 

.\nother  point  that  gives  stmie  teachers 
trouble  is  whether  or  not  there  is  “too  much” 
or  “too  little”  material  in  the  typing  text. 
Our  hats  are  off  to  those  who  think  there  is 
“too  little.”  Let  us  be  mathematical  for  a 
moment  to  make  our  “too  little”  position  clear. 

It  is  unfortunate  that  we  speak  of  a  “year’s 
work”  or  “two  years’  work”  in  either  short¬ 
hand  or  typing.  The  e.xpression  “one  year” 
or  “two  years”  seems  to  indicate  a  very  long 
time.  But  if  we  express  this  in  terms  of 
hours  or  minutes  actually  devoted  to  the  sub¬ 
ject,  we  have  an  altogether  different  situation. 
For  example,  the  average  high  school  year 
is  in  the  neighborhood  of  nine  months,  or 
thirty-six  weeks,  in  length — five  days  a  week, 
one  period  a  day.  To  be  lil)eral,  we  shall 
call  the  year’s  length  forty  weeks.  That  gives 
us  two  hundred  periods — in  hours.  Even 
though  the  period  is  scheduled  as  forty-five 
minutes,  if  the  student  actually  can  utilize 
thirty  minutes  a  day  in  typing  he  will  be  lucky. 
Consequently,  about  one  hundred  actual  hours 
constitute  the  year’s  work.  Basing  our  esti¬ 
mate  on  the  usual  business  day  of  seven  hours, 
the  student  devotes  the  equivalent  of  about 
fifteen  days  in  the  school  year  to  typing ! 

The  point  of  this  whole  matter  is  this:  If 
we  want  to  get  the  best  out  of  this  limited 
time,  we  must  crowd  as  much  typing  ex- 
Iierience  into  it  as  possible.  The  first  point 
of  improvement  is  to  make  the  forty-five 
minutes,  or  whatever  the  length  of  period  is, 
yield  as  much  as  possible  in  the  way  of  re¬ 
sults — not  in  getting  ready  for  the  typing  and 
in  discussing  it  at  length.  One  way  of  doing 
this  is  to  get  a  proper  appreciation  of  the 
factors  involved  in  learning  typing. 

In  the  first  place,  the  student  must  learn 
to  use  the  machine  as  a  tool.  There  are  two 
phases  to  this  accomplishment.  The  first  in¬ 
volves  learning  the  technique  of  typing — how 
to  operate  the  machine  economically,  accu¬ 
rately,  and  rapidly.  In  doing  this,  the  kind 
of  copy  he  turns  out  need  not  be  stressed, 
except  within  a  range  definitely  significant 
to  reveal  to  the  teacher  whether  or  not  the 
correct  technique  is  being  employed.  At  this 
stage  technique  is  of  major  importance  and 
“copy”  minor. 

In  the  second  phase,  the  student  comes  to 
the  problem  of  using  his  skill  in  turning  in 
acceptable  typing  of  a  practical  nature.  These 
two  aims  cannot  be  effectively  combined  in 
the  early  stages.  We  are  strongly  in  favor 


of  a  maximum  anutunt  of  time  being  devoted 
to  developing  a  correct  techni(tue  and  the 
load  of  “correct”  work  increased  as  the  prac¬ 
tical  stages  are  approached. 

Whether  or  not  a  typing  book  contains  too 
much  or  too  little  material  depends  largely 
on  how  it  is  used.  If  the  teacher  insists  on 
making  a  fetish  of  “perfect  copy”  on  material 
that  is  obviously  intended  for  technique  prac¬ 
tice,  progress  will  be  slow  and  the  results 
unsatisfactory.  The  student  will  have  no 
opportunity  to  gain  the  richness  of  experience 
in  typing  that  is  necessary  for  him  to  make 
the  progress  that  will  inspire  him  to  greater 
effort,  or  furnish  the  satisfaction  that  comes 
from  successful  achievement.  The  technique 
learning  will  be  too  long  drawn  out  and  the 
student  will  lose  interest. 

In  a  typing  text,  provision  must  be  made 
roughly  for  three  levels  of  accomplishment . . . 
the  students  gifted-  with  the  highest  ability 
must  have  work  that  will  enable  them  to  reach 
a  level  of  skill  commensurate  with  their 
abilities.  The  average  student  will  fall  below 
this  level  both  in  the  amount  of  work  accom¬ 
plished  and  in  the  quality  of  it.  He  will  not 
be  able  to  turn  out  all  the  work  prescribed 
if  he  has  only  the  same  amount  of  time  at  his 
disposal  that  the  more  gifted  student  has. 
Still  lower  in  the  scale  is  the  student  who 
has  to  reach  his  goal  by  dint  of  hard  work 
and  plenty  of  it.  He  will  naturally  fall  below 
the  standards  of  the  “average”  student.  These 
factors  the  teacher  must  take  into  account  in 
his  teaching.  The  lowest-level  student  will 
have  to  be  content  with  an  inferior  standard 
or  devote  more  time  to  the  subject. 

In  the  present  series  of  Gregg  Typing  text¬ 
books  we  have  endeavored  to  provide  ade¬ 
quately  for  each  level.  We  have  so  designed 
and  arranged  the  material  that  the  lowest- 
level  student  will  go  through  a  cycle  of  ex¬ 
periences  that  will  give  him  fundamental 
technique  ability  and  a  foundation  upon  which 
he  can  go  on  with  the  certainty  that  his 
talents  and  efforts  will  yield  the  maximum  of 
results  for  the  time  and  effort  expended. 

To  get  back  for  a  moment  to  “mathematics,” 
the  theme  upon  which  these  thoughts  were 
developed.  Typewritten  material  is  not  mathe¬ 
matical.  The  question  of  “art”  is  to  be  con¬ 
sidered  also.  Mathematics  applies  so  far  as 
accuracy  of  words,  figures,  and  the  conven¬ 
tions  of  writing  are  concerned.  Art  comes  in 
in  the  arrangement  of  the  material  so  that 
it  gives  a  pleasing  appearance  and  helps  in 
interpretation.  And  another  question  that 
arises  is.  Does  it  meet  the  situation  from  a 
practical  point  of  view?  We  may  arrange  a 
piece  of  material  quite  mathematically,  but 
would  the  time  necessary  to  w-ork  the  problem 
out  compensate  for  the  reduction  in  production 
that  such  a  procedure  undoubtedly  would 
bring  about? 
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Summer  School  Directory  for  ig^i 

O  PECIAL  COURSES  in  Commercial  Teacher  Training  will  be  offered  this 
\  summer  at  the  following  schools  according  to  announcements  sent  us  recently. 
^  This  list  includes  all  schools  from  which  information  is  now  on  hand.  Any 
additional  listings  received  l)efore  April  10  will  be  reported  in  our  May  issue. 


Alabama 

Alabama  College 
Montevallo 

Content  and  Methods  Courses 
In  Shorthand,  Typewriting, 
Itookkeeplng,  and  related  sub- 
jerts;  Lclah  Brownfleld  and 
Mrs.  Louella  Grissom 
Two  terms — June  9  to  July 
16;  July  17  to  August  20 
Lelah  Brownfleld,  Head  of 
Department 

Dr.  T.  H.  Napier,  Director 
of  Summer  School 

University  of  Alabama 
University 

Beginning  courses  in  Short¬ 
hand  and  Typewriting:  L.  C. 
McIntyre 

Two  terms — June  8  to  July 
20  (approximate)  ;  July  20 
to  August  18 

1..  C.  McIntyre,  Head  of  De- 
liartment 

Dr.  John  R.  McLure,  Director 
of  Summer  Session 

Arizona 

Arizona  State  Teach¬ 
ers  College 
F'lagstaff 

Shorthand,  Typewriting,  and 
Secretarial  Principles  (3-6, 
3  and  2  credits  respectively)  : 
Kdna  Dotson ;  Accounting 
Principles.  Klementary  and 
Advanced  (3  credits  each)  : 
Tom  Bellwootl;  Junior  Busi¬ 
ness  Training  (3  credits): 
Dr.  Earl  W,  Atkinson; 
Methods  Courses  In  Short¬ 
hand,  Secretarial,  Bookkeep¬ 
ing  and  Accounting.  Junior 
Business  Training  (3  credits 
each) :  Dr.  Earl  \V.  Atkin¬ 
son;  Tests  and  Measure¬ 
ments  (4  credits):  Repp; 
Vocational  Guidance  (4  cred¬ 
its)  :  Spanabel 

June  6  to  July  8;  July  11 
to  August  12 

Dr.  Earl  W.  Atkinson,  Di¬ 
rector 

Arkansas 

Arkansas  State  Teach¬ 
ers  College 
Conway 

Content  and  Methods  Courses 
In  Shorthand.  Typewriting. 
Bookkeeping,  Commercial 
I.riiw;  C.  C.  Calhoun 
Two  terms — June  15  to  July 
25;  July  25  to  August  30 
(approximate) 

C.  C.  Calhoun,  Director 

California 

Armstrong  College 
Berkeley 

Shorthand  Theory  (3  and  5 
units)  ;  Louise  H.  Dunkel, 


Mrs.  Sadie  Nlckell,  Ann 
Bennett;  Shorthand  Methods 
(2-3  units):  J.  E.  Arm¬ 
strong  ;  Typewriting  Theory 
(2  units):  Florence  Land, 
Edith  Makey ;  Accounting 
Theory  (2  and  3  units)  : 
Donald  F.  Capen,  W.  B. 
Holmes.  Frank  A.  Waring; 
Business  Managentent  ( 3 
unit  courses)  :  Rosalie  Wins¬ 
low,  Wilbur  W.  Diehl.  Charles 

J.  McIntosh,  George  A. 
Leatherman;  Accounting 
Metliods  (2-3  units) :  Roland 

K.  Abercrombie ;  English 
Theory  and  Methods  (2  and 
3  units) ;  Mary  G.  Embleton, 
Rosalie  Winslow.  Charles  J. 
McIntosh ;  Business  Practice 
Theory  and  Methods  (1  unit, 
2-3  units,  respectively)  : 
Ralph  Wentc;  Junior  Busl- 
nes  Training  Methods  (2-3 
units)  :  Roland  K.  Aber¬ 
crombie;  Administration  (3 
units)  :  R.  K.  Abercrombie; 
Secondary  Education  (3 
units)  ;  J.  Frank  Day 

June  2  7  to  August  5 
J.  Evan  Armstrong,  Director 

University  of  Cali¬ 
fornia 
Berkeley 

Sliorthand  Methods  and  Dem¬ 
onstration  (2  units)  ;  Mrs. 
Jean  Vance  Jensen:  Type¬ 
writing  Methods  and  Demon¬ 
stration  (2  units)  :  Irene 
Grady;  Accounting  Prin¬ 
ciples,  Elementary  and  Ad¬ 
vanced  (3-4  units):  Prof.  H. 
S.  Noble 

Intersession,  May  19  to  June 
18;  Summer  Session.  June 
23  to  August  3 
Prof.  Harold  L.  Bruce,  Di¬ 
rector 

Southwestern  Univer¬ 
sity 

Los  Angeles 
Content  Courses  in  Shorthand. 
Typewriting,  Accountancy 
June  20  to  September  10 
Dr.  J.  J.  Schumacher,  Director 

University  of  Cali¬ 
fornia,  Southern 
Branch 
Los  Angeles 
Typewriting  Metliods  and 
Demonstration  (2  credits): 
Clyde  E.  Rowe ;  Elements 
of  Accounting  (6  credits)  : 
Otis  E.  Mulliken;  Tr  ining 
and  Supervision  of  Student 
Teachers  (2  credits)  :  Dr. 
Charles  Wilkin  Waddell;  Su¬ 
pervised  Teaching  and  Con¬ 
ferences  (2  credits)  ;  Dr. 
Charles  Wilkin  Waddell ; 
Practicum  In  Supervision  (2 
credits)  :  Dr.  Charles  Wilkin 
Waddell 

June  27  to  August  6 

Dean  Gordon  S.  Watkins, 

Director 


University  of  Southern 
California 
Los  Angeles 
Shorthand  Curriculum  and 
Methods  (2  units)  ;  Eva  M. 
Jessup;  Typewriting  Curric¬ 
ulum  and  Methods  (2  units)  : 
Eva  M.  Jessup ;  Accounting, 
Fllementary  Content  Course 
(4  units):  Cox;  Accounting 
Curriculum  and  Methods  (2 
units):  Cox;  Accounting, 

Public  School  Business  Ad¬ 
ministration  and  School  Fi¬ 
nance  (2  units)  :  Theisen; 
Supervision  Courses  (2  and 
4  units)  :  Dr.  Benj.  R. 
Haynes,  Theisen.  Vlerllng 
Kersey,  Mann,  Whitney.  Gist, 
Klopp,  Dr.  O.  R.  Hull; 
Junior  Business  Training 
Curriculum  and  Methods  (2 
units)  ;  Dr.  Benj.  R.  Haynes 
June  17  to  July  29;  July 
29  to  Septemlier  2 
Dean  Lester  B.  Rogers,  Di¬ 
rector 

Woodbury  College 
Los  Angeles 
Methods  Courses  in  Shorthand. 
Typewriting,  Bookkeeping  and 
allied  subjects.  Special  Col¬ 
lege  instruction  in  Higher 
.Accountancy.  Business  Ad¬ 
ministration,  Secretarial  Sci¬ 
ence 

July  5  to  August  12 
R.  H.  Whitten,  Director 

Colorado 

The  Burre  Business 
College 
Boulder 

Courses  giving  credit  toward 
State  Commercial  Teachers’ 
tlertlflcate — Shorthand:  D.  K. 
Burre;  Typewriting:  Mary 
Henderson:  Bookkeeping  : 
Nancy  Mathews ;  also  course 
in  Office  Appliances  and  Office 
Training 

Two  terms — June  20  to  July 
22;  July  25  to  August  26 
D.  K.  Burre,  Director 

Colorado  State  Teach¬ 
ers  College 
Greeley 

Shorthand  Theory  and  Meth¬ 
ods;  S.  C.  Bedinger;  Type¬ 
writing  Practice,  Methods  and 
Problems :  W.  F.  Knles  and 
Dr.  E.  G.  Blackstone  (first 
term)  ;  Bookkeeping  and  Ac¬ 
counting,  and  Methods:  Dr. 
A.  O.  Colvin;  Research  in 
Commercial  Education  —  The 
Commercial  Curriculum :  Dr. 
A.  O.  Colvin  and  Dr.  E.  G. 
Blackstone  (first  term) 

Two  terms — June  18  to  July 
23;  July  25  to  August  27 
G.  W.  Fraiser,  President 
A.  ().  Colvin,  Head  of  Com¬ 
mercial  Department 


University  of  Colorado 
Boulder 

f'ontent  and  Methods  Courses 
in  Shorthand  and  Typewrit¬ 
ing:  C.  W.  Waodslde  and 
Myrtle  Griswold ;  Accounting 
Principles  and  Practice:  H. 
W.  Kendrick;  also  courses  In 
Advertising,  Marketing,  Bud¬ 
gets,  and  Principles  of  Com¬ 
mercial  Education 
Two  terms— June  17  to  July 
22;  July  22  to  August  27 
C.  W.  Woodside,  Head  of 
Department 

Milo  G.  Derham,  Director  of 
Summer  School 

University  of  Denver, 
School  of  Commerce 
Denver 

Content  and  Methods  Courses 
in  Shorthand,  Typewriting, 
and  Secretarial  Training; 
Mary  Leah  Kotz;  Methods  in 
Accounting,  and  related  sub¬ 
jects:  Frances  Fenton;  Prin¬ 
ciples  of  Commercial  Educa¬ 
tion,  Junior  Business  Edu¬ 
cation,  Organization  and 
Supervision  of  Commercial 
Education;  E.  A.  Zelliot 
Two  terms — June  13  to  July 
20;  July  21  to  August  26 
F.  C.  Onstott,  Registrar  and 
Director 

Western  State  College 
OF  Colorado 
Gunnison 

Shorthand,  Typewriting,  Sec¬ 
retarial  Training;  Eva  Car¬ 
penter;  Accounting,  Business 
Administration,  Economics : 
P.  E.  Leavenworth 
Two  terms — June  11  to  July 
15;  July  16  to  August  20 
P.  E.  Leavenworth,  Heail  of 
Department 

C.  C.  Casey,  President 

Connecticut 

State  Summer  Normal 
School 
New  Haven 

Methods  of  Teaching  Short¬ 
hand.  Methods  of  Teaching 
Typewriting,  Principles  of 
Commercial  Education  ( 2 
semester  hours  credit  each)  : 
George  E.  Mumford 
July  6  to  August  12 
Franklin  E.  Pierce,  Director 

District  of  Columbia 

The  Catholic  Univer¬ 
sity  OF  America 
Washington 

Junior  High  School  Commer¬ 
cial  Curriculum,  Survey  of 
Commercial  Education  Cur¬ 
riculum,  The  Teaching  of 
Bookkeeping  in  Secondary 
Schools  (2  semester  credits 
each)  :  Clyde  B.  Edgeworth 
June  24  to  August  4 
Roy  J.  Deferrarl,  Director 
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Washington  School  for 
Skcretakiks 
Washington 

Sliorlliiind  nn>l  Typing  Theory 

for  lirglnners  or  as  review: 

Mrs.  Margaret  Miiler  ami 

Kstlier  Bartlett 

July  S  to  August  13 

Mrs.  Ailria  C'.  Beaver,  Pi- 

rector 

Georgia 

Hatton  Business  Col¬ 
lege 
Atlanta 

(iregg  Sliortliand,  Toucli  Typ¬ 
ing,  Business  English,  Letter 
Writing,  Spelling,  Bookkeep¬ 
ing,  Accounting,  Cominercial 
Law:  M.  E.  Baldwin,  Vera 
Crowe,  C.  K.  l>enke,  M.  W. 
Hatton,  S.  1*.  Hatton 
June  8  to  August  14 

S.  P,  Hatton,  Director 

Georgia  State  College 
FOR  Women 

Milledgeville 
Ktenograpliy  — -  Gregg  Short- 
haiid  1  and  2,  Typewriting  1, 
2,  3,  and  4:  Florence  Barnett 
June  8  to  July  17 
Dean  H.  Scott,  Director 

Illinois 

He  Paul  Universitv 
Secretarial  College 
Chicago 

Content  and  Methods  Courses 
in  Shorthand:  L.  B.  Hoyt; 
Typewriting;  B.  Q.  Doyle; 
Smkkeeping:  F.  T.  Morlarty; 
also  courses  in  Business  Eng¬ 
lish,  Secretarial  Practice, 
Economics,  Business  Law 
June  26  to  August  4 

H.  L.  Klein,  Dean  of  the 
Secretarial  College 

Gem  City  Business 
College 
Quincy 

Sliortliand:  T.  \V,  Musselman, 
Helen  Heatlier,  Louise  Daw- 
sun,  Alice  C.  Lease;  Type¬ 
writing  :  Faye  Mathis ;  Book¬ 
keeping:  C.  I.  Smith  and  C. 
Dorotliy  Bader;  Cominercial 
Law  and  Aritlimetic;  W.  T. 
Brown;  Penmanship:  H.  P. 
Behrens  meyer 
June  1  to  August  26 

T.  E.  Musselman,  Director  of 
Summer  Scliool 
D.  L.  Musselman,  President 

The  Gregg  College 
Chicago 

Content  and  Methods  Courses 
In  Sliorthand  Tlieory:  W.  W, 
ixiwis ;  Advanced  Sliorthand : 
Helen  W.  Evans;  Typewrit¬ 
ing:  K.  Olive  Bracher;  Sec¬ 
retarial  Practice;  Jessie  Lu 
Holm ;  Accounting ;  Perry 
Singer;  Principles  of  Junior 
Business  Education;  N,  R. 
Curtis 

July  5  to  August  12 
Henry  J,  Holm,  Principal 

Illinois  Commercial 
College 
Champaign 

Shorthand  Theory,  Dictation, 
and  Teaching  Methods;  Nelle 


Barry;  Tyiiewiitiiig  Tlieury 
anil  Metliods;  Mr>.  .Mary 
Mrgudicli;  Bookkeeping 
Theory  and  Method.s;  Paul 
•M.  Green;  also  teacliers' 
course  in  Si'cretarial  Practice 
June  6  to  July  15;  July  18 
to  August  26 
J.  R.  Colbert,  President 

Illinois  State  Normal 
University 
Normal 

SlKirtliand:  Mary  D.  Wehh, 
H.  F,  Admire;  Tyiiewrlt ing : 
Kuth  M.  Cleary,  H.  F,  Ad¬ 
mire;  Accounting;  H.  F. 
Admire,  Arthur  Williams; 
Business  Organisation,  Mar¬ 
keting  :  Margaret  Peters ; 
Materials  of  Junior  Business 
Training:  Ruth  M.  Cleary; 
Business  Law:  Arthur  Wil¬ 
liams.  All  courses  offered  in 
tlie  first  summer  term,  sliort- 
hand  and  typing  only  in  tlie 
second  term 

Two  terms — F'irst  term  opens 
June  11;  second  term  opens 
July  23 

Arthur  Williams,  Director 
Commerce  Education  Division 

Southern  Illinois  State 
Teachers  College 
Carbondale 

Content  and  Methods  Courses 
in  Shorthand  and  Typewrit¬ 
ing  :  Emma  Francis ;  Account¬ 
ing,  Penmanship,  Commer¬ 
cial  Law:  T.  L.  Bryant 
Two  terms — June  6  to  July 
15;  July  18  to  August  26 
T.  L.  Bryant,  Head  of  De¬ 
partment 

H.  W,  Shryock,  Director 

University  of  Chicago 
Chicago 

Metiioda  of  Teaching  Slmrt- 
hand.  Tests  and  Materials  in 
Shorthand,  Methods  In  Type¬ 
writing;  Ann  Brcwlngton; 
Business  Education  Problems: 
H.  G.  Shields 

Two  terms — June  20  to  July 
22;  July  25  to  August  26 
W,  H.  Spencer,  Dean,  School 
of  Commerce  and  Adminis¬ 
tration 

Western  Illinois  State 
Teachers  College 
Macomb 

Beginning  and  advanced 
Shorthand ;  Ethel  Richards ; 
beginning  and  advanced  Type¬ 
writing:  Velma  Soliars;  Ac¬ 
counting,  Business  Adminis¬ 
tration,  Commercial  Law, 
Arithmetic,  Penmanship;  D. 
Clyde  Beigliey 

Two  terms — First  term  o|>ens 
June  13;  second  term  oiH'n.i 
July  22 

D.  C.  Beigliey,  Head  of  De¬ 
partment 

Dr.  W.  P,  Morgan.  President 

Indiana 

Ball  State  Teachers 
College 
Muncie 

Content  Courses  in  beginning 
and  advanced  Shorthand  and 
Typewriting:  Vernal  H.  Car¬ 
michael,  Frances  Botsford, 
Earl  Clevenger;  Bookkeep¬ 
ing:  M.  E.  Studebaker  and 


B.  .M.  Swinford;  Tlie  Teach¬ 
ing  of  Shorthand  and  Type¬ 
writing  in  the  Higli  School, 
(ilijectlve  Tests  and  Measure¬ 
ments  Applied  to  Commercial 
Subjects:  Vernal  H.  Car¬ 
michael;  Problems  and  Meth- 
oils  in  General  Business 
Training,  Curriculum  Con¬ 
struction  in  Commercial  Sub- 
-jects.  The  Teaching  of  Book- 
ktH'ping  In  the  High  School: 
M.  E.  Studebaker:  Business 
.Xdminlstratlon,  Law:  B.  M. 
Swinford 

Twn  terms — June  20  to  July 
23;  -July  25  to  August  27 
.M.  E.  Studebaker,  Head  of 
I  lepartment 

I,.  Pittenger,  President 

Central  Normal  Col¬ 
lege 

I  l.AXVILLE 

Ciiiit.'nt  and  Metliods  Courses 
in  Kliortliiind  and  Typewrit¬ 
ing:  Mrs.  Mary  B.  Johnson, 
Mrs.  Blanche  Wean;  Ac¬ 
counting:  Chester  J,  Elson. 
Special  Methods  Courses  In 
Coniinerce,  Commercial  Arith¬ 
metic,  Penmanship  and  Spell¬ 
ing,  Offlee  Appliances,  Offlce 
Practice 

Tliree  terms — May  5  to  June 
10;  June  13  to  July  15; 
July  18  to  August  19 
Mrs.  Blanche  Wean,  Head  of 
Department 

Waldo  E.  Wood,  President 

Indiana  State  Teachers 
College 
Terre  Haute 
Beginning  and  Advanced 
Shorthand:  Kate  Browning; 
Beginning  and  Advanced 
Typewriting ;  Irma  Ehren- 
liardt ;  Beginning  and  Ad¬ 
vanced  Bookkeeping:  Frank 
Grove;  Secondary  School 
Commercial  Education,  Meth¬ 
ods  in  Bookkeeping  and  Com¬ 
mercial  Arithmetic,  Prin¬ 
ciples  of  Business:  Shepherd 
Young  and  Mr.  Briedenbaugli ; 
Penmanship  and  Spelling : 
Mr.  Shade;  Business  Cor- 
respondenee.  Office  Manage¬ 
ment,  Secretarial  Practice, 
Commercial  Arithmetic:  Miss 
Wood 

Two  terms — June  20  to  July 
22;  July  25  to  August  26 
Slieplierd  Young,  Head  of  De¬ 
partment  and  Director  of 
Summer  School 

St.  Mary’s  College 
Notre  Dame 
Content  and  Metliods  Courses 
in  Shorthand,  Typewriting, 
and  related  subjects 
June  23  to  August  4 
Sister  Irma,  Director  of 
Summer  S<-Iiimi1 

Iowa 

Iowa  State  Teachers 
College 
Cedar  Falls 

Beginning  and  Advanced 
Sliorthand,  Secretarial  Train¬ 
ing:  Myrtle  Gaffin;  Begin¬ 
ning  and  Advanc^  Type¬ 
writing,  The  Teaching  of 
Shorthand  and  Typewriting, 
Methods  In  Junior  Business 
Training:  Julia  Mae  Myers; 
Accounting,  Commercial  Cor- 


resiHiiideiK-e,  Advertising, 
.Marketing,  History  of  Com¬ 
merce  ;  Geo  R.  Mach ;  .\r- 

eounting.  Commercial  Law, 
Problems  in  Commercial  Edu¬ 
cation,  Business  Publications: 
R.  O.  Skar;  Penmansliip:  H. 
C.  Cummins. 

June  1  to  August  19 

Dr.  Ira  S.  Condit,  Head  of 

Department 

O.  R.  Latham.  President 

The  State  Univer.sity 
OP  Iowa 
Iowa  City 

First  term — Commercial  Cur¬ 
riculum  Construction,  Review 
of  Reaearcli  in  Commercial 
Education:  B.  F.  Kyker; 
Second  term — Problems  of 
Teaching  Shortliand:  B.  F. 
Kyker;  Problems  of  Teaching 
Typing.  Tests  and  Measure¬ 
ments  In  Commercial  Educa¬ 
tion,  Administration  and  Su¬ 
pervision  of  Commercial  Edu¬ 
cation:  E.  a.  Blackstone 
Two  terms — June  10  to  July 
21;  July  25  to  August  25 
Dr.  E.  G.  Blackstone.  Head 
of  Department 

P.  C.  Packer,  Director  of 
Summer  Scliool 

Kansas 

Fort  Hays  Kansas  State 
College 
Hays 

Beginning  and  Metliods 
Courses  in  Shortliand  and 
Typewriting:  also  courses  in 
Business  Law,  Accounting, 
and  Business  Correspondence 
Two  terms — May  31  to  July 
29;  July  30  to  August  26 
Leonard  W.  Thompson,  Head 
of  Department 
F.  B.  Lee,  Dean 

Kansas  State  Teachers 
College  of  Emporia 
Emporia 

Typewriting,  Accounting, 
Business  Law.  Marketing, 
Business  Cycles,  Metliods  In 
Penmanship 

Two  terms — June  1  to  July 
29;  August  1  to  August  26 
Dr.  Ralpli  R.  Pickett.  Head 
of  Department  of  Commerce 
Tliomas  W.  Butcher,  President 

Kansas  State  Teachers 
College 
Pittsburg 

Content  and  Metliods  Courses 
in  Sliortliand  and  Tyiiewrit- 
ing:  Mrs.  Lillian  I.  Miller; 
Secretarial  Training  and 
Practice;  Wills  M.  Dusli; 
Accounting,  Business  Law, 
Business  Administration:  J. 

U.  Massey  and  L.  C.  Guffey; 
Penmanship  Methods:  Mrs. 
Hallie  Bennington 
Two  terms — May  31  to  July 
29;  July  30  to  August  26 

J.  U.  Massey,  Acting  Head 
of  the  Department 

Kentucky 

Bowling  Green  Busi¬ 
ness  University 
Bowling  Green 
Methods  In  Shorthand:  Mrs. 
Helen  Weldy.  D.  D.  Lessen- 
herry;  Methods  in  Type- 
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writing ;  Fannie  Harrington, 

D.  D.  Leaienberry :  Methotli 
In  Bookkeeping;  J.  R. 
Meany;  Methods  in  Penman¬ 
ship:  V.  J.  Qlllcspie;  Meth¬ 
ods  In  Junior  Business  Train¬ 
ing:  8.  E.  Cranflil;  Methods 
in  Arithmetic:  L.  T.  Dickey 
Two  terms — June  6  to  July 
9;  July  11  to  August  13 
W.  8.  Ashby,  Director  of 
Summer  Session 

Eastekn  Kentucky 
State  Teachers  Col¬ 
lege 

Richmond 

Shorthand:  Edith  Q.  Ford 
and  Lucille  Derrick ;  Type¬ 
writing:  Anna  D.  Gill  and 
Lucille  Derrick ;  Bookkeep¬ 
ing:  R.  R.  Richards;  also 
courses  In  Business  Law,  Ad- 
rertlslng.  Salesmanship,  Fi¬ 
nance,  Marketing,  Investments 
Two  terms — June  6  to  July 
15;  July  18  to  August  28 
Dr.  W.  J.  Moore,  Head  of 
Department 

H.  L.  Donovan,  President 

Univeesitv  of  Kentucky 
Lexington 

Problems  In  Commercial  Edu¬ 
cation,  Methods  and  Materials 
In  Junior  Business  Training: 
A.  J.  Lawrence 

Two  terms — Juno  13  to  July 
16;  July  18  to  August  20 
A.  J.  Lawrence,  Director  of 
Commercial  Teaclier  Training 
Jesse  B.  Adams,  Director  of 
Summer  School 

Louisiana 

l,uuisiANA  State  Uni¬ 
versity,  College  of 
Commerce 
Baton  Rouge 
Content  and  Metliotls  Courses 
in  Shorthand  and  Typewrit¬ 
ing:  Howard  M.  Norton 
June  8  to  August  6 
C.  A.  Ives,  Dean 

Massachusetts 

Boston  University, 
Summer  Session 
Boston 

Principles  and  Prolilems  In 
Commercial  Eklucation,  Meth¬ 
ods  of  Tesching  Elementary 
Bookkeeping,  Metiiods  of 
Teaching  Advanced  Bookkeep¬ 
ing,  Methods  of  Teaching 
Business  Arithmetic,  Methods 
of  Teaching  Commercial  Geog- 
raphy.  Methods  of  Teaching 
Shorthand  (Gregg),  The 
Teaching  of  Junior  Buslneas 
Training,  Methods  of  Teach¬ 
ing  Typewriting,  Problems  In 
Teaching  High  School  Eco¬ 
nomics 

July  5  to  August  15 
Dr.  Alexander  H.  Rice,  Di¬ 
rector 

Simmons  College 
Boston 

Courses  for  Teachers  In  the 
following  subjects,  including 
both  methods  and  subject  mat¬ 
ter;  Accounts  (elementary  and 
advanced) ,  Advertising,  Busi¬ 
ness  Organization,  Commer¬ 
cial  Education,  Commercial 


Geography,  Commercial  Law, 
Office  Methods  and  Practice, 
Psychology  (or  Teachers, 
8borthand  (elementary  Gregg 
and  Isaac  Pitman),  8hort- 
hand-Typewrltlng  (Intermedi¬ 
ate  and  advanced).  Stenotype, 
Tests  and  Measurements, 
Typewriting  (elementary) 

July  5  to  August  15 
Dr.  Edward  H.  Eidridge,  Di¬ 
rector 

Harvard  University, 
Graduate  School  of 
Education 
Cambridge 

SHI,  Principles  of  Vocational 
Education:  Dr.  Fred  C. 

8mlth;  SH2.  Principles  of 
High  School  (^mmerclal  Edu¬ 
cation:  Prof.  F.  G.  Nichols; 
SHIl,  Organization  and  Su¬ 
pervision  of  Commercial  Edu¬ 
cation:  Prof.  F.  G.  Nichols; 
SHIT,  Measurements  in  Com¬ 
mercial  Education;  C.  E. 
Bowman 

July  6  to  August  16 
Philip  P.  Chase,  Director 

Bay  Path  Institute 
Springfield 

Bookkeeping,  Accounting, 
Gregg  Shorthand,  Typewrit¬ 
ing.  Arithmetic,  English, 
Commercial  Law.  Psyciiology 
July  5  to  August  12 
C.  F.  Qaugh,  Director 

Michigan 

The  Business  Institute 
Detroit 

Content  and  Methods  Courses 
in  Shorthand  and  related  sub- 
jecta:  Miss  A.  B.  Mitchell; 
Bookkeeping,  Accounting, 
Commercial  Law,  Business 
Administration :  Albert  Hen- 
wood 

July  5  to  August  28 

A.  F.  Tull,  President 

Central  State  Teach¬ 
ers  College 
Mount  Pleasant 
Shorthand  and  Typewriting : 
Emma  B.  Carr;  Bookkeeping 
and  Business  Lawr  F.  E. 
Robinson 

June  27  to  August  5 
F.  E.  Robinson,  Heail  of  De¬ 
partment 

E.  C.  Warrlner,  Presldi-nt 

Cleary  College 
Ypsilanti 

Life  Certifleate  and  Degree 
Courses,  Including  Metlmda, 
In  all  commercial  sulijects, 
through  affiliation  with  .Michi¬ 
gan  State  Normal  College 
Two  terms — First  term  opens 
June  27;  Second  term  opens 
August  8 

P.  B.  Cleary.  President 

University  of  Michigan 
Ann  Arbor 

Organisation  and  Administra¬ 
tion  of  Commercial  Education. 
Research  In  Commercial  Edu¬ 
cation,  also  courses  In  Meth¬ 
ods  of  Teaching  Bookkeeping: 
J.  M.  Trytten 
June  27  to  August  19 
Geo.  E.  Myers.  Head  of  De¬ 
partment 

Edward  H.  Kraus,  Dean  of 
Summer  Session 


Western  State  Teach¬ 
ers  College 
Kalamazoo 

Content  and  Methods  Courses 
In  Shortiiand  and  Typewrit¬ 
ing,  The  Teaching  of  Junior 
Business  Science:  Emma  Wat¬ 
son;  Beginning  and  advanced 
Accounting,  The  Organization 
of  Secondary  Commercial  Ed¬ 
ucation:  E.  D.  Pennell 
June  27  to  August  5 
E.  D.  Pennell,  Head  of  tiie 
Department 

d!  B.  Waldo,  President 

Minnesota 

Rasmussen  Practical 
Business  School 
St.  Paul 

Content  and  Metiiods  Courses 
— Shorthand :  Ida  Carlson ; 
Typewriting:  Anna  Becker; 
Bookkeeping:  R.  F.  Zehner 
July  5  to  August  27 
Walter  Rasmussen,  President 

University  of  Min¬ 
nesota 
Minneapolis 
Methods  in  Commercial  Teacli- 
Ing:  L.  B.  Kinney 
June  13  to  July  23 
L.  C.  Laurence,  Director  of 
Summer  Schools 

Mississippi 

Delta  State  Teachers 
College 
Cleveland 

Content  and  Metiiods  courses 
in  Shorthand  and  Typewrit¬ 
ing:  Mrs.  EtU  Bekles  Pace 
May  31  to  August  12 
Wm.  N.  Zelgel,  Dean 
W.  M.  Kethley,  President 

Mississippi  State 
Teachers  College 
Hattiesburg 

Content  and  Metiiods  courses 
In  Stiorthand,  Typewriting, 
Commercial  Law.  Salesman¬ 
ship,  Secretarial  Training ; 
Principles  of  Business  Educa¬ 
tion;  Teaching  of  Commerce. 
Two  terms — June  8  to  July 
13;  July  14  to  August  19 

B.  A.  Selby,  Director  of  Sum¬ 
mer  Session 

Missouri 

Central  Missouri  State 
Teachers  College 
Warrensburo 

Shorthand  and  Typewriting: 
Myrtle  Downs  and  Ina  Smith; 
Bookkeeping:  Clay  Anderson 
and  Ina  Smith 
June  6  to  August  11 
W.  E.  Morrow,  Head  of  De¬ 
partment 

E.  L.  Hendricks,  President 

Northeast  Missouri 
State  Teachers  Col¬ 
lege 

Kirksvills 

Advanced  courses  in  Short¬ 
hand  and  Typewriting;  Ele¬ 
mentary  and  Cost  Accounting; 
Commerce  snd  Industry 
May  30  to  August  5 
P.  O.  Selby,  Head  of  De¬ 
partment 

Eugene  Fair,  President 


Northwest  Missouri 
State  Teachers  Col 
LEGS 

Mar  WILLS 

Typewriting  and  Penmanship : 
Minnie  B.  James ;  Account 
ing.  Money  and  Banking;  E. 

L.  Kelley;  Law:  E.  W. 
.Mounce 

June  1  to  August  10 
E.  W.  Mounce,  Head  of  De¬ 
partment 

Uei  W.  Lamkin,  Pruslik'iil 

Southeast  Missouri 
State  Teachers  Col- 
luge 

C  J>s  Girardeau 
Shorthand  and  Typewriting: 
Clara  L.  HoiTman;  Bookkeep¬ 
ing  and  Law:  E.  H.  Nvwineyer 
May  31  to  August  5 
E.  H.  Newiiieyer,  Head  of 
the  Department 
Dr.  Joseph  A.  Serena,  Presi¬ 
dent 

State  Teachers  College 
Springfield 

Sliorthand,  Office  Training. 
Typ<-wrltlng :  Mrs.  Riitli  T. 
Gibson.  W.  V.  Clieek;  Ac¬ 
counting:  W.  V.  Clieek;  The 
Teaciilng  of  Commercial  Suli- 
jects:  O.  P.  Trenthain;  Busi¬ 
ness  Slathematics,  Bank  Man¬ 
agement,  Business  Corresptind- 
ence.  Business  Law:  J.  D. 
Delp 

May  31  to  August  i 
J.  D.  Delp,  Head  of  Depart¬ 
ment  of  Commerce 
Dr.  Roy  Ellis,  Prc.sldent 

Montana 

University  of  Montana 
.Missoula 

Beginning  and  advanced  Short- 
liand  and  Typewriting.  Teach¬ 
ing  of  Commercial  Subjects 
in  Secondary  Schools:  Emily 
.Maclay;  Elementary  and  ad¬ 
vanced  Accounting:  E.  B. 
Sanford;  Commercial  Gcogra- 
pliy:  E.  R.  Sanford 
Two  terms — June  28  to  July 
29;  July  11  to  August  19 
R.  C.  Line,  Dean  of  Depart¬ 
ment  of  Business  Administra¬ 
tion 

C.  H.  Clapp,  President 

Nebraska 

I.incoln  School  of 
Commerce 

f.INCOLN 

Content  and  Methods  Courses 
— Shorthand:  Gertrude  Beers; 
Typewriting:  Trllla  F.  Gard¬ 
ner;  Bookkeeping:  D.  B. 
.Marti ;  also  courses  In  Com¬ 
mercial  Law,  Business  Cor¬ 
respondence,  Salesmanship 
June  8  to  August  28 
W.  A.  Robbins.  President 

Nebraska  State  Normal 
College 
Chadron 

Elementary  and  Intermediate 
Typewriting:  Margaret  Liene- 
man;  Bookkeeping  and  Ac¬ 
counting.  Advertising.  Sales¬ 
manship,  Penmanship  Meth¬ 
ods:  Maude  Ummel;  Busi- 
{ContitiMed  on  page  362) 
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The  Official  Gregg  Ste 

Endorsed  by  Two 


The  Official  Gregg 
Pen  made  for  you  b\ 
pany  is  certainly  the 
writing  Gregg  Short 

I  know  of  no  pen  be 
work,  and  I  recoiiiiiiL 
and  writer  of  the  s\ 
pendable  in  the  most 


I  have  used  in  actii 
E^ountain  Pen  with  ii 

I  find  that  this  pen 
requirements.  It  iiia 
has  an  easy,  continuoii 

I  shoidd  recommeiiii 
of  Gregg  Shorthand 


MARTIN  J.  DUPRAW 

Certified  Shorthand  Reporter,  New  York,  N.  Y.  Permanent 
holder  of  the  World's  Championship  Shorthand  Trophy,  won 
in  1925,  1926,  1927 


The  retail  price 
Stenographic  F 
Special  S 


GRADED  READINGS— NEW  EDITION 

The  original  shorthand  plates  for  tlie  Anniver¬ 
sary  Edition  of  Graded  Readings  were  written  with 
one  of  the  Official  Gregg  Stenographic  Fountain 
Pens.  Thus  it  may  be  seen  that  this  pen,  because 
of  its  light  weight  and  perfect  balance,  is  suited 
not  only  to  the  swiftest  writing  but  likewise  to 
the  most  artistic  style  of  shorthand  penmanshij). 


Mail  coupon  to  the  nearest  office  of 

See  title  ja. 

Enclosed  you  will  find  $3.50,  for  which 
Fountain  Pen,  which  you  guarantee  to! 
World’s  Champion  Shorthand  Writers. 

one  week’s  use,  I  may  retu: 


City  . 

Only  one  sise,  style,  and  color  (rosew 
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graphic  Fountain  Pen 

iorthand  Champions 


stenographic  Fountain 
\  ahl  Eversharp  Corn¬ 
eal  fountain  pen  for 

adapted  to  this  special 
is  j)en  to  every  student 
I  have  found  it  de- 
it^Lting  reporting. 

Martin  J.  Dupraw. 


■porting  work  the  Wahl 
)lding  point. 

ni^  admirably  all  writing 
smooth,  clean  line  and 

nt». 

...A  anv  student  or  writer 
id 

Sill)  Albert  Schneider. 


I  this  Official  Gregg 
lin  Pen  with  its 
iib  is  $3.50 


founts. 


ALBERT  SCHNEIDER 

Former  World's  Champion  Shorthand  Writer.  Member  of 
the  Committees  reporting  staff  of  the  House  of  Representatives, 
Washington,  D.  C. 


GREGG  PUBLISHING  COMPANY. 

1  complete  list. 

send  me  one  Official  Gregg  Stenographic 
same  as  that  recommended  by  two  of  the 
not  entirely  satisfied  with  the  pen  after 
i  you  will  refund  my  money. 


.  State . 

be  supplied  in  the  Gregg  Emblem  Pen. 


OFFICIAL  GREGG  PENCIL— NOW  $1.00 

If  for  any  reason  you  cannot  use  a  pen,  which 
we  feel  is  the  best  instrument  for  writing  short¬ 
hand,  then  assure  yourself  of  maximum  pencil  satis¬ 
faction  by  providing  yourself  with  the  best  pencil 
obtainable — the  Gregg  Eversharp,  especially  de¬ 
signed  for  shorthand  writing.  Retail  price  is  now 
but  $1.00. 
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neti  CorretpondenM ;  Margaret 
Lleneman 

Two  termi — June  6  to  July 
15;  July  15  to  August  26 
Maude  Umniel,  Head  of  the 
Department 

Robert  I.  Klliott,  President 

Nebraska  State  Normal 
and  Teachers  College 
Kearney 

Slwrthand:  J.  H.  Hale;  Type¬ 
writing:  E.  C.  Sutton;  Book¬ 
keeping,  Accounting,  Commer¬ 
cial  Law:  Charles  Apel 
June  6  to  July  15 
Charles  Apel,  Head  of  Uie 
Department 

George  E.  Martin,  President 

State  Teachers  College 
Peru 

Beginning  Shorthand,  begin¬ 
ning  and  adranced  Typewrit¬ 
ing,  beginning  Bookkeeping : 
Nona  Palmer 

Two  terms — June  8  to  July 
13;  July  14  to  August  19 
W.  R.  Pate.  President 

Nebraska  State  Teach¬ 
ers  College 
Wayne 

Shorthand  and  Typewriting : 
Arlle  Sutherland;  Bookkeep¬ 
ing:  Jessie  Stephens 
June  6  to  July  15 
0.  S.  Conn,  President 

University  or  Nebraska, 
Teachers  College 
Lincoln 

Methods  of  Teaching  Short¬ 
hand:  Gertrude  Beers;  Meth¬ 
ods  of  Teaching  Typewriting: 
Lurley  M.  Hill  (Methods 
courses  offered  one  term  only) 
June  16  to  July  33 
Luvicy  M.  Hill.  Chairman, 
Commercial  Arts  Department 
R.  D.  Morlta,  Director  of 
Summer  Session 


New  Jersey 

Rutgers  University 
New  Brunswick 
The  Technique  of  Typ¬ 
ing  (3  hours)  ;  Admlnlstra- 
tlee  Problems  of  Business  Ed¬ 
ucation  (3  hours) ;  Tests  and 
Measurements  in  Business 
Education  (3  hours) ;  The 
Teaching  of  Bookkeeping  (3 
hours) ;  The  Teaching  of  Ele¬ 
mentary  Business  Training  (3 
hours)  ;  The  Teaching  of 
Shorthand  (3  hours)  ;  The 
Teaching  of  Typewriting  (3 
or  4  hours)  ;  Teaching  Ma¬ 
terials  In  Business  Education 
(3  hours)  ;  The  Commercial 
Curriculum.  Research  Studies 
In  Business  Education.  In¬ 
structors:  Don  T.  Deal,  B.  E. 
LaVlgne,  EtU  C.  Skene,  Wil¬ 
liam  H.  Wythes 
June  3T  to  August  5 
Dr.  C.  E.  Partch,  Director 

Rider  College 
Trenton 

Principles  of  Secondary  Edu- 
eatloo  (3  semester  hours)  ; 
Typewriting  Methods  (3  se¬ 
mester  hours) :  Teaching  of 
Technique— Bookkeeping  (3 


semester  hours) ;  Vocational 
Guidance  and  Pre-Voeatlonal 
Studies  (3  hours)  ;  Methods 
of  Teaching  Shorthand  (3 
semester  hours)  ;  Penmanship 
Methods  and  Blackboard  Prac¬ 
tice  ( 1  semester  hour)  ;  Prob¬ 
lems  of  Commercial  Education 
(3  semester  hours).  Instruc¬ 
tors  :  Henry  Cremer.  Helen 
Cornish.  A.  J.  Eby,  Mrs. 
Emily  Gibbons,  W.  E.  Moore, 
C.  E.  Partch.  R.  E.  Wiliiams, 
June  31  to  August  19 
Dr.  Joseph  W.  Seay.  Director 


New  Mexico 


New  Mexico  Normal 
University 
Las  Vegas 

Content  and  Methods  Courses 
in  Sliorthand,  Typewriting, 
Bookkeeping:  8.  J.  Wanous, 
A.  J.  Perko;  Research  In 
Commercial  Education:  S.  J. 
Wanous 

Two  terms — June  4  to  July 
13;  July  14  to  August  17 
S.  J.  Wanous,  Head  of  Com¬ 
merce  Department 
Dr.  H.  C.  Gossard,  Director 
of  Summer  ScIhioI 


New  York 


New  Vork  University 
New  York 

Principles  of  Business  Educa¬ 
tion  (4  points)  ;  Principles 
and  Problems  of  Udlce  Prac¬ 
tice  (4  points)  ;  Methods  Of 
Teaching  Elementary  Busineu 
Training  (4  points)  ;  Metliods 
of  Teaching  Bookkeeping  and 
Business  Practice  (4  points)  ; 
Methods  of  Teaching  Gregg 
Shorthand  (4  points)  ;  Meth¬ 
ods  of  Teaching  Advanced 
Bookkeeping.  Accounting, 
Business  Law,  and  Economics 
(4  points) ;  Methods  of  Teacli- 
Ing  Typewriting  (3  points) ; 
Administration  and  Supervi¬ 
sion  of  Business  Education  (3 
points) ;  Tests  and  Measure¬ 
ments  In  Business  Education 
(3  points);  Social-Business 
Subjects  In  Secondary  Schools 
(3  points) :  Besearch  Studies 
In  Business  Education  (6 
points) ;  Administration  and 
Supervision  of  Business  Edu¬ 
cation  (3  points)  :  Social- 
Business  Subjects  in  Second¬ 
ary  Schools  (3  points).  In¬ 
structors:  Hugh  Elmer  Agnew, 
8.  B.  Carkin,  Mrs.  Margaret 
H.  Ely,  Paul  S.  Lomax.  Her¬ 
bert  A.  Tonne,  W.  C.  Wallace 
July  T  to  August  IT 
Milton  E.  Loomis,  Director 

Syracuse  University 
Summer  Session, 
Syracuse 

Methods  of  Teaching  Stenog¬ 
raphy,  Tyiwwritlng  and  Office 
Practice  (2  credit  liours)  ; 
Methods  of  Teaching  Book¬ 
keeping  and  Accounting  (2 
credit  hours) ;  Metlwds  of 
Teaching  Commercial  Aritii- 
metlc  (2  credit  hours)  :  Mrs. 
Clipplnger  and  Prof.  Tilford, 
Instructors. 

June  27  to  August  5 
Ernest  Reed,  Director 


North  Dakota 

State  Teachers  College 
Dickinson 

Shorthand:  Lola  Carpenter; 
Typewriting  and  Bookkeep¬ 
ing:  L.  G.  Pulver;  alM 
courses  In  Law,  Accounting, 
Business  Urganlxatlon,  Com¬ 
mercial  Correspondence 
June  13  to  August  5 
L.  Q.  Pulver,  Head  of  De¬ 
partment 

Dr.  C.  L.  KJerstad,  President 

State  Normal  and  In¬ 
dustrial  School 
Ellendale 

Content  and  Methods  Courses 
in  Typewriting  and  Bookkeep¬ 
ing:  O.  A.  Banks 
June  13  to  August  5 
R.  M.  Biack,  Director 

State  Teachers  College 
Mayville 

Shorthand,  Typewriting,  Ac¬ 
counting,  Business  English : 
Gena  Ostby 
June  13  to  August  8 
Gena  Ostby,  Head  of  Depart¬ 
ment 

C.  C.  Swain,  President 

State  Teachers  College 
.Minot 

Content  and  Metliods  Courses 
in  Sliorthand,  Tyypewrltlng, 
Bookkeeping:  Paul  S.  Sea¬ 
man,  I^ura  Wurtael,  Edna 
Hood;  also  courses  in  Sales- 
mansliip.  Penmanship,  Law, 
Accounting,  Secretarial  Prac¬ 
tice,  General  Business  Train¬ 
ing 

Une  term,  opening  June  20 
George  A.  McFarland,  Presi¬ 
dent 

State  Teachers  College 
Valley  City 
Methods  In  Commercial 
Teaching,  Content  Courses  In 
Typewriting:  Florence  Bailey; 
Marketing,  Business  Organiz¬ 
ation,  Penmanslilp  Methods : 
C.  C.  Crawford 
June  13  to  August  5 
C.  C.  Crawford,  Head  of  De¬ 
partment 

Dr.  Carlos  Eben  Allen,  Presi¬ 
dent 

Ohio 

Athenaeum  Teachers 
College 
Cincinnati 

Principles  of  Accounting, 
Economic  Geography:  R.  G. 
Walters 
One  term 

Rev.  Carl  J.  Ilian,  Director 

John  Carroll  Univer¬ 
sity 

Cleveland 

Methods  Courses  In  Sliortliand 
and  related  subjects;  Mrs.  Ida 
Epps 

Dr.  Hugh  Qraliam,  Director  of 
Teacher-Training  Division 

Denison  University 

(iRANVILLE 

Content  and  Methods  Courses 
In  Shorthand  and  Typewrit¬ 
ing;  Marie  Maunus 
June  14  to  August  6 
E.  B.  Hawes.  Dean  of  the 


Summer  School  and  Head  of 
the  Department  of  Education 

Kent  State  College 
Kent 

Content  and  Metliods  Courses 
In  Shorthand  and  Typewrit¬ 
ing:  Amanda  Lee  Thrasher; 
Bookkeaping,  Marketing, 
Transportation:  J.  E.  Magee 
Two  terms — Juno  IS  to  July 
33;  July  35  to  August  36 
J.  E.  Magee,  Head  of  De¬ 
partment 

J.  O.  Engleman,  President 

Miami  University 
Oxford 

Shorthand  and  Typewritini:. 
Office  Organization  and  M.i 
chines:  Mary  W.  Jones;  Prin¬ 
ciples  of  Accounting:  J.  M. 
Peterson.  (Commercial  siiii- 
Jects  first  term  only) 

Two  terms — June  30  to  July 
29;  August  1  to  September  2 
J.  V.  McMillan,  Director  of 
Summer  Sctiool 

E.  J.  Ashbaugh,  Dean,  ScIuhiI 
of  Education 


Ohio  University, 

School  of  Commekck 
Athens 

Beginning  Shorthand  and 
Typewriting;  Doris  Sponsel 
ler;  The  Teaching  of  (.'nni- 
merclal  Subjects,  Introduetor.v 
Accounting;  Ralph  F.  Beekert 
One  term  of  nine  weeks 
C.  M.  Copeland.  Dlrertor, 
Scliool  of  Commerce 


Oklahoma 


East  Central  State 
Teachers  College 
Ada 

Methods  of  Teaching  Shurl 
hand  and  Typewriting:  Myr¬ 
tle  Sturdevant;  Methods  of 
Teaching  Bookkeeping  and 
Commercial  Law:  W.  J.  Bent¬ 
ley 

One  term  of  nine  weeks 
Myrtle  Sturdevant,  Associate 
Professor  of  Business  Educu- 
llon 

Roxie  Hargis,  Secretary  of  thv 
Sumnier  School 


Central  State  Teacuer<^ 
College 
Edmond 

Content  and  Methods  Courses 
In  Shorthand,  Typewriting, 
and  related  subjects:  Hattie 
G.  Potter 

Two  terms — May  33  to  July 
33;  July  35  to  August  12 
Dr.  M.  A.  Beeson,  President 

Northeastern  Teachers 
College 
Tahlequah 

Content  and  Methods  Courses 
in  Sliorthand  and  Typewrit¬ 
ing.  also  Advanced  Business 
Correspondence 

Two  terms — May  23  to  July 
22;  July  22  to  August  12 
R.  N.  Tarklngton.  Head  of 
Department  of  Commerce 
R.  K.  McIntosh,  Director  of 
Summer  School 
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Northwestehn  State 
Teachers  College 
Alva 

('nnt«nt  and  Metliod*  Couraei 
In  Shorthand,  Tyiiewrltlnf, 
Secretarial  Science,  Builneis 
Encllih;  alio  counet  In  Ac¬ 
counting  and  Buslneit  Law 
May  S3  to  July  32 
Alice  Eckel,  Head  of  the  De¬ 
partment  of  Commerce 
IJr.  W.  W.  Parker,  President 
of  the  Colleie 

Oklahoma  Agricultural 
AND  Mechanical  Col¬ 
lege 

Stillwater 

Beginning  Shorthand  and 
Typewriting :  Irma  Crowe ; 
Intermediate  Shorthand,  Ad¬ 
vanced  Typewriting :  M  a  y  e 
Hylton;  Dictation  and  Meth- 
odi  of  Teaching  Shorthand: 
Willard  Bude;  Methods  of 
Teaching  Bookkeeping:  Mr. 
Merrell 
Two  terms 

Willard  Rude,  Head  of  De¬ 
partment 

Dr.  Herbert  Patterson,  Presi¬ 
dent 

Southwestern  State 
Teachers  College 
Weatherford 
I'ontent  and  Methods  Courses 
111  Shorthand,  Typewriting, 
Bookkeeping,  and  related 
sublecta:  Bowena  Wellman 
May  S3  to  July  S3 
K.  E.  Brown,  President 

University  of  Okla¬ 
homa 
Norman 

Content  and  Methods  Courses 
In  Sliortliand  and  Typewrit¬ 
ing:  Rose  Leske 
June  8  to  August  5 
Kllsworth  Colllngs,  Director  of 
the  Summer  Session 

Oregon 

Oregon  State  Agricul¬ 
tural  College 
Corvallis 

SItorthand  Content:  Mrs.  Min¬ 
nie  DeMotte  Frick  (3  cred¬ 
its)  ;  Shorthand  Methods; 
Mrs.  Minnie  DeMotte  Frick 
(6  credits):  Accountancy 
Content  and  Methods:  L.  C. 
Ball  (3  credits  each)  ;  Ad¬ 
vertising  and  Salesmanship 
Content:  H.  T.  Vance  (3 
credits) .  Dr.  H.  D.  Hoyt, 
newly-elected  Dean  of  the 
School  of  Commerce,  will  also 
have  charge  of  some  classes 
in  Commercial  Education. 

June  20  to  July  SO 
Dean  M.  Ellwood  Smith.  Di¬ 
rector 

University  of  Oregon 
Kugene 

Senior  Thesis  In  Business  Ad¬ 
ministration:  Investments: 
Merchandising,  (3  hour  cred¬ 
its  each) 

Dean  David  E.  Favllle 
June  so  to  July  29 
Alfred  Powers,  Director 

Northwestern  School 
of  Commerce 
Portland 

Shorthand  Content;  Ethel  M. 
Brackln :  Shorthand  Methods : 


Mrs.  Esther  A.  Short;  Tyi>e- 
wrltlng  Content  and  Methods; 
Marie  Prather:  Accountancy 
('ontent  and  Methods;  C.  C. 
Newhouse ;  Advertising  and 
Salesmanship  Content  Courses : 

C.  C.  Newhouse 
June  SO  to  August  26 
Charles  F.  Walker,  Director 

Pennsylvania 

State  Teachers  College 
Bloomsburg 

Methods  of  Teaching  Book¬ 
keeping  (1  hour)  ;  Methods 
of  Teaching  Shorthand  and 
Typewriting  (S  hours);  Busi¬ 
ness  Mathematics  (3  liours) 
Business  Law  ( 3  hours )  ;  Ac-* 
counting  (3  hours)  ;  Short¬ 
hand  (Advanced  Course  -  2 
hours)  ;  Typewriting  (Ad¬ 
vanced  Course  -  2  liours  I  ; 
Junior  High  School  Explora¬ 
tory  Course  (Including  Junior 
Business  Training  -  3  hours). 
Instructors.  H.  A.  Andruss. 
Lewis  B.  Clark,  Margaret 
Hoke 

June  29  to  July  Sir 
Harvey  A.  Andruss,  Director 

Elizabethtown  College 
Elizabethtown 
Teaching  of  Commercial  Math¬ 
ematics  (3  semester  liours)  ; 
Business  English  (3  semester 
hours) :  Shorthand  and  Meth¬ 
ods  (3  semester  hours)  ;  Type¬ 
writing  and  Methods  (3  se¬ 
mester  hours)  :  Commercial 
Geography  (3  semester  hours)  ; 
Business  Law  (3  semester 
liours).  Instructors,  Luella 
M.  Bowman,  T.  K.  Musick, 
Eara  Wenger 
June  27  to  August  a 
A.  C.  Baugher,  Director 

Grove  City  Coi.i.kge 
Grove  City 

Principles  of  Commercial  Ed¬ 
ucation  (3  hours)  :  History  of 
Commerce  and  Economic  Geog¬ 
raphy  (3  hours)  ;  Advertising 
(3  hours);  Business  Law  (3 
liours)  ;  Economics  (3  hours)  ; 
Commercial  Mathematics  (3 
hours);  Accounting  (3 
iMMirs) :  Stenography  (2-3 
hours) ;  Junior  Business  Train¬ 
ing  (3  hours) :  Typewriting. 
Instructors,  G.  J.  Bridges, 
Prof.  Ceilings,  Lalla  Kllchen- 
stein,  F.  H.  Sumrall,  R.  G. 
Walters 

June  27-28  to  August  a 
President  Weir  C.  Keller,  Di¬ 
rector 

State  Teachers  Coi.i.kge 
Indiana 

Methods  and  Sulijert  Matter 
Courses  in  all  Cnmmercial 
Subjects;  Tests  aiul  Measure¬ 
ments.  Usual  Credits 
June  29  to  July  39 
G.  G.  Hill,  Director 

University  of  PiVT.s- 
burgh 
Pittsburgh 

Principles  and  Problems  In 
Commercial  Education  (2 
credits) ;  Curriculum  Making 
for  Commercial  Courses  (2 
credits) ;  Methods  and  Mate¬ 
rials  of  Teaching  Gregg  Short¬ 


hand  (2  credits)  ;  Methods 
and  .Materials  of  Teaching 
Junior  Business  Training  (2 
credits)  ;  Methods  and  Ma¬ 
terials  of  Teaching  Bookkeep¬ 
ing  (2  credits)  ;  (Content  and 
Method  of  Teaching  Business 
English  (2  credits)  ;  Tests 
and  Measurements  (2  cred¬ 
its).  Instructors,  D.  D.  htt- 
senherry.  Lecturer  McCarty, 
Prof.  Bice 

Two-week  Session — June  IS 
to  June  24 

Six-week  Regular  Session — 

June  28  to  August  5 

Mr.  F.  W.  Shockley,  Director 

Mary  WOOD  College 
Scranton 

Shorthand,  Typewriting,  Bank¬ 
ing  and  Finance.  Bookkeeping, 
Business  English,  Business 
Writing,  Commercial  Geogra¬ 
phy,  Commercial  Law.  Com¬ 
mercial  Mathematics,  Elemen¬ 
tary  Accounting,  Business 
Practice,  Education  Theory 
and  Method,  Practice  Teach¬ 
ing.  Office  Management,  Of- 
floe  Pract'ce.  (Credit  for 
each  course) 

June  29  to  August  1 
Sister  M.  Immaculata,  Di¬ 
rector 

Susquehanna  Univer¬ 
sity 

Selinsgrove 

Shorthand,  Typewriting,  Of- 
flee  Practice,  Business  Eng¬ 
lish,  Commercial  Law.  Com¬ 
mercial  Geography,  Principles 
of  Economies.  (3  hours  cred¬ 
it  each.)  Instructors,  Miss 
Armagost,  Dr.  I>ese.  Prof. 
KelU 

June  25  to  August  6 

Dr.  F.  G.  Williams,  Director 

Rhode  Island 

Bryant-Stratton  Col¬ 
lege 

Providence 

Intensive  courses  In  Short¬ 
hand,  Typewriting,  Bookkeep¬ 
ing,  Elementary  Accounting, 
Engllah,  and  allied  sublecta; 
Methods  of  Teaching  Com¬ 
mercial  Subjects.  Blanche  G. 
Stlekney,  B.  S.  S..  Nelson  J. 
Gulskl,  B.  8.  In  B.  A. 

July  2T  to  August  18 
Harry  Loeb  Jacobs,  Director 

South  Dakota 

Niirtiiern  State  Teach- 
KHs  College 
A per PEE N 

Content  and  Methods  Courses 
in  Shorthand  and  Typewrit¬ 
ing:  Mr.  Trickey  ai^  Mr. 
Welsh;  Principles  of  Commer¬ 
cial  Education:  Mr.  Trickey 
June  6  to  July  15 
.Merle  Trickey,  Head  of  Com¬ 
mercial  Department 
Dr.  David  Allen  Anderson, 
President 

Spearfish  Normal 
School 
Spearfish 

Content  and  Methods  Course 
In  Typewriting:  Guy  A. 


Jacobs;  Penmanship:  Ida  D. 
Henton 

June  6  to  July  15 
Ida  I>.  Henton,  Head  of  De¬ 
partment 

Dr.  E.  C.  Woodburn,  Presi¬ 
dent 

University  of  South 
Dakota 
Vermillion 

Content  and  Methods  Courses 
In  Shorthand  and  Typewrit¬ 
ing:  Luclle  Plxley 
June  6  to  July  15 
Dr.  Wm.  H.  Batson,  Director 
of  Summer  School 

Texas 

Baylor  University, 

School  of  Business 
Waco 

Content  and  Methods  Courses 
In  Shorthand  and  Typewrit¬ 
ing:  Etta  Claire  Jolley; 
Bookkeeping:  Monroe  S.  Car- 
roll  ;  also  courses  In  Office 
Management  and  Business 
Correspondence 

Two  terms — June  6  to  July 
13;  July  14  to  August  19 
Prof.  G.  W.  Harris,  Director, 
School  of  Business 
Dr.  T.  D.  Brooks,  Dean  of 
Summer  Schools 

College  or  Arts  and 
Industries 
Kingsville 

Content  and  Methods  Courses 
in  Shorthand  and  Typewrit¬ 
ing:  Clara  W.  Glass;  Book¬ 
keeping;  George  W.  McCully 
Two  terms — June  2  to  July 
15;  July  16  to  August  23 
Dr.  R.  B.  Cousins,  President 

College  of  Industrial 
Arts 
Denton 

Content  and  Methods  CkMirses 
In  Shorthand  and  Typewrit¬ 
ing;  Boy  L.  McPherson: 
Bookkeeping:  Lee  E.  Johnson; 
also  courses  in  Marketing,  In¬ 
vestments,  Money  and  Bank¬ 
ing 

Two  terms — June  8  to  August 
9;  August  9  to  August  39 
Ruth  Douglass,  Director  of 
Department  of  Business  Ad¬ 
ministration 

E.  V.  White,  Summer  School 
Director 

East  Texas  State 
Teachers  College 
Commerce 

Ointent  and  Methods  Courses 
In  Shorthand,  Typewriting, 
Bookkeeping,  and  other  com¬ 
mercial  subjects:  Stanley  Pugh 
Two  terms — June  6  to  July 
16;  July  18  to  August  26 
Stanley  Pugh,  Head  of  De¬ 
partment 

Dr.  Sam  Whitley,  President 

North  Texas  Agricul¬ 
tural  and  Mechanical 
College 
Arlington 

Content  and  Methods  Courses 
In  Shorthand  and  Typewrit¬ 
ing:  Zelda  Ramsey:  Book-' 
keeping  and  Accounting:  W. 
L.  Watson  and  B.  C.  Barnes 


The  American  Shorthand  Teacher 
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Two  terms — June  6  to  July 
16;  July  18  to  August  2  7 
\V.  L.  Watson,  Director  of 
Summer  School 

North  Texas  State 
Teachers  College 
Denton 

Methods  Courses  In  Shorthand, 
Typewriting,  Bookkeeping, 
Peninanmanship,  Commercial 
Arithmetic:  A.  A.  Miller 
Two  terms — June  2  to  July 
9;  July  11  to  August  2:1 
A.  A.  Miller,  Head  of  the 
Department 

Dr.  K.  L.  Marquis,  Preshlent 

Sam  Houston  State 
Teachers  College 
Huntsville 

Content  and  Metiwds  Courses 
in  Shorthand  and  Typewrit¬ 
ing;  Winis  Smith;  Account¬ 
ing:  L.  L.  Rupert;  also 
courses  In  Salesmanship  and 
.Advertising 

Two  terms — June  6  to  July 
16;  July  18  to  August  26 

L.  L.  Rupert.  Head  of  De¬ 
partment 

H.  K.  Estlll,  President 

Stephen  F.  Austin 
State  Teachers  Col¬ 
lege 

Nacogdoches 
Content  and  Metlmds  Courses 
In  Shorthaml  and  Tyiiewrlt- 
ing:  M.  Jessie  Hickman,  Mary 
Ramsey ;  B<x>kkeeping  and 
Rusim'ss  Law:  J.  H.  Wisely 
Two  terms — June  6  to  July 
16;  July  18  to  August  30 
J.  H.  Wisely.  Head  of  De¬ 
partment 

A.  W.  Birdwell,  President 

Sul  Ross  State  Teach¬ 
ers  College 
Alpine 

Content  and  Methods  Courses 
in  Sliorthand,  Typewriting. 
Bookkeeping,  Salesmanship:  P. 

M.  Penrod  and  H.  Oliver 
Two  terms — first  term  opens 
June  6 

H.  W.  Morelock,  President 

West  Texas  State 
Teachers  College 
Canyon 

Content  and  Metlmds  Courses 
in  Shorthand:  W.  K.  Lock¬ 
hart;  TypewTitlng:  H.  R. 
Jennings;  Bookkeeping:  W.  E. 
Lockhart  and  H.  R.  Jennings; 
Commercial  Law :  W.  E. 
Lockhart 

Two  terms — June  6  to  July 
17;  July  18  to  August  26 
J.  A.  Hill,  Presl.lent 

Utah 

Utah  State  Agricul¬ 
tural  College 
Logan 

Slwrthand  Content;  Mrs.  Lu- 
ella  Hawley  Eppley  (2^ 


credits)  ;  TyiH'wrltlng  Con¬ 
tent;  Mrs.  Luella  Hawley  Ep¬ 
pley  (1  credit);  Accountancy 
Content:  Prof.  P.  E.  Peter¬ 
son  (2M  credits) 

June  6  to  July  13 
James  H.  Linford,  Director 

I'niversitv  of  Utah 
Salt  Lake  City 
Shorthand  Content :  Heber  C. 
Kimball  (2  Vi  to  3  quarter 
credit  hours)  ;  Typewriting 
Content;  Heber  C.  Kimb.ill 
( 1  Vi  quarter  credit  hours )  ; 
June  13  to  July  22 
Dcm  .Milton  Bennion.  Director 


Vermont 


University  of  Ver.mont 
Burlington 

Typewriting,  Secretarial 
.Methods,  and  Teaching  of 
Commercial  Sul)jecls:  Prof. 
Catherine  K.  .\ulty 
July  3  to  August  13 
Bennett  C.  Douglass.  Director 


Virginia 

State  Teachers  College 
Frekekicksiiurg 
First  Term  Itusiness  Organ¬ 
ization  (3  credits)  ;  Short¬ 

hand  Methods  (2  credits)  ; 
Shorthand  (3  credits)  ;  T.vpe- 
writing  (2  credits)  ;  Money 

and  Banking  (3  credits)  ; 

MetiHKis  in  Accounting  (2 
credits ) 

Si-cond  Term — Office  Practice 
and  Management  (3  credits)  ; 
Sluirthand  (3  credits)  ;  Type¬ 
writing  (2  credits);  Market¬ 

ing  (3  credits)  ;  Secretarial 
Practice  and  Prtwedure  (2 
credits)  ;  Secretarial  Sclioid 
Commercial  Education  (3 
credits) 

instructors,  J.  H.  Dodd  and 
Alice  Wakefleld 
Two  terms — June  13  to  July 
16;  July  18  to  August  20 
M.  L.  Allstetter,  Director 

University  of  \'irginia. 
Summer  Quarter 
University 

Advanced  Sliorthand:  Teach¬ 
ers’  Course  (first  and  second 
terms)  ;  The  Teaciiing  of 
Shortliand  (first  term);  Sec¬ 
retarial  Practice  (first  and 
second  terms)  ;  Tyiiewriting  - 
Elementary  (first  and  second 
terms).  Intermediate  (first 
and  second  terms).  Advanced; 
Tlie  Teaching  of  Typewriting 
(first  term)  ;  Bookkee|>ing — 
Elementary  (first  term).  Inter¬ 
mediate  (teisind  term)  ;  TIte 
Teaching  of  Bookkeeping 
(first  term)  ;  Bookkeeplng--- 
General  Course  (second 
term)  ;  Sliorthand — Elemen¬ 
tary  (first  and  second  terms). 
Intermediate  (first  and  second 


terms);  Commercial  Law 
(first  term).  Credit.  1  ses¬ 
sion-hour  for  each  part.  In¬ 
structors,  Mrs.  Bundy.  Mr. 
(•rimes,  Mr.  Hulvey,  Mr. 
Kanady 

Two  terms — June  20  to  July 
30;  August  1  to  Septemlier  3 
Dean  Chas.  G.  Maphis,  Di¬ 
rector 


W ashington 

CiRiFEiN  Murphy  Busi¬ 
ness  College 
Seattle 

Sliorthand  Theory  Review  and 
Its  Application  to  Teaching; 
J.  F.  Griffin.  M.  .M.  .Mur¬ 
phy;  Tyiiewrlting  Fundamen¬ 
tals;  Koebber;  Accountancy 
Principles  and  Problems:  M. 
M.  Murphy 

July  3  to  August  26 

J.  F.  Griffin.  M.  M.  Murphy, 

Directors 

University  of  Washing¬ 
ton 

Seattle 

.\ccouming  Principles;  Wood- 
lirldge  and  Cox  (3  credits)  ; 
.Advance  Accounting:  Draper 
(3  credits);  Economics  of 
Marketing  and  Advertising: 
Henry  A.  Burd  (2V4  credits 
each  term);  Commercial 
Teachers  Course:  Draper  (2V4 
credits  each  term) 

Two  terms — June  15  to  July 
22;  July  23  to  August  23 
llep.iy  A.  Burd,  Director 


Wilson’s  Modern  Busi¬ 
ness  College 
.Seattle 

Shorthand  Content:  Ruby 
Marquette,  Sophie  Albert. 
Georgina  Stuart ;  Shorthand 
Methods:  A.  A.  Peterson; 
Typewriting  Content ;  Edna 
Halverson;  Typewriting  Meth¬ 
ods;  Miss  M.  Snowden  Reed; 
.Accountancy  Content:  T.  H. 
Hays.  A.  W.  Cooper,  Mae 
McCulloch;  Accountancy 
Methods:  E.  ().  Draper; 
Salesmanship  Content  and 
Methods:  T.  H.  Hays;  Sec¬ 
retarial  Training  Content: 
Madge  Warner 
June  20  to  August  31 
.A.  A.  Peterson,  Director 


Blair-Higley  Business 
University 
Spokane 

Shorthand  Content :  Gertrude 
Maland,  Ella  E.  HIgley,  Irma 
Bannen;  Typewriting  Content: 
Irma  Bannen.  Juanita  Burt; 
Accountancy  Content:  C.  A. 
.Monroe,  E.  L.  Glick;  Junior 
Business  Training;  Gertrude 
.Maland,  C.  A.  Monroe;  Super¬ 
vision:  M.  M.  Hlgley 
June  13  to  August  20 
H.  C.  Blair,  Director 


Kinman  Business  Uni¬ 
versity 
Spokane 

Content  Courses  in  Shorthand, 
Typewriting,  Accountancy, 
Salesmanship,  Secretarial 
Shorthand  and  Typewriting 
Methods 

June  6  to  August  15 
J.  1.  Kinman,  Director 

State  College  of  Wash¬ 
ington 
Pullman 

Beginning  Shorthand :  Mrs. 
Vurley  Nolan  ( 3 )  ;  Short¬ 
hand:  Miss  Marie  McCarthy 

(1) ;  Shorthand  Review. 
Typewriting:  Miss  McCarthy 
( 4 )  ;  Beginning  Typewriting : 
Miss  McCarthy  (1);  Type¬ 
writing  (Sec.  S  2,  3.  4): 
Mrs.  Nolan  (1);  Accounting 
(taught  only  during  first  4 
weeks  of  summer  session)  : 
('.  Rollins  Niswonger  (2); 
Secretarial  Work;  Mrs.  Nolan 

(2) ;  Principles  of  Com¬ 
mercial  Education;  Clay  D. 
Sllnker*  ( 1 )  ;  Supervision — 
High  School  Commercial  Edu¬ 
cation:  Mr.  Slinker  (1); 
Junior  Business  Training. 
.Methods  of  Teaching  Junior 
Business  Training;  Niswonger 
and  Slinker. 

June  13  to  August  10 
A.  A.  Cleveland.  Dean  of 
Summer  Session 

IVest  Virginia 

Marshall  College 
Huntington 

Principles  of  Accounting  (3 
hours)  ;  History  of  Commerce 
(2  liours)  ;  Principles  of  .Ad¬ 
vertising  (3  iMiurs)  ;  M.iteri- 
als  and  Methods  in  First 
Teaching  Subject  (Commerce) 
(2  liours).  Instructors.  D. 
M.  Beights,  L.  A.  Wolfard 
June  6  to  August  5 
J.  B.  Sliouse,  Director 

Wisconsin 

Whitewater  State 
Teachers  College 
Whitewater 
sliorthand;  Edith  V.  Bishee. 
Typewriting:  Jane  E.  Clem, 
Bmikkeeping ;  Paul  A.  Carl¬ 
son 

June  20  to  July  29 
Paul  A.  Carlson.  Director  of 
Commercial  Education 
C.  M.  Yoder,  President 


•  .Mr.  Slinker,  SupervUior 
of  Commercial  Kdueation, 
Pm  Moineo  Public  ScMoolx, 
Pm  Moineo,  loma,  will  be  at 
the  Stale  College  from  July 
11  to  Auguet  10,  when  he 
will  gice  the  courset  in  Prin¬ 
ciples  of  Commercial  Educa¬ 
tion,  High  School  CommtTcial 
Education,  and  Method!  of 
Teaching  Junior  Buiinmg 
Training. 


Have  you  tried  the  new,  inexpensive  Dictation  Records  announced  in  the  March  and  April 
GrecK  News  Letter?  They  will  save  you  hours  of  time  in  giving  that  repetition  drill  that 
the  students  must  have,  and  their  cost  is  almost  negligible!  There  are  many  other  bits  of 
interesting  news  in  the  monthly  “Letter.”  Let  us  put  you  on  the  mailing  list  if  you  are 

not  receiving  a  copy. 


Top  Row  (left  to  right)  Fred  S. 
Rawlinson,  Moose  Jaw  Technical 
High  School,  Moose  Jaw,  Saskatche¬ 
wan,  winner  of  the  first  prize;  Miss 
A.  E.  North,  McLean’s  Commercial 
College,  Vancouver,  B.  C.,  winner 
third  prize;  Thelma  C.  Russell,  Win¬ 
nipeg,  winner  fourth  prize. 

At  Left  (center)  Ada  Allingham, 
Commercial  High  School,  Regina, 
Saskatchewan,  winner  fifth  prize; 
(below)  Philomene  Robichaud,  Mon¬ 
treal,  Quebec. 

At  Right  (center)  Hendrica  Riepsa- 
men,  winner  sixth  prize;  (below) 
Marie  E.  Long,  Central  Continuation 
School  of  Buffalo,  New  York. 


Some  of  the  Prize  Winners 


The  number  of  Canadian  schools  adopt¬ 
ing  Gregg  Shorthand  has  been  growing 
at  such  a  rapid  pace  in  recent  years 
that  the  demand  for  teachers  of  Gregg  Short¬ 
hand  has  been  greater  than  the  supply. 

In  order  to  assist  in  meeting  this  demand, 
The  Gregg  Publishing  Company  last  year 
offered  to  Canadian  teachers  a  correspondence 
course  in  Gregg  Shorthand  without  charge, 
and,  to  encourage  superior  results,  offered 
$300  in  cash  prizes  to  be  distributed  on  the 
basis  of  a  final  examination  given  to  all  the 
teachers  who  completed  the  course. 

One  hundred  forty-nine  teachers,  represent¬ 
ing  every  province  in  the  Dominion  and  every 
type  of  school,  enrolled  in  the  course  and, 
when  the  final  examination  was  held  recently, 
116  were  still  enrolled — an  unusually  fine 
record  and  a  tribute  to  the  earnestness  and 
high  scholarship  standards  of  the  candidates. 


The  examination  was  conducted  by  a  Board 
of  Examiners  composed  of  teachers  of  national 
reputation.  The  candidates  were  marked  for 
knowledge  of  theory,  neatness,  and  fluency  of 
writing,  and  accuracy  of  application  in  tran¬ 
scribing. 

Winners  and  Awards 

Six  provinces  were  represented  in  the  final 
awards,  Saskatchewan  claiming  three  of  the 
winners.  The  list  of  winners  and  awards 
follows : 

First  Prise — $100 — awarded  to  Fred  S. 
Rawlinson,  a  graduate  of  Queen’s  University, 
Kingston,  holding  a  Bachelor  of  Arts  degree. 
Mr.  Rawlinson  also  holds  a  Commercial  Spe¬ 
cialist  certificate.  He  is  the  head  of  the 
Department  of  Commerce  in  the  Moose  Jaw 
Technical  High  School.  This  school  was  the 
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last  of  the  three  big  schools  in  Saskatchewan 
to  adopt  Gregg  Shorthand.  The  other  two 
schools  are  the  Commercial  High  School, 
Regina,  and  the  Saskatoon  Technical  School. 
Mr.  Rawlinson  is  to  be  congratulated  upon 
winning  first  place  in  the  contest,  in  which 
there  were  so  many  contestants  enrolled. 

Second  Prise — $75 — awarded  to  Sister  M. 
Ambrosia,  St.  Ambrose  Convent,  Yarmouth, 
Nova  Scotia.  Sister  Ambrosia  holds  a 
Bachelor  of  Arts  degree,  a  Superior  Rank 
Diploma  for  Nova  Scotia  Public  Schools, 
and  a  Bachelor’s  degree  from  Fordham  Uni¬ 
versity,  New  York.  At  the  present  time 
Sister  Ambrosia  is  teaching  high  school 
subjects  in  St.  Ambrose  Academy,  Yarmouth. 

Third  Prise — $50 — ^awarded  to  Miss  A.  E. 
North,  McLean’s  Commercial  School,  Van¬ 
couver,  British  Columbia.  Miss  North -holds 
a  British  Columbia  third-class  teacher’s  cer¬ 
tificate,  and  is  now  in  charge  of  shorthand, 
typewriting,  and  bookkeeping  classes.  Miss 
North  is  also  vice  principal  of  the  school. 

Fourth  Prise — $25 — awarded  to  Miss  Thel¬ 
ma  C.  Russell,  of  Winnipeg,  Manitoba.  We 
can  best  explain  who  Miss  Russell  is  by  say¬ 
ing  that  she  is  the  daughter  of  one  of  the 
leading  commercial  educators  in  Canada,  H.  J. 
Russell,  of  St.  John’s  Collegiate  Institute,  and 
is  now  attending  St.  John’s  College,  which  is 
affiliated  with  the  University  of  Manitoba. 

Fifth  Prise — $15 — awarded  to  Miss  Ada 
Allingham,  a  teacher  in  the  Commercial  High 
School,  Regina,  Saskatchewan.  She  is  a 
normal  school  graduate,  and  while  in  Indian 
Head  Collegiate,  won  a  university  scholar.ship. 


Sixth  Prise — ^$10 — awarded  to  Miss  Hen- 
drica  Riepsamen,  a  graduate  of  the  University 
of  Saskatchewan,  holding  a  Bachelor  of  Arts 
degree,  and  for  a  time  a  teacher  in  the  Com¬ 
mercial  High  School,  Regina. 

Five  Additional  Pri^jss  of  $s  each  Awarded 

Miss  E.  A.  MacMillan,  Victoria,  B.  C. 
Miss  MacMillan  holds  an  Ontario  public 
school  teacher’s  certificate,  and  now  conducts 
her  own  school  in  Victoria. 

Miss  Philoniene  Robichaud,  Montreal, 
Quebec.  Miss  Robichaud  holds  a  New 
Brunswick  normal  school  certificate,  is  an 
official  court  stenographer,  and  now  conducts 
her  own  school,  the  College  Commercial  et 
Classique,  at  Montreal. 

Sister  M.  Fabian,  Loretto  Academy,  Ni¬ 
agara  Falls,  Ontario.  Sister  M.  Fabian  is  at 
present  teaching  in  Loretto  Academy.  She 
holds  a  commercial  diploma  from  Furse 
Business  College,  and  credits  from  De  Paul 
University,  Chicago. 

Miss  Lucy  Sandell,  Toronto,  Ontario.  Miss 
Sandell  holds  a  second-class  professional 
teacher’s  certificate  obtained  at  the  Brandon 
Normal  School,  Brandon,  Manitoba,  and 
taught  for  three  and  one-half  years  at  Lenore, 
Manitoba. 

Miss  Marie  E.  Long,  Buffalo,  New  York. 
Miss  Long  teaches  in  Girls’  Continuation 
School,  Buffalo,  having  received  her  training 
in  the  Albion  Teachers’  Training  Class  and 
Buffalo  State  Teachers’  College. 


When  Teachers  Exhibited  Their  Own  Work 
at  ISlewarkj  7^ew  Jersey 


HAT  unsuspected  talents  and  interests 
do  teachers  have  outside  of  their  pro¬ 
fession? 

A  recent  rei>ort  to  the  Federal  Office  of 
Education  from  L.  B.  Johnson,  Newark 
'I'eachers’  Association,  points  out  how  teachers 
of  one  city,  Newark,  N.  J.,  have  devoted 
spare  moments  to  cultural  activities  outside 
their  actual  school  work. 

An  exhibit  was  held  in  Newark  and  teachers 
were  asked  to  contribute  objects  which  tliey 
had  made,  books  or  articles  they  had  written, 
or  any  other  illustration  of  their  activities 
outside  the  profession.  The  bulk  of  the  mate¬ 
rial  they  placed  on  exhibition  included  sculp¬ 
ture,  oil  paintings,  period  furniture,  etchings, 
textile  designs,  jewelry  made  from  precious 
metals,  other  metal  work,  pottery,  costumes 


and  costume  designs,  architectural  designs, 
models,  photographs,  lace  and  embroidery, 
hooked  rugs,  lamps  and  lamp  shades,  wall 
panels,  and  hangings. 

There  were  several  wood  carvings  by 
Moritz  Loeffler,  an  oil  painting  by  Gustav 
Cimiotti,  reproductions  of  Heppel white,  Chip¬ 
pendale,  and  Duncan  Phyfe  furniture,  all  the 
handiwork  of  the  Newark  teachers. 

The  report  to  the  Federal  Office  of  Educa¬ 
tion  also  mentions  that  many  teachers  who  had 
done  professional  lecturing,  singing,  and 
dancing,  and  possessed  dramatic  talent  con¬ 
tributed  generously  to  all  teacher  entertain¬ 
ment  programs. 

Approximately  300  teachers  took  part  in  the 
entire  exhibition  of  “outside  interests  and 
accomplishments.” 


April  Nineteen  Thirty-Two 


367 


I; 


T>aily  Lesson  Tlans  in  Qregg 

Shorthand 

3y  JM.  6.  Zinman, 

Chairman,  Shorthand  Departmmt,  Abraham  Lincoln  High  School,  Brooklyn,  New  York 

l{pslyn  £.  Strelsin,  and  EltT^heth  Friend,  ‘B.X  in  Commerce 

Instructors,  Abraham  Lincoln  High  School,  Brooklyn,  New  York 
{Continued  from  the  March  issue) 

Twenty-lS[inth  Week 

First  Day — Unit  }i 


IM — To  teach  joined  analogical  word- 
endings. 

REVIEW — Read  Reading  and  Dic¬ 
tation  Practice,  page  132  of  the  Manual, 
assigned  for  today. 

PREVIEW  LETTER — This  letter  contains 
the  words  suppose,  nature,  and  position  which 
relate  to  today’s  presentation.  Drill  for  a  few 
moments  on  these  words  after  presenting  the 
letter  itself. 

Dear  Mr.  Renshaw: 

1  confess  I  cannot  understand  your  reasons  for 
resigning  from  your  position  in  the^o  Credit  Depart¬ 
ment,  when  only  a  short  time  ago  you  were  so  very 
anxious  to  obtain  it.  I  supposed  that^f*  you  thoroughly 
understood  the  nature  of  the  work,  and  that  you  would 
be  with  us  for  a  long  time. 

Of  course,  I  have^’O  no  desire  to  interfere  with 
your  decision,  but  I  would  appreciate  knowing  what 
caused  it. 

Very  truly*®  yours,  (81) 

PRESENTATION  SENTENCES— Tbtse 
sentences  contain  review  phrases  of  Unit  30, 
and  joined  word-endings  of  Unit  31. 

(1)  The  ending  scribe  is  expressed  by  skr, 
and  scription  by  skr  and  ish. 

subscribe  Please  let  us  know  whether  or  not  you 
will  subscribe  to  our  magazine. 
description  Your  description  of  the  magazine  makes 
me  want  to  subscribe  to  it. 

(2)  The  endings  cient  and  tient  are  ex¬ 
pressed  by  isht  and  ciency  by  ish-se. 

patient  You  have  been  told  over  and  over  again 
to  be  patient  with  all  customers. 
efficiency  Your  promotion  depends  to  a  great  extent 
on  your  efficiency, 

(3)  The  ending  pose  is  expressed  by  po, 
and  position  is  expressed  by  po-ish. 

dispose  We  shall  be  able  to  dispose  of  this  mer¬ 
chandise  in  a  short  time. 

opposition  Is  there  any  opposition  to  the  plan  under 
consideration  ? 

(4)  The  ending  pute  is  expressed  by  pu, 
and  putation  by  pu-ish. 


dispute  In  my  opinion  the  dispute  can  Ije  settled 

out  of  court. 

reputation  In  my  opinion  the  reputation  of  this 
establishment  is  well  earned. 

(5)  The  ending  are  is  expressed  by  r, 
ture  by  tr. 

secure  You  can  secure  a  position  at  once  through 
our  agency. 

picture  I  would  like  to  know  whether  or  not  this 
picture  is  valuable. 

ASSIGNMENT— 

Review  New 

Page  1 — Brief  forms.  Units  18-1,  once. 

2 —  Words.  Par.  227,  through  word 

3 —  Words,  Units  departure,  several 

29,  28,  27,  and  times. 

26,  once. 

4 —  Sentences  in  class,  three  times. 

5 —  Letters  in  class,  three  times. 

SUMMARY  LETTERS— Thtst  letters 
contain  review  phrases  of  Unit  30. 

Dear  Mr.  Powers: 

We  are  not  at  all  pleased  with  the  number  of 
subscriptions  you  have  secured  this  month.  Of  course, 
we^o  cannot  dispute  the  fact  that  the  opposition  on 
the  part  of  the  customer  is  far  greater  than  it  has 
l)een40  in  the  past.  We  do  feel,  however,  that  if 
you  were  more  patient,  you  could  dispose  of  many 
more  magazines.®® 

Hereafter,  please  let  us  know  at  least  twice  a  week 
the  number  of  subscriptions  you  have  secured. 

Very  truly  yours,  (79) 

Dear  Mr.  Bell: 

We  cannot  understand  how  the  picture  we  sent  you 
could  have  been  damaged.  It  was  securely  wrapped^ 
in  our  shipping  department,  and  was  entirely  free 
from  blemishes  when  it  was  mailed  to  you. 

However,  if  you*®  can  dispose  of  this  picture,  we 
shall  be  glad  to  make  a  reasonable  allowance  for  the 
damage. 

We  regret*®  the  inconvenience  this  has  caused  you. 
Very  truly  yours,  (74) 

SUPPLEMENTARY  DICTATION— B\s- 

bee’s,  “Dictation  for  Beginners,”  page  142. 
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Second  Day 

AIM — To  teach  joined  analogical  word- 
endings. 

REVIEW — Dictate  words  assigned  for 
today. 

PREVIEW  LETTER — This  letter  con¬ 
tains  the  following  words  which  relate  to 
today’s  presentation :  require,  inspect,  effi¬ 
ciency,  inquire.  Drill  for  a  few  moments  on 
these  words  after  presenting  the  letter. 

Dear  Sir: 

\Vc  are  indeed  surprised  to  receive  your  complaint 
alK)ut  the  condition  of  our  merchandise  when  it 
reached^t*  you.  The  clerks  of  our  shipping  department 
are  required  to  inspect  the  contents  of  each  package 
carefully  and  to-**'  wvrap  it  securely  l)efore  mailing  it 
.\s  a  matter  of  fact,  we  are  rather  proud  of  the 
efficiency  with'*'*  which  our  clerks  handle  the  e 
|i.ackages. 

However,  we  shall  inquire  into  this  matter  and 
shall  reiwrt  our  findings*'"  to  you. 

\’ery  truly  yours,  (87) 

PRESENT  A  TION  SENTENCES— 

sentences  contain  review  words  of  Unit  29. 

(1)  The  ending  ual  is  expressed  by  I; 
tual  by  tl. 

eventual  It  was  shortsighted  of  you  not  to  see 
that  this  transaction  would  eventually 
end  in  a  loss. 

actual  Kindly  re])ort  the  actual  shortage  at  once. 

(2)  The  ending  sped  is  expressed  by  sp; 
spection  is  cxpres.sed  by  sp-ish. 

prospect  Is  there  any  prospect  of  completing  the 
transaction  today? 

inspection  I’imui  inspection  it  was  discovered  that 
there  was  no  actual  shortage. 

(3)  d'he  ending  quire  is  expressed  by  ki. 

acquire  It  is  worth  your  while  to  acquire  a  letter 
understanding  of  your  work. 

(4)  The  ending  pire  is  expressed  by  pi. 

expire  I  am  inclined  to  l)elieve  that  your  insur¬ 
ance  policy  has  already  expired, 
inspire  The  magnificent  view  was  inspiring. 

(5)  The  ending  nsive  is  expressed  by  n-sv. 

expensive  The  new  school  proved  to  lie  a'  very 
expensive  undertaking. 

extensive  We  are  anticipating  extensive  alterations 
in  our  new  store. 

ASSIGNMENT— 

Review  New 

Page  1 — Brief  forms. 

Units  18-1, 
once. 

2 —  Words,  Units 
30,  28,  27,  2f>, 
once. 

3 —  Words,  Par.  227,  first  5  lines, 

three  times;  second  5 
lines,  several  times. 

4 —  Sentences  in  class,  three  times. 

5 —  Letters  in  class,  three  times. 


SUMMARY  LETTERS— letters 
contain  review  words  of  Unit  29. 

Dear  Mr.  Fraser: 

L’lxin  inspection  of  my  insurance  policy  I  am 
convince*!  that  it  would  be  advisal)le2"  for  me  to  get 
a  new  jiolicy  as  soon  as  the  old  one  expires.  The 
IKilicy  will  lapse  shortly,  and<"  I  should  like  to  have 
you  write  me  a  policy  which  is  less  expensive  and 
equally  jirotective. 

Will  you  come'*"  to  the  office  this  week  and  discuss 
it  with  me?  I  want  to  make  sure  that  no  detail  is 
overlooked. 

\'ery  truly**"  yours,  (81) 

Dear  Madam: 

Knclosed  is  an  advance  notice  of  our  “closing 
sale.”  Every  transaction  is  final.  Our  lease  has-’ ' 
expired  and  we  are  required  to  move  by  the  end  of 
next  month. 

You  will  have  the  opjiortiinity  of  getting'*"  expensive 
gowns  at  unheard-of  low  prices. 

We  invite  your  inspection  and  look  forward  to  the 
prospect  of  meeting'*"  you  soon. 

Cordially  yours,  (64) 

SUPPLEMENTARY  DICTA TIO.W-Bh- 
bee's  “Dictation  fpr  Beginners,”  Units  31, 
pages  143  and  14-1 — .Analogical  Word-Endings. 

Third  Day 

.ilM — To  continue  the  teaching  of  joined 
analogical  word-endings. 

REVIEll’^ — Dictate  words  assigned  for 

today. 

PREVIEW  LETTER— Thh  letter  contains 
the  words  which  relate  to  today’s  presenta¬ 
tion  :  settlement,  payment,  and  efficiency.  Drill 
for  a  few  moments  on  these  three  w'ords 
after  you  have  presented  the  letter. 

Dear  Mr.  Jennings: 

When  may  we  exjiect  a  settlement  of  your  account? 
We  do  not  like  to  seem  impatient,  but2"  actually  two 
months  have  passed  since  you  made  the  last  payment. 
It  is  quite  an  expensive  matter  to  keep  an  account^" 
oiien  for  so  long  a  time,  and  it  interferes  with  the 
efficiency  of  our  Accounting  Department. 

May**'*  we  expect  a  check  by  the  end  of  the  week? 
Very  truly  yours,  (76) 

PRESENTATION  SENTENCES— These 
sentences  contain  review  words  of  Unit  28 
as  well  as  additional  joined  word-endings  of 
Unit  31. 

( 1 )  The  ending  gency  is  expressed  by  j-se. 

agency  We  have  the  exclusive  agency  for  these 

instruments. 

emergency  You  have  instructions  for  such  emer¬ 
gencies. 

(2)  The  ending  sure  is  expressed  by  ish-u; 
jure  by  /«. 

assure  I  assure  you  that  you  will  find  the  lecture 
uninteresting. 

injure  The  contractor  was  injured  during  the 
construction  of  the  building. 

(3)  Elect  and  diet  are  expressed  by  d; 
dection  and  diction  by  d-ish. 

conflict  He  detected  a  conflict  in  his  examination 
schedule. 


If  ril  Niiiclccu  Thirty-T^m 


REVIEW — Have  pupils  read  Reading  and 
Dictatidii  Practice,  page  136  of  the  Manual. 
Then  dictate.  Have  pupils  compare  their  out¬ 
lines  with  those  in  the  Manual. 

PREVIEW  LETTER — This  letter  contains 
words  which  have  joined  word-endings  as 
compared  with  the  disjoined  analogical  word- 
endings  in  today’s  lesson.  Drill  for  a  few 
moments  on  the  words  italicized  in  the  letter. 


reflection  The  reflection  of  the  electric  light  proved 
to  he  distracting. 

(4) ‘  Suit  is  expressed  by  su. 

result  The  instructor  misinterpreted  the 

results. 

consultation  After  the  consultation  the  doctor  gave 
his  patient  several  prescriptions. 

(5)  The  jog  is  omitted  in  the  termination 
n-nient.  The  suffix  ment,  which  is  taught  in 
a  itrcvious  lesson,  is  expressed  by  m. 

consignment  The  consignment  will  Ije  shipi)ed  ac¬ 
cording  to  instructions. 

assignment  Your  shorthand  assignment  should  l)e 

completed  as  carefully  as  any 
other  contract. 

ASSIGNMENT— 

Review  New 

Page  1  —  Brief  forms, 

I’nits  18-1, 
once. 

2 —  Words,  Units 
30,  27,  26,  25, 
once. 

3 —  Words  Par.  227;  through  de¬ 

fensive,  twice;  rest  of 
Far.  227,  several 
times. 

4 —  Sentences  and  letters  in  class,  twice. 

5 —  Read  plate,  page  139  of  the  Manual,  and 
write  shorthand  outlines  once. 

SUMMARY  LETTERS— The?,c  letters 
contain  review  words  of  Unit  28. 

Dear  Mr.  Anderson; 

We  are  pleased  that,  ui)on  reflection  on  our  offer, 
you  have  decided  to  l)ecome  a^o  distributor  of  our 
merchandise  in  Albany.  As  we  are  not  interested  in 
selling  any  other49  customers  in  your  locality,  you 
will  practically  have  the  exclusive  agency  for  our 
goods. 

A<59  consignment  of  merchandise  will  l)e  shipped  to 
you  regularly  each  month.  In  the  event  of  an 
emergency,^  however,  just  wire  us  and  you  will  get 
whatever  you  need  at  once. 

We  assure  you  that  we  shall  do  all  in  our  powerio*) 
to  make  the  business  dealings  between  us  mutually 
beneficial. 

Cordially  yours,  (122) 

Dear  Madam: 

We  are  pleased  to  inform  you  that  your  son,  Ralph, 
who  was  seriously  injured  as  a  result  of  an20  accident 
in  which  a  Mr,  Bairn  lost  control  of  his  car,  is  well 
on  the  road  to  recovery,  Uiien-*'*  consultation  of 
several  doctors,  an  emergency  operation  was  advised 
and  i)erformed,  and  the  result-s****  proved  very  suc¬ 
cessful. 

We  assure  you  that  we  shall  do  our  l)est  to  make 
Raljih  comfortable. 

Sincerely  yours,  (79) 

.SUPPLEMENTARY  DICTATION— Bh- 
Itec’s  “Dictation  for  Beginners,”  pages  145  and 
146,  Par.  1-d. 

Fourth  Day 

Unit 

.AIM — To  teach  disjoined  analogical  word- 
endings. 


Dear  Mr.  Wilson: 

Regardless  of  any  dispute  that  may  arise  with 
reference  to  the  Winkler  case,  I  assure-^  you  that 
there  is  nothing  to  fear.  The  reputation  of  Mr. 
Winkler  is  not  alwve  reproach.  I  know  from4f* 
reliable  sources  that  this  is  not  the  first  time  Mr. 
Winkler  has  had  to  defend  himself  against  charges^o 
of  fraud,  and  I  am  sure  that  with  the  little  evidence 
we  have  at  hand,  we  shall  have  little  trouble  in 
winning^O  this  case. 

Yours  very  truly,  (85) 


college. 

ASSIGNMENT— 

Review  Xew 

Page  1 — Brief  forms.  Units  18  1,  once. 

2 — Words,  Unit 
31,  30,  29,  28, 
once. 

3  -Words  Unit  32  through  word 

mineralogy,  several 
times. 

4  -  -Sentences  in  class,  three  times. 

5-  -Letters  in  class,  three  times. 

SUMMARY  LETTERS— Contain  also  re¬ 
view  words  of  Unit  31. 

Dear  Sir; 

We  are  supposed  to  note  from  your  letter  of 
January  31  that  some  of  the  sweaters  we  sent 20  you 
were  very  badly  damaged.  In  accordance  with  our 
firm’s  regulations,  every  article  is  critically*^  in¬ 
spected  l)efore  it  leaves  our  factory.  Of  course  there 
is  a  possibility  that  some  new  clerk,  not**®  knowing 
this,  packed  the  sweaters  without  insi>ecting  them  first, 
with  the  result  that  imperfect  sweaters  were  sent  you. 

We^  are  enclosing  a  credit  memorandum  for  the 
full  amount. 

Very  truly  yours,  (95) 

Dear  Sir: 

In  answer  to  your  letter  of  January  30,  we  do  not 
lielieve  that  it  would  lie  practieaP^  for  you  to  open 
a  store  in  the  locality  to  which  you  refer.  There  is 


PRESEN TA  TION  SENTENCES— C  o  n  - 
tain  also  review  words  of  Unit  31. 

article  If  you  will  descrilie  the  article,  I  shall 

try  to  locate  it  for  you. 

practical  Practical  exjjerience  is  required  for 

this  position. 

critic  The  critic  insi>ected  the  picture. 

critical  He  was  impatient  and  critical  of  the 

firm’s  business. 

locality  The  description  does  not  do  justice  to 

the  locality. 

speculate  Speculating  is  an  expensive  habit. 

regulation  You  are  supposed  to  conform  with  the 
firm’s  rules  and  regulations, 
possibility  There  is  a  possibility  of  securing  many 
more  subscriptions  in  this  locality. 
scarcity  The  scarcity  of  this  article  has  caused 

it  to  increase  in  price. 

psychology  Psychology  is  a  require^l  subject  in 
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no  scarcity  of  similar*®  stores,  and  we  doubt  very 
much  whether  you  can  compete  with  the  stores 
already  established  there.  You  have  probably®® 
noticed  that  in  many  of  the  stores  articles  are  marked 
at  less  than  cost.  In  the  meantime,  should  there  be 
any  other®®  prospect  you  would  like  to  consult  us 
alwut,  please  let  us  know. 

Very  truly  yours,  (95) 

SUPPLEMENTARY  DlCTATION—E\%- 
bee’s  “Dictation  for  Beginners,”  page  146  and 
147,  Analogical  Word-Endings — IV. 

Fifth  Day 

AIM — To  continue  teaching  the  disjoined 
analogical  word-endings. 

REVIEW— Dictate  words  of  Par.  230, 
assigned  for  today. 

PREVIEW  LETTER — This  letter  contains 
words  which  have  disjoined  analogical  word- 
endings,  presented  yesterday. 

Dear  Sir: 

Some  time  ago  you  sent  your  son  Nathan  to  me 
for  musical  training.  When  I  heard  him  play,  as  you 
rcmemlier,20  I  doubted  his  ability  ever  to  liecome  a 
good  pianist,  and  told  you  so.  You  thought  me  too*® 
critical,  and  you  were  right.  This  letter  is  in  the 
nature  of  an  apology.  If  Nathan  keeps  up  the 
present®®  rate  of  progress,  there  is  a  possibility  of 
my  securing  a  radio  contract  for  him  in  the  near®® 
future. 

Very  truly  yours,  (85) 

PRESENTATION  SENTENCES— Con¬ 
tain  also  review  words  of  Unit  30. 

majority  The  majority  of  the  shareholders 

approves  of  the  plan  under  con¬ 
sideration. 

popularity  I  cannot  understand  the  popularity  of 
the  alwve  plan. 

specification  We  understood  that  you  would  proceed 
according  to  the  specifications, 
justification  There  is  no  justification  for  your 

taking  an  extra  discount. 

phonograph  We  have  some  phonographs  which  we 
would  like  to  dispose  of  at  once. 
stenography  In  my  opinion  stenography  is  a  very 
worthwhile  subject. 

telegraph  Telegraph  at  once  whether  or  not  you 

will  1*  present. 

telegram  In  my  opinion  the  firm  is  spending  t(Ni 

much  money  on  telegrams. 

program  Our  students  have  already  planned 

their  programs  for  next  term. 

ASSIGNMENT 

Review  New 

Page  1 — Brief  forms. 


Units  18  1, 

once. 

2 — Words,  Units 

Par.  230,  to  mineralogy. 

31,  30,  29, 

twice. 

once. 

3— Words 

Par.  230,  from  miner- 

alogy  through  pro¬ 
gram,  several  times. 

4 —  Sentences  in  class,  three  times. 

5 —  Letters  in  class,  three  times. 

SUMMARY  LETTERS — Contain  also  re¬ 
view  words  of  Unit  30. 

Dear  Mr.  Wordle: 

You  state  in  your  letter  that  the  popularity  of 


stenography  is  increased  to  a2®  great  extent  in  your 
school,  and  that  the  majority  of  the  students  are  ncni> 
taking  the  subject.  You  state,  furthermore,*®  that 
there  is  no  justification  for  it  and  you  do  not  like  it. 

I  shall  not  try  to  justify  the  subject.®®  Being 
.-icademically  minded,  you  couldn’t  lie  convinced  any¬ 
how.  But  there  is  no  need  for  lieing®®  alarmed.  This 
situation  is  quite  common  throughout  the  state. 

Sincerely  yours,  (93) 

Dear  Sir: 

I  regret  to  inform  you  that  the  program  for  our 
next  meeting  will  have  to  be  changed.  I  just  received 
a20  telegram  from  Mr.  Elastman,  the  principal  speaker 
for  the  evening,  that,  due  to  a  critical  illness  in*® 
his  family,  he  will  not  lie  able  to  l)e  present. 

You  know,  of  course,  that  liecause  of  the  popu¬ 
larity*^  of  Mr.  Eastman  a  majority  of  our  memliers 
were  giving  up  previous  appointments  to  lie  able*®  to 
attend  this  meeting. 

Please  let  me  have  your  suggestions  for  a  new 
program  at  once. 

Cordially  yours,  (98) 

SUPPLEMENTARY  DICTATION— Bis- 
hee’s  “Dictation  for  Beginners,”  pages  147 
and  148,  Analogical  Word-Endings — V. 


Thirtieth  Week 

First  Day 

Unit  )2 

AIM — To  continue  teaching  the  disjoined 
analogical  word-endings. 

REVIEW — Dictate  words  of  Par.  230, 
assigned  for  today. 

PREVIEW  LETTER— Th\s  letter  con¬ 
tains  words  which  have  disjoined  analogical 
word-endings,  presented  yesterday. 

Dear  Ralph: 

I  wonder  if  there  is  a  place  in  your  office  for  a 
young  man,  a  secretary,  of  whose  qualifications^O  I 
cannot  speak  too  highly.  Ilis  sincerity  and  reliability 
have  lieen  proven  beyond  a*®  doubt  in  my  office  and 
I  am  certain  he  will  prove  his  ability  just  as  un¬ 
questionably  in  yours. 

If  there®®  is  any  possibility  of  your  l>eing  able  to 
use  him,  please  let  me  know  at  once. 

Sincerely  yours,  (80) 

PRESENTATION  SENTENCES— Con- 
tain  also  review  words  of  Unit  29. 

forward  We  begin  our  study  of  Gregg  Short¬ 

hand  with  the  forward  consonants. 
neighborhood  It  is  considered  good  policy  to  sup¬ 
port  your  neighborhood  stores. 
friendship  Many  things  are  overlooked  in  life¬ 

long  friendships. 

partnership  I  am  inclined  to  favor  a  partnership 
rather  than  a  corporation. 

ornamental  A  household  article  should  l)e  selected 
for  its  practical,  not  ornamental, 
value. 

experimental  The  medical  society  undertakes  ex¬ 
perimental  work  for  the  lienefit  of 
mankind. 

calamity  The  multiplication  of  chain  stores  is 

proving  to  be  a  calamity  to  private 
owners. 

fraternity  There  is  no  justification  for  the  exist¬ 

ence  of  fraternities  in  the  high 
school. 
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artistic  The  artistic  work  done  in  our  school 

is  unparalleled  in  the  city. 

drastic  City  employees  are  anticipating  dras¬ 

tic  cuts  in  their  salaries. 

ASSIGNMENT— 

Review  New 

PuRe  1 — Words,  first 
half  of  Unit 
32,  three  times. 

2 —  Words  Second  half  of  Unit  32, 

3 —  ^Sentences  in  three  times, 
class,  three 

times. 

4  — I.etters  in  class,  three  times. 

5-  -Read  Reading  and  Dictation  Practice,  page 
139,  Manual,  and  write  shorthand  outlines 
twice. 

SUMMARY  LETTERS— 

Dear  Mr.  Crain: 

I  feel  that  Mr.  Stoddard,  of  whose  excellent  quali¬ 
fications  I  am  sure  I  need  not  speak,20  should  l>e 
taken  into  our  partnership.  His  friendship  with  the 
customers  in  our  neighborhood,  plus  the  additionaH" 
capital  which  he  will  be  able  to  invest  will  make  him 
an  invaluable  asset. 

It  is  with  this^o  understanding  that  Mr.  Stoddard 
first  entered  our  employ,  and  while  I  do  not  an¬ 
ticipate  any  calamity^  should  you  fail  to  agree  with 
me,  I  am  sure  any  other  action  would  be  grossly 
unfair. 

CordiallylOO  yours,  (101) 

Dear  Customer: 

We  are  having  a  sale  of  artistic  rugs  at  prices  that 
we  are  inclined  to  believe  will^o  astound  you.  Never 
have  there  been  such  drastic  reductions.  It  comes  as 
an  expression  of  appreciation  for  the^o  patronage 
and  friendship  which  this  neighborhood  has  always 
given  us. 

We  look  forward  to  seeing  you  at  our  store®®  soon. 
Cordially  yours,  (64) 

SUPPLEMENTARY  DICTATION— ?>\^- 
bee’s  “Dictation  for  Beginners,”  Unit  32,  pages 
150,  151,  and  152. 

Second  Day 

Unit 

AIM — (1)  To  review  the  method  of  ex¬ 
pressing  initials  in  shorthand.  (2)  To  intro¬ 
duce  the  intersecting  principle. 

REVIEW— Dtcizit  Par.  231. 

PREVIEW  LETTER — Based  on  review 
words  of  Unit  32,  and  introductory  words, 
such  as  quantity. 

Mr.  E.  L.  Smith 
618  Elast  4  Street 
New  York,  N.  Y. 

Dear  Sir: 

Practically  all  the  articles^  you  ordered,  in  the 
quantities  you  requested,  have  been  shipped  to  you 
this  morning.  Since  your  telegram  was  not  clear,®® 
we  could  not  tell  whether  or  not  you  wanted  the 
regulation  size  of  the  domestic  rugs.  We  shall  await 
your«0  instructions  before  shipping  them  to  you. 

We  sincerely  trust  that  you  will  find  the  merchan¬ 
dise  to  your  liking.  You®®  will,  of  course,  realize 
that  when  materials  are  shipped  in  such  haste  errors 
will  creep  in.  We,  however,  shall  l>e  happyt®®  to 
rectify  any  you  may  discover. 

Sincerely  yours,  (111) 


PRESENTATION  SENTENCES— Based 

on  new  words  and  review  words  of  Unit  32. 


NOTE. — Mention  should  be  made  here  of  the  importance 
of  accuracy  In  writing  initials  due  to  the  lack  of  context. 


A.  B.  Smith 
C.  D.  Braum 
E.  F.  Jones 
A.  D. 

A.  M. 
r.  M. 

C.  O.  D. 

Baltimore  &  Ohio 
Associated  Press 
Democratic  party 
Republican  party 
bank  draft 
order  blank 
New  York  Central 
Michigan  Central 
Illinois  Central 


Mr.  A.  B.  Smith  is  the  founder 
of  this  experimental  group. 

Did  you  send  the  elastic  to  Mr. 
C.  D.  Brown? 

E.  F.  Jones  &  Co.  are  very 
critical  about  their  merchandise. 

This  calamity  occurred  in  1786 
A.  D. 

I  want  this  plan  formulated  by 
10  A.  M. 

The  majority  of  people  arrive*! 
after  8  P.  M. 

This  phonograph  came  C.  O.  D. 

Forward  this  via  the  Baltimore  cS- 
Ohio  Railroad. 

The  Associated  Press  reported 
this  as  a  possibility. 

The  Democratic  party  will  regu¬ 
late  their  platform  accordingly. 

The  Republican  party  is  in  the 
minority  here. 

This  is  the  bank  draft  of  which 
I  spoke. 

The  authorities  will  be  delightetl 
to  send  you  an  order  blank. 

Ship  these  articles  via  the  New 
York  Central  Railroad. 

The  Michigan  Central  does  not 
stop  them. 

There  was  a  wreck  on  the  Illinois 
Central  at  7  A.  M. 


ASSIGNMENT— 

Review  New 

Page  1 — Brief  forms. 

Units  18  to  1,  once. 

2 —  Words,  Units 
31  to  1,  once. 

3 —  Words,  Unit  Pars.  233,  234,  23.S 

32,  through  endowment 

4 —  Sentences  in  policy,  several  times, 

class,  three 

times. 

5 —  Letters  in 
class,  three 
times. 

SUMMARY  LETTERS— U)  Based  on 
new  words  and  review  words  of  Unit  31. 

Mr.  A.  B.  Smith 
719  Eiast  Grove  Street 
Weehawken,  N.  J. 

Dear  Sir: 

Upon  reflection,  I  will2®  not  require  you  to  iiisi»ect 
the  shipment  due  on  the  New  York  Central  at  7  P.  M. 
Since  it  is  coming®®  C.  O.  D.,  it  can  be  looked  over 
here  at  the  factory  when  it  arrives. 

The  order  blank  which  you  requested  has®®  been 
mailed  to  you.  I  wish  you  good  luck  on  your  trip 
south  next  week. 

Yours  very  truly,  (74) 

(2)  Based  on  new  words  and  review  words 
of  Unit  30. 

Mr.  E.  F.  Jones 
614  State  Street 
Washington,  D.  C. 

Dear  Mr.  Jones: 

The  Associated  Press-*'  re()ort.s  that  the  Democratic 
party  is  in  the  minority  in  our  district.  In  my 
opinion  this  is®®  caused  by  several  things.  In  the 


^72 


The  American  Shorthand  Teacher 


first  t)lace,  we  have  not  done  enough  campaigning  enclosed  blanks  Will  you  fill  in  the  enclosed  blanks 


in  the  district.  In  the  second  place,®®  the  party  leader 
is  not  liked  very  much  hy  his  fellow  workers.  Under 
these  circumstances  one  can  understand**®  a  lack  of 
enthusiasm  on  the  part  of  the  voters. 

We  have  made  every  attempt  to  rectify!®®  these 
errors  so  that  our  new  man  should  not  l)e  defeated 
at  the  next  election.  We  should  appreciate  any  sug¬ 
gestions  as  to  how  to  remedy  our  obvious  defects. 
Sincerely  yours,  (114) 

SiirrUlMIlNTAKY  PlCrATIOW—il) 
.Markett’s  “Word  and  Sentence  Drills,”  pajte 
182,  sentences  1-10;  (2)  Bisbee’s  “Dictation 
for  Beginners,”  page  152,  Pars.  2,  5;  (3) 
Wilson’s  “Progressive  Dictation,”  page  87, 
Par.  253;  (4)  Speed  Studies,  page  157,  Pars. 
63,  64,  65,  66,  67,  68. 

Third  Day 

AIM — To  continue  the  presentation  and 
drill  upon  words  based  on  the  Intersecting 
Principle. 

R  PAT  FAY— Dictate  Par.  235. 

PRFAMEW  LETTER— Based  on  words  of 
Unit  33. 

Ilaltimore  &•  Ohio  Railroad 
New  York,  N.  Y. 

(ientlemen; 

We  have  t)een  very  much  pleased  with  the  way 
you20  trans|>orted  our  merchandise  on  your  6:45  P.  M. 
express  train.  We  are  anxious  to  have  you  mail  us 
your  price*^  list  for  shipping  all  types  of  merchandise. 
We  understand  that  different  articles  are  charged 
differently.  We®®  ship  a  great  deal  of  glass  and  are 
therefore  desirous  of  continuing  our  present  arrange¬ 
ment  with  you. 

May  we*^  hear  from  you  soon? 

Very  truly  yours,  (86) 

PRESENT  A  TION  SENTENCES— Based 

on  new  words,  and  review  words  of  Unit  33. 

Grand  Trunk  There  is  a  Grand  Trunk  Line  to 
Chicago. 

Union  Pacific  The  Union  Pacific  Railroad  will 

get  you  there  by  7  P.  M. 

selling  price  The  selling  price  of  this  article  is 

less  than  the  list  price. 

market  price  What  is  the  market  price  of  this 

electric  clock? 

School  Board  The  School  Board  made  this  pro¬ 
vision  yesterday. 

Board  of  Trade  The  Board  of  Trade  will  adjust 

the  freight  rates. 

curb  market  Have  you  ever  l)een  to  the  curb 

market  f 

stock  market  Did  he  buy  this  security  on  the 

stock  market f 

hills  payable  In  settling  the  account  do  not  for¬ 

get  to  take  into  consideration 
bills  payable. 

bills  receivable  What  is  the  amount  of  the  bills 
receivable  f 

profit  and  loss  When  will  the  profit  and  loss  state¬ 
ment  of  the  New  York  Central 
l)e  ready? 

general  manager  He  is  the  general  manager  of  the 
Department  of  Endowment  Poli¬ 
cies. 

assistant  general  Where  is  the  assistant  general 
manager  manager  of  the  Illinois  Central? 

Great  Britain  Did  you  go  to  Great  Britain  for 
the  Associated  Press? 


and  return  them  immediately? 
member  banks  The  member  banks  will  not  allow 
this  loan  to  l)e  made. 

ASSIGNMENT— 

Review  New 

Page  1 — Brief  forms, 

I'nits  18-1, 
once. 

2 — Words,  Units 
.12-1,  once. 

.1  Pars.  233,  234,  Page  143.  column  1, 

235,  l‘*2.  several  times. 

4  -Sentences  in  class,  three  times. 

5 — I.etters  in  class,  three  times. 

SUMMARY  LETTERS— (1)  Based  on 
new  words  and  review  words  of  Unit  29. 

Union  Pacific  Railroad 
.Seattle,  Washington 

Attention  of  General  Manager 

(lentlemen : 

On  the-®  enclosed  blanks  you  will  find  the  market 
price  for  various  securities  selling  on  the  curb  market 
today.  You!®  will  lie  interested  in  knowing  that  all 
employees  of  the  Union  Pacific  may  purchase  these 
issues  at®®  the  market  price  of  the  day  they  are 
approved  on  the  stock  market  exchange.  The  assistant 
general  manager**'*  of  our  concern  felt  that  you  might 
l»e  interested  in  buying  some  of  these  stocks.  All  you 
need  to  do  is  check  the*'*®  stock  and  fill  in  the  amotint 
you  wish  to  buy.  Please  notice  that  you  can  sell  them 
t<Klay  and  make  $10  a  share.*-® 

Yours  very  truly,  (124) 

(2)  Based  on  new  words  and  review  words 
of  Unit  28. 

Great  Britain  Iron  Works 
London,  (jreat  Britain 
(ientlemen: 

Your  general  manager  has  requested  that  I  send 
you2®  the  information  aliout  our  profit  and  loss  state¬ 
ment  which,  of  course,  includes  Iwth  bills  payable 
and  bills  receivable.*^ 

Before  this  information  can  lie  sent  you,  you  must 
make  a  formal  request  for  it  on  the  enclosed  blank.**'* 
We  trust  that  this  extreme  care  on  our  part  will  not 
destroy  your  interest  in  us. 

Yours  truly,  (76) 

SUPPLEMENTARY  DICTATION— i\) 
Speed  Studies,  pages  159,  160,  161,  Pars.  69 — 
73;  (2)  Wilson’s  “Progressive  Dictation,”  i>age 
86,  Par.  250;  (3)  Bisbee’s  “Dictation  for  Be¬ 
ginners,”  page  152,  Pars.  1,  3,  4;  Markett’s 
“Word  and  Sentence  Drills,”  page  183,  letter. 

Fourth  Day 

AIM — (1)  To  continue  the  presentation  of 
words  based  on  the  Ititersecting  Principle 
(2)  To  review  Unit  33  through  reading 
Par.  236. 

REVIEW — Dictate  Par.  235. 

PREVIEW  LETTER — Based  on  words  of 
Intersecting  Principles. 

.Assistant  General  .Manager,  U.  S.  Steel  Co. 

382  East  42  St. 

New-®  York,  N.  V. 

Dear  Sir: 

Your  list  price  for  iron  couplets  No.  613  is  ten 
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ocnts  highpr  per  dozen  than^O  the  actual  market  price 
of  this  commodity.  We  feel  that  we  should  l)e  paying 
certainly  no  more  than  the*®  market  price,  and  pos¬ 
sibly  a  bit  less  than  that.  We  have  bought  exclusively 
of  your  firm  for  more  than  ten  years  and*®  we  feel 
that  you  certainly  should  treat  us  fairly. 

We  demand  that  you  refund  the  overcharge  on  this 
item  oni®®  our  last  two  bills.  In  the  future  we  shall 
not  leave  the  price  to  your  sense  of  fair  play. 

Yours  very  truly,  (118) 


PRESENT  A  TION  SENTENCES— Easal 

oil  new  words,  and  review  words  of  Unit  33. 


Board  of  Managers 

Board  of  Management 

Canadian  Pacific 
Northern  Pacific 
Chairman  of  the  Board 
Federal  Kesert'e  Board 

application  blank 
bond  and  mortgage 

indemnity  policy 
commercial  paper 
account  current 
chattel  mortgage 
certificate  of  deposit 
commercial  draft 
Board  of  Education 

Chamber  of  Commerce 


The  Board  of  Managers  will 
lower  the  selling  price  of 
iron. 

The  Board  of  Management  re¬ 
quests  that  you  fill  in  the 
enclosed  blank. 

The  Canadian  Pacific  connects 
with  the  Union  Pacific. 

Did  you  travel  via  the  North¬ 
ern  Pacific  T 

He  was  just  elected  Chairman 
of  the  Board. 

The  Federal  Reserve  Board 
governs  these  member 
lianks. 

Did  you  enclose  your  applica¬ 
tion  blank  f 

What  is  the  name  of  the  bond 
and  mortgage  house  of 
which  you  speak? 

Can  you  claim  anything  on 
that  indemnity  policy f 

There  are  several  forms  of 
commercial  paper. 

What  is  the  status  of  his 
account  current? 

Can  you  get  a  chattel  mort¬ 
gage  on  this  furniture? 

Did  you  get  a  certificate  of 
deposit  at  the  bank? 

This  firm  requests  a  commer¬ 
cial  draft. 

The  Board  of  Education  has 
decided  against  that  meas¬ 
ure. 

Are  you  a  member  of  the  local 
Chamber  of  Commerce? 


REVIEW — Have  students  read  Par.  236. 
Dictate  it  several  times ;  have  it  read  back 
each  time. 


IHJSsible.  We  are  anxious  to  establish  ourselves  as  a 
progressive,  well-intentioned  meml)er  of  your*®  com¬ 
munity. 

We  sincerely  trust  that  you  will  take  action  on  the 
enclosed  blank  immediately. 

Sincerely*®  yours,  (81) 

(2)  Based  on  new  words  and  review 
words  of  Unit  26. 

U.  S.  Insurance  Co. 

Union  Square 
.\ew  York.  N.  Y. 
tientlemen: 

Will  you  please  send  us  some  information^®  alxiut 
your  indemnity  policy  and  your  endorvment  policy? 
We  want  to  know  the  benefits  of  each*®  and  also  the 
cancellation  value  of  each.  We  are  trying  to  determine 
which  would  l)e  the  more  advantageous®®  for  us  to 
sub.scril)e  to. 

We  appreciate  your  consideratum  in  explaining  these 
matters  to  us.*® 

Cordially  yours,  (82) 

SUPPLEMENTARY  DICTATION— ( 1 ) 
Markett’s  “Word  and  Sentence  Drills,”  page 
184,  Letter;  (2)  Bisbee’s  “Dictation  for  Be¬ 
ginners,”  page  152.  Par.  6;  (3)  Wilson’s 

“Progressive  Dictation.”  pages  86,  87,  Pars. 
251,  252;  (4)  Speed  Studies,  pages  162-166, 
Pars.  74-76. 


Fifth  Day 

AIM — (1)  To  test  the  students’  knowledge 
of  Chapter  XI.  (2)  To  furnish  remedial  drill. 
(3)  To  furnish  additional  dictation  and  tran¬ 
scription  practice. 

REVIEW — Dictate  Par.  236.  Have  it  read 
back  again. 

TEST  MATERIAL — Use  either  the  test 
for  Chapter  XI  from  Rollinson’s  “Diagnostic 
Testing  and  Remedial  Teaching” 

— nr — 

Dictate  (1)  40  words  from  Chapter  XII, 
followed  by  Letter  1.  page  185,  from  Markett’s 
“Word  and  Sentence  Drills,”  dictated  at  40 
words  a  minute,  to  be  marked  for  transcription 
only. 


ASSIGNMENT— 

Review  New 

Page  1 — Brief  forms. 

Units  18-1, 
once. 

2 —  Words,  Units 
32-1,  once. 

3 —  Words,  Pars.  Par.  235,  Col.  3,  several 

233,  234,  235  times. 

(Cols.  1  and  2). 

4 —  Sentences  in  class,  three  times. 

5 —  Letters  in  class,  three  times. 


ASSIGNMENT— 

Page  1 — Brief  forms.  Units  18-1,  once. 

2 —  Words,  Units  33-1,  once. 

3 —  Par.  236,  three  times. 

4 —  Par.  237,  twice. 

5 —  Speed  Studies,  Par.  165,  twice. 

SUPPLEMENTARY  DICTATION— {\) 
Manual,  page  145,  Sentences  1-10;  (2)  Siieed 
Studies,  page  170,  Sentences  1-14;  (3)  Sjieed 
Studies,  pages  167-169,  Pars.  77,  78. 

SOTK. — If  RolllniMHi’i  test  lias  li««n  used  this  time  slioulU 
lie  deroted  to  reiuedlal  practice. 


SUMMARY  LETTERS— {\)  Based  on 
new  words,  and  review  words  of  Unit  27. 

Board  of  Managers 
Chamber  of  Commerce 
Portland,  Oregon 
(jentlemen: 

We  are  enclosing  an  application-^  blank  filled  out 
as  you  retiuesteil.  We  are  desirous  of  becoming 
members  of  your  Chamber  of  Commerce  as  soon*®  as 


Our  readers  who  are  using  these  lesson 
plans  will  be  interested  to  know  that  in  the 
Record  of  Current  Educational  Publications 
( Bulletin  No.  22,  1931,  July  1  to  September 
30)  this  series  on  the  Sentence  Method  is 
listed  as  one  of  the  outstanding  contribu¬ 
tions  to  educational  literature  for  the  periml. 
The  series  will  be  completed  next  month. 
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DICTATION  MATERIAI 


This  material  is  counted  at  a  uniform  syllable  intensity  of  1.40.  That  is,  1.40 
syllables  are  understood  to  constitute  one  word.  Each  section  of  20  “words”  actually 

consists  of  28  syllables. 


Jlpril 

April,  you  are  too  mysterious  for  me — 

I  watch  you  slowly  come  across  the  hill, 
Stooping  to  light  the  waiting*®  daffodil; 
And  as  you  touch  the  limbs  of  each  dead  tree 
It  flames  to  life.  Intent  and  patiently 
I  peer  into  the*®  throat  of  crocus,  squill. 
The  jonquil,  tulip,  buttercup  ....  until 
.\Iy  heart  is  captured  by  your  secrecy. 

.\pril,  what*®  is  this  vague,  but  certain  thing 
That  blows  bright  flame  across  the  open 
world 

And  moves  the  dull  brown  breast  of  ancient 
sod 

To*®  ghosts  of  charm,  fragrant  with  blossom¬ 
ing  ? 

Your  age-old  secret  has  not  yet  been  told, 
But  in  each  flower  I  see  the  face^®®  of  God. 
(101) 

— Tessa  Sweazy  Webb. 

The  Flood  at  Lost  "^iver 

From  "Export  Shorthand  Spud  Couru” 

[rki<  article  eon  be  read  b»  anp  itudrnt  wk«  ha*  eompleted 
the  Kigbth  Chapter  of  the  Manual.] 

“A  mile  further!  Only  a  mile  further  to 
water!”  the  guide  had  called  out  over  and 
over  again  that  afternoon,*®  as  we  rode  over 
the  plains,  on  which  the  August  sun  beat  down 
till  every  breath  seemed  to  burn  the  lungs. 

Of  the*®  thirty  troopers  five  were  lashed  to 
tlieir  saddles,  and  little  better  than  dead.  Of 
the  thirty  horses  seven  had  dropped*®  in  their 
tracks  since  10  o’clock  and  had  been  left  be¬ 
hind.  The  others  had  lingered  along  until 
left  far  behind.  No*®  water  for  man  or  beast 
for  thirty  hours,  and  we  were  pushing  ahead 
for  Lost  River.  When  the  last  horse  dropped 
down^®®  every  man  hurried  on  for  fear  he 
would  be  asked  to  add  some  burden.  Now 
and  then  a  man  stood  up  in  his  stirrups**®  to 
look  ahead.  You  could  read  his  thoughts  in 
his  crafty  looks.  If  he  discovered  signs  of 
water  he  was  going  to**®  put  spurs  to  his 
jaded  horse  and  be  the  first  to  taste  the 
precious  fluid.  Some  looked  back  over  our 
trail  to  see  if**®  the  men  on  foot  were  coming 
up,  not  because  they  were  anxious  for  their 
safety,  but  because  we  might  find  only  a**® 
little  Water,  and  it  would  have  to  be  dol^  out. 
The  sergeant  on  my  right  had  taken  a 


bullet  from  its  shell  and*®®  was  holding  it  in 
his  mouth  and  mumbling  about  lakes  and  rivers 
and  springs.  The  man  on  my  right  was 
sucking  at  his**®  dry  and  fevered  fingers  and 
cursing  himself  because  he  did  not  drink  more 
before  we  left  the  fort.  Had  one  man  in**® 
that  detachment  come  upon  a  spring  flowing 
a  barrel  of  water  to  waste  for  every  second 
of  time  he**®  would  have  defended  it  with 
his  life  against  the  thirst  of  his  comrades. 

As  the  column  toiled  along,  lurching  and 
stumbling**®  like  an  animal  seeking  a  covert 
in  which  to  die,  men  cursed  each  other  with¬ 
out  the  slightest  provocation*®®  and  refused 
their  sympathy  for  those  still  more  wretched. 
Corporal  Johnson  whispered  to  me  that  if  his 
horse  gave®*®  out  he  would  stay  beside  him 
and  drink  his  blood,  but  before  I  had  answered 
a  word  he  struck  at  me  and  hoarsely 
shouted  :**® 

“No!  No!  You  shall  not  have  one  single 
drop !  If  you  try  to  steal  any  I  will  kill  you !” 

“The  river !  The  river  1®*®  It  is  right  ahead, 
and  we  are  saved !” 

A  thin  fringe  of  grass  and  bushes,  which 
seemed  dead  for  years,  extended  east  and 
west®*®  across  our  course  and  ran  back  to  the 
mountains,  twenty  miles  awayl  There  was 
the  bed  of  Lost  River.  Men  screamed  out 
instead*®®  of  cheering  as  they  urged  their 
horses  forward  toward  the  blessed  water 
which  was  to  quench  their  thirst.  We  looked 
down**®  from  the  bank  on  the  winding  channel 
of  yellow  dirt,  so  dry  that  the  puffs  of  wind 
raised  little  clouds  of  dirt  here  and**®  there. 
Not  a  drop  of  water  had  run  down  that 
channel  for  weeks.  Despair  fell  upon  the 
men — silent,  hopeless  despair**® — and  its  effect 
was  curious.  No  one  cursed  or  murmured. 
On  the  far  bank  were  a  few  stunted  trees 
struggling  for  life**®  and  furnishing  scarcely 
any  shade.  One  by  one  we  followed  the 
officer  across  and  pulled  the  saddles  from 
our*®®  horses  and  turned  them  loose.  We  had 
meat  and  bread,  but  no  fires  were  kindled. 
When  a  man’s  throat  aches  and  throbs,  and 
his  tongue  fills®*®  his  mouth,  and  his  lips  are 
like  paper,  he  cannot  eat.  The  officer  issued 
no  orders,  the  men  had  no  word  for®*®  each 
other.  Each  one  threw  himself  down,  with 
the  feeling  that  the  end  had  come.  There  were 
oceans  of  water  forty  miles®*®  to  the  south, 
but  neither  horse  nor  man  could  travel  an¬ 
other  mile. 

It  wasn’t  sleep,  but  that  dim  consciousness 
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Diie  just  before  chloroform  benumbs 

his  senses.  \Ve  knew  when  one  of  the  troopers 
dragged  himself  into  camp  and  felP*®  among 
us  with  a  groan.  We  knew  when  the  sun 
went  down.  We  felt  the  cool  night  wind  off 
the  mountains,  but  if  anyone  moved*’""  it  was 
only  to  turn  over.  Night  fell,  and  the  canopy 
of  heaven  was  studded  with  stars.  Nine 
o’clock,  ten,**^**  eleven,  midnight  found  us  still 
lying  there.  Then  came  a  curious  sound — a 
sound  like  a  gale  advancing  upon  a**""  ship 
over  a  calm  sea.  It  grew  louder  and  louder, 
and  with  it  was  mingled  the  neighing  and 
galloping  of  our****"  horses.  Men  who  had 
fallen  down  to  die  sprang  to  their  feet  to 
behold  a  wonderful  sight.  From  bank  to  bank. 
Lost  River'""  was  full  of  rushing,  foaming 
water,  .sent  down  by  a  cloudburst  in  the 
mountains  miles  away. 

“Water  !  Water  !’’  shouted****  a  dozen  husky 
voices  in  chorus,  and  next  moment  there  was 
a  mad  rush.  Men  and  horses  mingled  to¬ 
gether. Men  and  horses  rushed  into  the 
flood,  to  be  swept  down  and  drowned  together. 
.A  quarter  of  an  hour  after  that^****  rush  there 
were  only  eleven  of  us  to  answer  to  our 
names',  .and  only  half  a  dozen  horses  were 
nibbling’*'"  at  the  parched  grass  around  us. 
Back  on  the  trail  were  three  or  four  corpses 
in  uniform.  The  rest  of  the  troop  were  vic¬ 
tims****"  of  the  flood  which  rolled  past  us.  (806) 
— Charles  B.  Lewis,  in  Chicago  Times. 


"i{eview  Practice 

On  Chapter  Seven 

Dear  Mr.  Hardiman:  Have  you  thought 
about  your  spring  garden? 

We  feel  that  we  can  give  you  some  helpful 
suggestions.*"  Our  catalog  and  some  order 
blanks  will  reach  you  in  a  day  or  two.  We 
are  also  sending  you  in  a  few  days^"  a  sample 
lockage  of  hardy,  dependable  seeds  for  your 
kitchen  garden. 

You  may  not  know  that  we  have  an  expert**"  * 
gardener  on  our  pay  roll — Mr.  Carl  Birch. 
He  gives  personal  attention  to  every  phase  of 
our”'*  gardening  service. 

Do  you  want  a  flower  garden?  He  can 
give  you  some  worthwhile  ideas  about  beauti¬ 
fying’**"  your  surroundings. 

He  has  compiled  some  concise  information 
about  arranging  garden  walks,  nooks,  caverns, 
and’-’"  trellises.  He  knows  all  the  different 
kinds  of  roses  and  when  to  plant  them.  He 
can  tell  you  how  to  place  them  to  produce’^" 
the  most  beautiful  effects,  and  he  can  tell  you 
how  to  care  for  them  to  keep  them  healthy 
and  in  blossom. 

We’*’"  hope  you  are  planning  a  pansy  bed. 
You  may  be  sure  that  Mr.  Birch  can  tell  you 
from  his  own  experience  how’**"  it  is  done. 
Pansies  are  hard  to  raise.  Let  him  help  you. 
Send  for  the  booklet.  “Your  Flower  Garden.” 

You  see  we  do  not*""  want  you  to  carry  the 
burden  of  that  spring  garden.  Tell  us  your 
wants.  We  attend  to  every  detail  of  the^-° 
planning.  Yours  very  cordially. 


My  dear  Sir :  Can  you  give  me  an  estimate 
of  the  value  of  the  timber  on^*"  your  land? 

I  want  to  obtain  some  figures  and  condense 
them  into  a  report  to  be  given  at  a  dinner 
at'-'*"  the  Country  Club  soon.  I  have  written 
to  other  land  owners  living  at  a  distance  from 
here. 

I  am  enclosing'-*'"  a  stamped  envelope  for 
your  reply.  Cordially  yours,  (289) 

l^eview  Practice 

On  Chapter  Eight 

When  the  first  settlers  came  to  this  country, 
they  found  the  land  covered  with  vast  for¬ 
ests,  and  the  Indians  showed  them  how-"  to 
kill  trees  that  they  might  raise  food  for  them¬ 
selves  and  their  families.  Much  timber  was 
wasted,  and  it  was  not  long  untiP"  there  were 
no  big  forests  along  the  east  coast.  As  our 
country  grew,  more  and  more  trees  were  cut 
down,  until  now  there**"  are  few  virgin  forests 
left,  and  it  has  become  necessary  to  protest 
.'igainst  the  great  waste  of  timber. 

It*"  is  well  known  that  many  of  the  largest 
and  finest  trees  of  the  West  are  each  year 
lost  through  forest  fires.  The  cost  to’""  our 
country  through  this  loss  is  very  great,  and 
it  is  a  sad  sight  to  see  only  black  stumps 
where  once  were  stately  trees’-"  that  were 
the  delight  of  artists. 

The  past  cannot  be  undone,  but  we  can 
insist  that  proper  care  be  taken  of’^"  trees 
in  the  future.  Our  Government  can  and  does 
request  that  all  tourists  put  out  fires  before 
leaving  camps,  and  that’**"  they  guard  against 
throwing  lighted  cigar  or  cigarette  butts 
where  they  may  start  a  fire  among  the  leaves. 

.■\rbor  Day,’**"  for  the  planting  of  trees,  is 
observed  throughout  the  land,  and  in  our 
schools  the  students  are  taught  to  protect  and 
conserve-**"  growing  trees.  By  these  means  we 
hope  to  keep  the  forests  we  now  have  and  to 
provide  for  their  maintenance.  (218) 

Dear  Sir :  A  week  or  two  ago  I  placed  one 
or  two  large  dwelling  houses  on  the  market. 
Both  houses  are  in  one-"  of  the  most  desirable 
sections  in  the  world. 

The  market  is  quiet  at  present,  but  I  am 
of  the  opinion^  that  after  the  holidays  the 
real  estate  business  will  improve. 

We  shall  be  glad  to  call  on  you  after  to¬ 
day,**"  if  you  will  let  us  know  when  we  can 
show'  you  the  two  houses.  Sincerely  yours. 
(74) 

Review  Vraetke 

On  Chapter  Nine 

Dear  Sir :  However  small  your  salary  and 
whatever  your  expenses,  you  are  able  to  save 
a  little  at^"  a  time.  You  have  waited  here¬ 
tofore  for  $50  or  $100  to  deposit,  but  mean¬ 
while  were^"  spending  the  small  amounts  else¬ 
where,  whereas  if  they  had  been  put  into  a 
l)ank  forthwith,  within  a  short  time  there¬ 
after®"  they  would  have  become  surprisingly 
large. 

Join  a  Savings  Association  as  soon  as  you 
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have  a  few  cents'*”  to  spare,  and  belong  to  a 
group  of  people  who  are  getting  ahead. 
Cordially  yours. 

Dear  Sir:  We  have  your  letter^””  of  April 
10  notifying  us  that  you  have  decided  to  with¬ 
draw  the  balance  from  your  Savings  Fund 
at  once.'"”  You  will  no  doubt  recall  that  your 
withdrawal  privileges  provide  for  at  least  ten 
days’  notice.  If  you  will  present'*”  your 
Savings  Fund  deposit  book  at  the  bank  on  the 
twentieth,  the  full  amount  of  the  principal 
will  be  paid'®”  you. 

We  are  sorry  to  be  compelled  to  refuse 
immediate  payment  of  this  balance  but,  as  it 
was  not  always'®”  convenient,  financially,  to 
l)ay  the  entire  savings  demanded,  it  became 
necessary  to  establish^””  a  definite  length  of 
time  for  payment  after  notice  was  given. 

As  our  Savings  Bank  deposits  have 
grown--”  to  such  large  proportions,  we  must 
ask  all  our  customers  to  cooperate  with  us  in 
this  policy. 

We  thank-*”  you  for  your  patronage,  and 
hope  you  will  favor  us  with  your  future 
business.  Yours  truly. 

Gentlemen :  Our  delay-®”  in  shipping  the 
dresses  you  ordered  March  27  was  due  to  the 
failime  of  the  material  from  which  we®®”  make 
them  to  arrive  from  England.  It  was  held  up 
because  of  a  cotton-mill  strike  there. 

We  could  have  made  the  dresses®”®  from  a 
cheaper  grade  of  cloth,  but  it  has  always  been 
the  policy  of  our  company  to  provide  the  best 
of®-*”  everything  for  our  customers,  and  we 
were  not  willing  to  offer  you  anything  less. 

We  are  shipping  the®*”  dresses  to  you  today 
by  freight,  f.  o.  b.  Chicago,  and  hope  you  will 
e.xcuse  the  delay.  Yours  very  truly,  (360) 

Some  of  the  3rief  Form  "Drills 

From  "Dictation  for  Beginners" 

By  Edith  V.  Bisbee 

UNIT  FIFTEEN — Your  report  brings  before 
our  organization  the  most  serious  problem  we 
have  had  to  solve. 

Many  a  person®”  has  won  success  by  con¬ 
fidence  in  his  own  powers. 

We  regret  to  send  you  an  incomplete  report 
now.  We*”  shall  wire  you  full  details  later. 

What  success  have  you  had  in  organizing 
your  new  corporation? 

We  have  had®”  so  much  experience  in  deal¬ 
ing  with  this  organization  that  we  no  longer 
care  to  send  our  orders  there.®” 

I  believe  that  we  can  now  go  ahead  in 
hearty  accord  in  carrying  out  our  purposes. 

Our  correspondence’””  does  not  cover  the 
lK)int  raised  by  Mr.  Doyle.  (109) 

Mr.  Paul  Barlow,  Toledo,  Ohio. 

Dear  Sir:  We  regret  that  we  cannot  send  all 
of  your  order  today,®”  for  we  carry  only  a 
small  lot  of  the  writing  paper  you  wish.  We 
have  asked  the  jobbing  house  to  send  it 
direct*”  to  you.  You  will  thus  receive  it 
sooner. 

We  trust  that  this  arrangement  will  be  satis¬ 
factory  to  you.  Yours®”  truly,  (61) 


Mr.  Alfred  Cooley,  Oklahoma  City,  Oklahoma. 

Dear  Sir:  We  regret  to  receive  your  report 
about®”  the  fire  risks  at  our  factory.  We  shall 
immediately  check  over  the  lighting  system 
and  all  wiring,*”  and  complete  our  plans  for 
an  overhead  sprinkling  system. 

Will  this  satisfy  the  requirements  of  your 
organization?*”  Yours  truly,  (64) 

Herman  Bronson,  Sun  Lake,  Wisconsin. 

Dear  Sir :  While  we  recognize  fully  the  ex¬ 
cellence  of  the  work  you  are  doing,®”  we 
regret  to  inform  you  that  the  home  office  will 
not  at  this  time  raise  the  salaries  of  any  men 
except*”  those  who  are  on  the  regular  force. 

Your  reports  are  excellent,  and  I  am  fully 
satisfied  with  the  progress*”  you  have  made 
in  organizing  the  work  there.  It  is  my  per¬ 
sonal  opinion  that  you  are  due  for  a®”  salary 
increase  the  first  of  the  year.  Yours  truly,  (89) 


UNIT  SIXTEEN— The  entire  stock  will  be 
sold  at  auction  on  Wednesday,  July  2. 

Please  send  a  remittance  when  you  order 
a  new®”  stock  of  goods. 

Our  shoe  factory  brings  a  new  industry 
here.  It  has  made  so  much  progress  that  it 
has  already*”  become  a  very  important  in¬ 
dustry. 

Mr.  Hunter  made  a  valuable  suggestion, 
which  we  can®”  easily  use  in  our  business.  (66) 

Grant  Hunter,  Long  Beach,  California. 

Dear  Sir:  I  wish  to  acknowledge  receipt  of 
your  letter,  which  came  this  morning.®”  Thank 
you  for  the  suggestion.  I  have  referred  it  to 
the  proper  official,  who  will  write  you  fully 
later*”  in  the  week.  Yours  truly,  (44) 

Andrew  Kent,  Highland,  California. 

Dear  Sir:  Agam  we  wish  to  call  your  atten¬ 
tion  to  your  invoice  of  July,®”  now  nearly 
three  months  overdue.  We  feel  that  we  can¬ 
not  allow  this  bill  to  stand  open  on  our  books 
after*”  the  first  of  next  month,  and  if  we  have 
not  received  your  check  in  full  payment  by 
that  time,  we  shall  make  draft  on  you 
through®”  our  bank.  Yours  truly,  (64) 

Hugh  Sands,  San  Francisco,  California. 

Dear  Sir:  Your  letter  of  August  1  refers  to 
my  old  invoice,®”  $54.  On  September  3  I 
mailed  you  a  check  to  cover  this  invoice.  You 
failed  to  acknowledge  receipt*”  of  the  check, 
so  perhaps  you  never  received  it.  Please  look 
it  up.  Yours  truly,  (54) 

James  Trent,  Holland,  Michigan. 

Dear  Sir:  I  regret  that  I  have  been  obliged 
to  delay  payment  of  my  July  invoice®”  be¬ 
cause  I  have  been  unable  to  collect  money 
due  me.  I  expect  now  to  be  able  to  send  a*” 
remittance  covering  the  entire  bill  before  the 
date  you  mention,  December  1.  Yours  truly, 
(56) 

Chester  Fielding,  Flint,  Michigan. 

Dear  Sir ;  We  wish  to  acknowledge  receipt  of 
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your  order  of  November  9.  We*°  have  filled 
it  in  full  except  for  the  gold  pins. 

W'e  are  obliged  to  hold  this  part  of  the 
order  until  we  receive^**  the  pins  from  the 
factory,  since  they  are  being  made  up  for  us 
on  special  rush  order.  As  soon  as  we  re¬ 
ceive*^®  them,  we  shall  send  them  out  to  you 
promptly.  Yours  truly,  (69) 


Curious  Clippings 

The  following  story  is  told  of  the  Afghan 
method  of  dealing  with  rumors :  A  man 
started  a  rumor  that*®  the  Russians  were  com¬ 
ing  into  the  country  and  a  panic  resulted.  The 
Amir  ordered  the  man  to  be  locked*®  inside 
a  cage  high  up  on  a  tree  in  order  that  he 
should  the  better  see  the  enemy  arrive.  The 
wretched®®  victim  lingered  in  his  tree-cage  for 
several  w’eeks  before  he  starved  to  death. 

*  *  * 

•The  Naugatuck  River,  not  content‘d®  with 
turning  blonde  boy  swimmers  green-haired 
one  summer,  due  to  chemical  pollution,  caught 
fire  early  last  year,  according^®®  to  a  dispatch 
from  Ansonia,  Connecticut.  Waste  oil  from 
a  manufacturing  plant,  floating,  became’-® 
ignited  and  worried  firemen  for  several  hours. 

*  ♦  ♦ 

Back  in  1887  when  cowboys  drove  cattle’*® 
from  Texas  over  the  long  trail  to  Kansas  City, 
A.  Stelzig  began  selling  them  $40  saddles’®® 
for  their  $10  horses.  A  colorful,  full-blooded 
flavor  still  lingers  in  his  shop  in  Houston, 
Texas. 

“Cowboys’®*  thought  a  lot  about  their  out¬ 
fits,”  Stelzig  said.  “They  wanted  fine  saddles, 
boots  and  spurs.  The  saddles  were  gener¬ 
ally^®  silver-mounted  and  richly  carved.” — 
Yonkers  Herald  (209) 

I'm  in  a  Hurry 

By  William  Haxlctt  Upson 

Ctfjriiit,  tfif,  iy  WillUm  Vfm 

(Concluded  from  the  March  issue) 

David  Crockett  Suggs 
Contractor 

Houses  Moved  Safely,  Speedily  and.  Surely 
Dry  River  Junction,®’®®  Texas 
October  31,  1924. 

To  The  Farmers  Friend  Tractor  Company 
Elarthworm®”®  City,  Illinois. 

Dear  Sir:  My  new  letter  paper  has  come 
your  letter  has  come  please  send  me  the  gear 
as  quick  as®’*®  possible.  I’m  in  a  hurry  more 
than  at  any  time  before  and  unless  I  can  get 
this  mess  straightened  out  I’ll”®*  be  more  of 
a  blowed  up  sucker  than  anybody  you  ever 
seen.  And  in  order  that  you  may  see  what 
a  rush®’*®  I  am  in  and  send  the  gear  as  quick 
as  possible,  I  will  explain  2  very  unfortunate 
events  which  has®*®®  took  place  since  my  last 
letter.  The  first  was  last  night. 

Being  Thursday  night  and  my  regular  night 


to  call,  I  went®*^®  around  to  see  Miss  Mildred 
Rogers,  who,  as  I  have  explained  before,  I 
had  expected  to  marry  very  soon,  and®**®  who 
used  to  live  down  by  the  depot,  but  is  now 
located  temporarily  on  Main  Street  just  in 
front  of®*®®  Ferguson’s  Drug  Store.  It  is  not 
as  much  fun  as  it  used  to  be  to  call  at  the 
Rogers’  house.  Formerly  it  was®**®  possible 
to  sit  in  the  hammock  on  the  front  porch, 
and  as  the  house  set  back  from  the  street 
and  there  was  trees  around  and®*®®  no  street 
lights,  a  very  pleasant  evening  could  be  had. 

But  at  present  the  front  porch  is  located 
in  a  most®*®®  unfortunate  way  just  two  feet 
from  the  windows  of  Ferguson’s  Drug  Store, 
which  is  all  lighted  up — you  know  how  drug 
store®®*®  windows  is — lots  of  big  white  lights, 
and  all  kinds  of  jars  full  of  colored  water 
with  more  lights  shining  through.  And 
people®®*®  squeezing  past  between  the  porch 
and  the  drug  store  and  going  in  to  get  ice 
cream  sodas  or  stopping  to  crack  bum  jokes®®*® 
about  me,  which  I  will  not  repeat.  So  you 
can  see  that  it  would  not  be  any  fun  for 
me  and  Mildred  to  sit*®®®  in  the  hammock 
in  the  evening,  even  if  it  was  possible  to  sit 
in  the  hammock  which  it  is  not,  owing  to 
the*®®®  fact  that  the  porch  pillar  to  which  the 
hammock  is  fastened  has  become  so  w’eakened 
by  the  jacking  up  of  the  house*®*®  that  it 
would  take  very  little  to  pull  it  over  and  let 
the  whole  porch  roof  down  with  a  bang. 

So  we  decided*®*®  that  we  better  sit  in  the 
parlor  and  we  had  no  sooner  entered  and 
I  was  not  doing  any  harm  in  any*®*®  way 
when  old  Mr.  Rogers  came  in  and  there  was 
a  very  painful  scene  which  I  won’t  describe 
only  to  say*’°®  that  he  used  such  expressions 
as  “Get  out  of  here,”  and  “I  don’t  want 
my  daughter  keeping  company  with  any 
moron,”*’®®  which  is  a  word  he  got  out  of  the 
Dallas  News. 

So  after  he  had  hollered  around  and 
Mildred  had  cried,  I*’*®  left  the  house  in  a 
dignified  manner.  Being  a  gentleman  and 
always  respectful  to  old  age,  I  did  not*’®® 
talk  back  to  him,  the  dirty  crook.  But  you 
can  see  why  it  is  I  am  in  a  hurry  for  the  gear. 

The  other*’*®  unfortunate  event  was  just 
this  a.  ni.,  when  old  man  Rogers  went  out 
and  hired  twelve  horses  from  all  over  town 
and*’®®  also  one  small  size  flivver  tractor  to 
move  his  house  up  to  where  he  wants  it.  He 
tried  to  get  a  big  tractor,  but*’®®  there  is  none 
in  town  or  nearby  except  mine  which  is 
broke  down.  But  there  is  plenty  of  horses 
and  there  is  this  little*’*®  flivver  tractor  that 
would  not  be  big  enough  to  pull  the  house 
all  by  itself. 

So  this  morning  they  wheeled  my  poor*’®® 
old  tractor  out  of  the  way,  and  they  hooked 
up  to  the  house  and  there  was  about  a  hundred 
people  from  the  town  and*’*®  from  round 
about  that  was  helping  with  advice  and  hol¬ 
lering  and  yelling  and  telling  Mr.  Rogers 
how  to  do***^  it.  And  there  was  I — the  only 
practical  and  professional  house-mover  in  the 
city — and  none  of  them  asked**’®  my  advice 
about  anything  and  so  it  is  not  my  fault  what 
happened. 
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When  they  was  all  ready,  Mr.  Rogers^^^° 
he  stands  up  and  hollers  out,  “All  ready — 
Go!”  And  the  six  drivers  yelled  at  the  twelve 
horses,  and  all  the  people  standing*^®®  around 
l)egan  to  cheer  and  shout.  And  the  feller  on 
the  little  flivver  tractor  started  up  the  motor 
so  quick^®®®  it  made  a  big  noise  and  scared 
the  horses  and  all  the  horses  began  jumping 
and  heaving  and  they  jerked  the  house  side- 
wise,**®®  and  some  of  the  timbers  slipped, 
and  the  kitchen  that  I  told  you  about — it  give 
a  little  lurch  and  fell  off  the**-®  house.  Just 
let  go,  and  fell  off. 

So  that  scared  them,  and  they  unhooked  the 
horses  and  the  flivver  tractor  and  didn’t 
^j.y444o  more  moving,  and  the  house  is  still 
there  all  except  the  kitchen  which  was  busted 
up  so  bad  that  they  finished  the**®®  job  and 
knocked  it  to  pieces  and  took  it  away  in  wheel 
barrows. 

One  good  thing  is  that  now  the  traffic  can 
get  in**®®  between  the  house  and  the  post  office 
so  they  don't  have  to  detour  any  more.  But 
one  very  unfortunate  thing*®®®  was  that  Mrs. 
Rogers  happened  to  be  in  the  kitchen  when 
it  fell  off  being  shaken  up  considerable*®^®  but 
not  seriously  injured  so  you  can  see  that  I  got 
to  have  the  tractor  running  again  so  I  can 
move*®*®  the  house  and  I  hone  you  will  send 
the  gear  at  once  yours  truly  and  oblige. 

David  Crockett  Suggs. 

Farmers’  Friend  Tractor*®®®  Company 
Makers  of  Earthworm  Tractors 
Earthworm  City,  Ill. 

November  2,  1924.*®®® 
Mr.  David  Crockett  Suggs, 

Dry  River  Junction,  Tex. 

Dear  Sir :  This  will  acknowledge  your  valued 
favor  of*®®®  October  31  requesting  that  we 
use  all  possible  haste  in  sending  you  a  gear 
which  you  need  to  repair*®'^®  your  tractor.  We 
are  also  pleased  to  report  the  receipt  of  one 
No.  6843  gear  which  we  shipped*®*®  you  on 
October  14  and  which  you  returned  unused 
owing  to  the  fact  that  it  will  not  fit  your 
tractor.  We*®®®  are  crediting  your  account 
with  $41.26  C.  O.  D.,  which  you  paid  on  this 
shipment. 

The*®®®  broken  gear  which  you  sent  us  as 
a  sample  has  been  carefully  checked  over  by 
our  Engineering  Department.*’^®®  They  report 
that  they  have  been  unable  to  identify  this 
gear,  and  they  are  of  the  opinion  that  no 
gear*’^°  similar  to  this  has  ever  been  manu¬ 
factured  by  this  company.  We  are.  there¬ 
fore,  at  a  loss  to  understand*'*®  how  this  gear 
ever  came  to  be  in  your  tractor.  We  do  not 
make  gears  similar  to  the  one  you  have  sent 
in,*'®®  and  it  will  therefore  be  impossible  for 
us  to  supply  you  with  one.  However,  it  is 
always  our  policy*’®®  to  be  of  the  greatest 
possible  service  to  Elarthworm  owners,  and 
we  would  suggest  that  the  best  thing  to  do*®®® 
in  the  circumstances  would  be  for  one  of  our 
service  mechanics  to  inspect  your  machine. 

Fortunately,  it**2o  happens  that  Dry  River 
Junction  is  the  nearest  railroad  point  to  the 
Canyon  Ranch,  which  has  just  purchased  a 


ten-ton*®*®  Earthworm  Tractor.  Conse¬ 
quently  Mr.  Luke  Torkle,  one  of  our  service 
men,  will  be  at  Dry  River  Junction  in*®®®  a 
few  days  to  unload  this  tractor  and  drive  it 
overland  to  the  ranch.  If  you  desire,  we  will 
have  Mr.  Torkle*®®®  stop  off  and  inspect  your 
machine,  advising  you  what  steps  to  take  to 
put  it  into  first-class  running  condition  ;**®°  or, 
if  this  is  impossible,  to  confer  with  you  in 
regard  to  turning  in  your  old  machine  and 
purchasing*®-®  one  of  our  new  models.  Kindly 
let  us  know  what  you  wish  us  to  do  in  this 
matter. 

Very  truly  yours, 

Frederick*®*®  R.  Overton, 
Parts  Department. 

Telegram 

Dry  River  Junction  Tex  Nov  4  1924*®®® 
Farmers  Friend  Tractor  Co 
Earthworm  Cy,  Ill 

Have  the  guy  come  quick  in  a  hurry. 

David*®*®  Crockett  Suggs. 

Farmers’  Friend  Tractor  Company 
Service  Man’s  Report 
Written  At:  Dry  River  Junction,  Tex. 
Date:®®®®  November  7,  1924. 

Written  By:  Luke  Torkle,  Serviceman. 
Subject :  Tractor  belonging  to  D.  C.®“^®  Suggs. 

Reached  here  7  a.  m.  Unloaded  tractor  for 
Canyon  Ranch,  and  will  drive  it  over  to¬ 
morrow. 

Before  I®®*®  had  a  chance  to  look  up  D.  C. 
Suggs,  the  mayor  and  prominent  citizens 
urgently  requested  me  to  use®®®®  the  new 
tractor  to  move  a  house  that  was  blocking  the 
main  street.  This  looked  like  good  adver¬ 
tising  for  us,  especially®®®®  as  the  county  com¬ 
missioner  here  is  expecting  to  buy  a  tractor 
for  road  work.  Accordingly,  I  spent®*®®  the 
morning  moving  the  house  to  where  they 
wanted  it,  and  then  looked  up  Mr.  Suggs. 

Found  he  has  left  town.  It  was®*^  reported 
that  he  was  shot  at  three  times  yesterday  by 
a  man  called  Rogers,  but  escaped.  Last  night 
he  sold  his  entire®**®  property,  consisting  of 
a  .second-hand  tractor,  an  old  fliv,  one  radio 
set  and  the  good  will  in  a  house®*®®-moving 
business  for  $450.  He  then  took  the  train 
north  with  a  girl  called  Mildred  Rogers  of 
this®*®®  place. 

I  inspected  the  tractor  formerly  owned  by 
Mr.  Suggs.  No  wonder  we  couldn’t  supply 
him  with  repairs®^®®  for  it.  It  is  not  one  of 
our  tractors.  It  has  no  name  plate,  but  I  was 
able  to  identify  it  as  a®-^  1920  model  steel 
Elephant  Tractor,  made  by  the  S.  E.  Tractor 
Company,  of  Indianapolis.®-*®  I  talked  on  the 
’phone  with  Mrs.  Joseph  Banks,  whose  hus¬ 
band  formerly  owned  the  tractor.  She  says 
her  husband®-®®  sold  the  old  Earthworm 
Tractor  three  years  ago  to  a  man  in  Dallas. 
Mr.  Banks  owned  four  or  five  different®^ 
kinds  of  tractors.  Mrs.  Banks  remembered 
he  had  once  bought  tractor  parts  from  the 
Farmers’  Friend  Tractor  Company. 

In®*®®  regard  to  your  suggestion  that  Ms, 
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Suggs  might  be  persuaded  to  buy  a  new 
tractor,  I  think  this  is  hardly®®^®  possible.  It 
is  reported  that  before  he  left,  Mr.  Suggs 
stated  that  he  and  Miss  Rogers  would  be 
married®®*®  and  would  locate  in  Chicago.  He 
was  uncertain  what  business  he  would  take 
up,  but  said  very  emphatically®®®®  it  w’ould  be 
nothing  in  any  way  connected  with  house 
moving,  or  with  tractors  or  any  kind  of 
machinery.  (5.^81) 

(The  End) 


A  Aleniory  System 

From  ^'The  Silent  Partner” 

I-'orget  each  kindness  that  you  do 
.\s  soon  as  you  have  done  it ; 

Forget  the  praise  that  falls  on  you®® 

The  moment  you  have  won  it ; 

Forget  the  slander  that  you  hear 
Before  you  can  repeat  it ; 

Forget  each  slight, ■‘®  each  spite,  each  sneer 
Wherever  you  may  meet  it. 

Remember  every  kindness  done’ 

To  you,  whate’er  its  measure; 

Remember  praise*®  by  others  won. 

And  pass  it  on  with  pleasure. 

Remember  every  promise  made 
And  keep  it  to  the  letter ; 

Remember*®  those  who  lend  you  aid. 

And  be  a  grateful  debtor. (90) 


Key  to  February  O.G.A.  Test 

Make  it  the  rule  of  your  life  to  put  into 
your  work  the  very  best  that  is  in  you.  There 
never  was  a  successful®®  man  who  did  not 
spend  himself  freely — who  did  not  pour  into 
his  work  all  the  strength  he  possessed.  .\s 
surely  as*®  you  do  this  you  will  come  to  love 
your  work,  and  to  love  one’s  w'ork  is  to  do 
well  in  it.  To  scamp  it  and  shirk  it  is*®  to 
come  to  hate  it — and  then  to  fail  in  it.  The 
joy  of  life  is  surelv  to  be  found  in  service  of 
one  sort  or*®  another — doing  something  useful 
in  the  world,  and  doing  it  so  well  that  it  has 
positive  value  to  mankind.'®’*  I'lie  making  of 
money  is  the  least  of  successes ;  the  making  of 
character  the  greatest.  (117) 

Twenty  Forms  for  Sixteen  Spaces 

{The  ilalieizrd  trordt  are  those  mistinff  /rom  the  plate.) 

If  you  want  to  get  the  reputation  for  being 
tactful,  learn  fo  listen.  Tactlessness  usually 
consists®"  of  saying  the  ivront)  thing.  The 
more  you  say,  the  more  chance  you  take  of 
saying  the  wrong  thing. 

The  next  step  in  the  development*'*  of  tact 
is  to  cultivate  a  consideration  of  other  people’s 
feelings.  This  will  make  you  pleasant*®  com¬ 
pany,  for  you  will  naturally  wish  to  make 
I)eople  feel  at  ease.  This  is  just  common¬ 
place  thinking  of  others.*® 

The  next  step  in  becoming  tactful  is  to  avoid 
personalities.  You  cannot  discuss  other  peo- 


Junior  Business  Training— $2200 

Written  February  1,  At  the  request  of  the  principal 
of  a  very  fine  Eastern  senior  high  school,  we  have  just 
made  recommendations  for  a  position  as  teacher  of  Junior 
Business  Training,  at  an  initial  salary  of  $2200.  The 
present  schedule  carries  the  salary  to  about  $3000  by  auto¬ 
matic  annual  increases.  Service  to  begin  in  September. 
This  is  typical  of  some  of  the  calls  we  shall  be  getting 
during  the  next  six  or  seven  months.  We  hope  they  will 
be  numerous,  and  we  hope  we  may  help  you. 

THE  NATIONAL  COMMERCIAL  TEACHERS  AGENCY 

( A  Specialty  by  a  SpecialtMt ) 


E.  E.  GAYLORD,  Mgr. 


Larcom  Avenue,  Beverly,  Mas*. 


April  Nineteen  Thirty-Tivo 
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without  running  grave  risks  of  saying 
things  which  might  hurt.  Even  if  you  do  not 
adversely  criticize,  you  will  be^^®  misquoted 
and  the  result  is  the  same. 

To  continue:  Induce  others  to  talk  about 
themselves  in  preferences*^  to  talking  about 
yourself.  We  all  like  the  subtle  Hattery  of 
being  asked  what  we  think  and  to  tell  our^®° 
opinions — so  it  is  tactful  to  ask  others  for 
their  own  opinions. 

Finally,  don’t  be  domineering.  When  mak¬ 
ing^*®  a  statement  or  objecting  to  one  made, 
use  the  suggestion  method.  Instead  of  saying, 
“You  are  wrong,”  say,  “OF®®  course,  there  is 
a  lot  in  what  you  say,  but  under  certain  cir¬ 
cumstances  you  may  not  be  right.”  That  is 
tact. 

If  you^^®  are  in  doubt  at  any  time  as  to 
what  to  do  or  say,  it  is  usually  most  tactful 
to  look  pleasant  and**®  keep  still.  (241) — From 
"Your  Job”  by  Harold  Whitehead. 


The  Office  Stenographer  s  Teril 

From  ‘  The  Factors  of  Shorthand  Speed" 

By  David  Wolfe  Brown 

Late  Official  Reporter  U.  S.  House  of  Representatives 

(The  vwd*  italicized  are  the  correct  ones  from  the 
poire  picen  in  type  in  (ke  plate.) 

The  continued  writing  of  shorthand  under 
pressure,  up  to  and  past  the  fatigue  point, 
more  than  any  other  one*®  thing  is,  in  my 
judgment,  the  solution  of  the  “speed  problem.” 
If  any  young  stenographer  who  flatters  him¬ 
self*®  that  he  is  "ambitious  .to  become  a  re¬ 
porter”  regards  such  severe  discipline  as 
involving  “too  much  hard®®  work,”  then  he 
must  content  himself  without  the  high  speed 
which  nothing  but  hard  work  can  give  him. 

Some  writers  expect  an®®  increase  of  speed 
because  they  are  daily  using  shorthand  in 
taking  office  dictation.  Experience  shows 
that^®®  such  practice  offers  but  little  improve¬ 
ment;  and  often  the  writer  almost  uncon¬ 
sciously  becomes,  as  time  goes*^*®  by,  less  and 
less  speedy,  and  less  and  less  fitted  for  any¬ 
thing  except  his  daily  routine.  In  the  first 
place,  the^*®  office  stenographer  writes  too 
little  shorthand.  All  told,  he  has  perhaps  an 
hour  or  an  hour  and  a  half  of  daily'®® 
practice — too  little  for  rapid  improvement — 
too  little  to  satisfy  any  ambitious  writer. 
Besides,'®®  the  dictation  is  in  many  cases  so 
slow  as  to  induce  loss  of  speed,  instead  of 
gain.  And  the  dictotion,*®®  whatever  its  rate, 
does  not  grow  more  rapid  from  week  to  week 
and  from  month  to  month,  as  “speed  prac¬ 
tice”  may  and  must.  Then*^®  the  topics  of 
office  dictation  are  of  limited  range,  covering 
the  routine  of  a  single  business.  More^*®  than 
that,  the  writer  who  takes  daily  the  dictation 
of  but  one  man,  or  a  few  men,  gets  no  such 
practice  as  the*®®  would-be  reporter  requires 
in  following  a  variety  of  voices  and  of  verbal 
styles. 

A  correspondent^^  of  the  New  York  Mail 

and  Express  tells  a  story  which  emphasises 
the  peril  of  losing®®®  gradually  and  almost 


perceptibly  in  an  office  position  the  shorthand 
skill  with  which  the  stenographer^^s)  began : 
“I  know  a  young  man  up  in  the  Treasury 
Department  who,  until  a  few  months  since, 
held  a  good®*®  position.  When  he  first  entered 
the  Department  he  was  one  of  the  best  stenog¬ 
raphers  in  the  country.  As  ill  luck®®'  would 
have  it,  he  was  assigned  as  secretary  to  one 
of  the  chiefs  of  the  Department.  This  gentle¬ 
man  was  a  slow®®®  thinker  and  talker.  For 
several  years  those  two  worked  in  harmony, 
and  thoroughly  understood  each  other.  But*®® 
unconsciously,  the  stenographer  drifted  back¬ 
ward.  Not  long  ago  the  chief  was  ‘fired’  on 
short  notice.  The  man  that**®  took  his  place 
came  out  of  the  West,  and  was  full  of  nervous 
energy.  He  started  in  with  a  rush  on  his 
dictation,***^  and,  in  the  words  of  the  pro¬ 
fession,  ‘put  it  up  the  back’  of  the  stenographer, 
though  the  speed  was  such  as  the*®®  young 
man  would  have  smiled  at  when  he  entered 
the  Department.  The  chief  fumed  and  fretted 
at  the  stenographer’s  breaks*®®  and  mistakes ; 
and  in  one  week’s  time  the  latter  was  relegated 
to  a  $1,000  position.” 

“The  only®®®  trouble,”  the  writer  continues, 
“with  the  force  in  the  Department  is  tliat  in 
a  great  many  cases  their  w’ork®*®  is  so  light 
that  they  almost  unconsciously  slip  backward. 
Then  comes  a  time  when  their  ability  is 
tested,  and®*®  their  weakness  brought  out. 
There  are  hundreds  in  this  class,  and  the 
danger  of  slack  work  has  become  a  menace 
to  the®®®  profession.”  (561) 

[Tki«  artielo  can  be  read  bp  any  student  who  has  completed 
the  Eighth  Chapter  of  the  ManMl.] 


oA  ISPegligence  Case — III 

(Continued  from  the  March  issue) 

A.  No.  I  just  signed  it — the  Hamburg 
Trucking  Company. 

Q  That  is  what  I  say,  you  signed  it®*®  for 
them  right  after  the  accident  for  the  State 
Department,  didn’t  you?  A  Yes,  in  the  office, 

I  know. 

MR.®®®  BROWN :  All  right. 

BY  MR.  GREEN: 

Q  Have  you  got  your  license  with  you, 
Mr.  Carter?  A  Not  now.  I  left®*'®  it  in  my 
dirty  clothes. 

Q  You  still  drive  a  car?  A  Yes. 

Q  Who  have  you  talked  with,  Mr.  Carter, 
abouF®®  this  case,  before  you  came  here?  A 
Nobody. 

Q  Did  you  talk  to  this  man  here  at  the 
table''*®  (indicating)  ?  A  When,  this  morn¬ 
ing? 

Q  Any  time.  A  No.  This  is  the  first 
time  I  saw  him. 

Q  This  morning?'*®  A  This  morning. 

Q  You  never  saw  him  before?  A  No. 

Q  Never  spoke  to  anybody'®®  about  this 
case?  A  No. 

Q  Nobody  knew  what  you  were  going  to 
say  before  you  took  the  stand,  is  that'^  right? 
A  I  just  received  the  summons. 

Q  And  you  never  told  anybody  about  this 
accident  ?  A®®®  No. 
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Q  Never  told  anybody  what  you  were 
going  to  say  here  today,  did  you?  (I  am  not 
referring®^  to  you,  Mr.  Brown.)  A  No. 

y  And  where  were  you  coming  from  this 
day?  A  From  the  house. 

Q  Where®^  were  you  going  to  at  the  time 
when  this  accident  happened?  A  Where  1 
was  going  ? 

Q  Yes.  A  You®*°  mean  with  the  truck? 
Q  Yes.  A  I  was  going  to  the  South 
Ferry  with  it. 

Q  Were  you  going  home?  Were®®®  you 
going  to  the  office,  the  factory?  A  No,  I  go 
finish  my  delivery. 

y  Finishing®®®  your  delivery  ?  A  Yes,  sir. 
y  This  was  the  end  of  your  day?  A  Yes. 
y  When  do  you  usually®-®  quit?  A  That 
is  the  time.  If  you  are  busy— quit  at  six 
o’clock;  sometimes  we  work  until  seven. 

y®*®  Sometimes  you  quit  earlier?  A  You 
cannot  quit  earlier — quit —  (953) 

(To  be  continued  next  month) 


"business  Letters 

From  Real  Estate  Letters  in  the  Contest  Budget 

Submitted  by  Cora  Lee  Dial,  Tulsa,  Oklahoma 

Mr.  John  J.  Kosher 
614  Roswell  Boulevard 
Denver,  Colorado 
Dear  Mr.  Kosher : 

I-®  received  a  call  the  other  day  from  the 
Home  Building  &  Loan  .Association  request¬ 
ing  your  present  address*®  and  wanting  to 
know  whether  or  not  you  still  owned  the 
property  across  the  street  from  the  Welcome 
Hospital,  this®®  city. 

The  zoning  question  has  had  a  great  deal 
of  notoriety  during  the  last  four  or  five 
months  by  reason®®  of  certain  conditions  being 
presented  to  the  City  Commissioners  of  Ar¬ 
cadia  by  what  is’®®  known  as  the  “Bartholo¬ 
mew  Plan  of  Zoning”  or  districting,  which 
I  think  involves  the  laying  out  of  certain’^® 
principal  thoroughfares  in  our  city,  parks,  and 
other  civic  improvements. 

However,  the  various  real  estate’*®  boards 
and  other  organizations,  having  the  good  of 
the  city  in  view,  so  the  press  informs  us,  have 
about’"®  decided  that  the  “Bartholomew  Plan” 
will  be  relegated  to  the  ash  heap  and  that  a 
new  plan  of  zoning’®®  will  be  adopted,  or  at 
least  presented  for  adoption,  including  the 
establishing  of  the  principal^®®  thoroughfares, 
with  their  tributaries,  parks,  and  other  arrange¬ 
ments  of  streets,  with  certain  building  re¬ 
strictions,  etc.^“ 

Conditions  for  tbe  sale  of  real  estate  in 


this  city,  at  this  particular  time,  are  slightly 
below**®  par ;  however,  the  activities  of  those 
who  control  or  at  least  have  much  to  say 
regarding  the  situation*"®  throughout  our 
country  indicate  a  return  to  better  and  more 
normal  times. 

If  I  can  be  of  any  help*®®  to  you  at  any 
time.  I  assure  you  it  will  be  a  pleasure  and 
a  privilege. 

Very  truly  yours,  (299) 


Short  Stories  in  Shorthand 

Watch  Out! 

Cross  and  short-sighted  old  lady  (in  antique 
shop)  :  And  here,  I  suppose,  is  another  one 
of  the  horrible  portraits*®  you  call  art. 

“Excuse  me,  madam,”  said  the  shopkeeper 
quietly,  “but  that’s  a  mirror.” — Epworth 
Herald  (39) 

Willing  to  Wait 

Mistress:  When  do  you  think  you  could 
come?  You  see.  I’ve  got  the  spring  cleaning 
to  consider. 

Maid:  Well,  I  could  come  about*®  three 
weeks  from  today,  if  you  are  quite  sure  you 
could  get  it  all  finished  before  then. — London 
Opinion  (38) 

Bedtime  Magic 

Little  John  met  a  neighbor’s  child  the  other 
day  and  he  noticed  that  she  had  been  crying. 

“What  were  you  crying  about?”*®  he  asked. 

“The  doctor  took  one  of  my  teeth  out,”  was 
the  reply. 

“Pshaw,  that’s  nothing!”  said  John.  “My 
mother  takes  all  hers*®  out  every  night,  but 
she  doesn’t  cry.” — Boston  Transcript  (50) 

Too  Great  a  Strain 

Minister :  I  have  brought  back  the  second¬ 
hand  car  you  sold  me  last  week.  I’m  afraid 
it’s  too  obstreperous. 

Dealer:*®  What’s  the  matter?  Can’t  you 
run  it? 

Minister:  Not  and  stay  in  the  ministry. — 
Texas  Outlook  (36) 

Speedy  Learner 

Policeman :  Miss,  you  were  doing  sixty 
miles  an  hour. 

She :  Oh,  isn’t  that  splendid !  I  only  learned 
to  drive  yesterday.  (20) 
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Something  New  in  Dictation  Texts 

CrecK  Speed  Buildinf — the  Fourth  Red  Book  in  the  Anniversary  Edition  series — is  what 
you  have  been  wanting  and  waiting  for.  It  is  just  off  the  press  this  month,  and  is  being 
announced  in  the  current  GREGG  WRITER.  Don’t  miss  seeing  this  new  text! 
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The  Communication  of  Experience 

(Concluded  from  page  340) 


formed  tick,  utilizing  a  common  and  analogous 
experience  of  feeling  of  movement,  and  modi¬ 
fying  and  refining  it  until  it  assumes  the 
form  desired. 

1-et  it  not  be  imagined  that  we  are  here 
advocating  the  use  of  a  tick  as  the  sole  or 
the  essential  starting-point.  The  particular 
starting-point  selected  is  immaterial  provided 
it  involves  an  analogous  or  parallel  experience 
of  movement  which  can  be  readily  modified 
to  the  required  form.  The  tick  is  not  neces¬ 
sarily  any  more  suitable  than  the  end  stroke 
of  a  longhand  r,  provided  the  stroke  is  formed 
rapidly  (“with  a  flick”)  from  the  start  and 
the  speed  of  movement  is  maintained. 

The  fundamental  point  is  that  anybody  can 
make  a  tick,  or  the  end  stroke  of  a  longhand 
r,  with  the  essential  “flick  of  the  pen-point"; 
and  that  we  can  readilv  build  on  that  common 


and  analogous  experience  of  feeling  of  move¬ 
ment  in  order  to  create  the  ability  to  write 
the  actual  shorthand  characters  skilfully. 

It  may  be  asked  why,  in  our  suggested  prac¬ 
tical  example,  we  reverted  to  the  tick  in 
teaching  /,  instead  of  going  straight  on  from 
the  r  and  instructing  the  student  merely  to 
lengthen  the  stroke.  The  reason  for  formu¬ 
lating  our  suggestion  in  this  way  is  that,  at 
each  new  stage  of  the  learning  process,  there 
is  a  tendency  for  the  student  to  think  “Here 
is  a  difficulty.”  Reversion  to  the  common  and 
analogous  experience  of  easy,  effortless  move¬ 
ment  helps  to  eliminate  this  sense  of  difficulty, 
to  give  the  student  confidence  in  his  ability 
to  do  what  is  required,  and  to  break  down  the 
inhibition  created  by  the  thought,  “This  is 
‘Shorthand*;  this  is  something  hard;  I’m 
afraid  I  may  not  be  able  to  do  this.” 


Objectives  in  the  Teaching  of  Commercial  Subjects 

(Concluded  from  page  342) 


compliment  when  her  work  merited  it,  and 
none  resented  adverse  criticism  when  given 
in  a  kindly  manner.  In  fact,  they  preferred 
that  their  employers  tell  them  of  their  de¬ 
ficiencies  so  that  they  might  try  to  eliminate 
them  if  possible. 

(14)  The  requirements  of  employers  con¬ 
cerning  their  employes  seemed  to  be  universal. 
Some  of  the  outstanding  ones  were  sincerity, 
loyalty,  willingness  to  cooperate,  a  cheerful 
disposition,  a  pleasing  personality,  neatness  in 
appearance,  accuracy  in  their  work,  and  the 
ability  to  assume  the  responsibility  required  in 
their  particular  situation.  Compare  these  re¬ 
quirements  with  what  has  been  said  concern¬ 
ing  the  things  that  employes  wish  they  had 
learned,  and  see  if  you  do  not  feel  that  they 


are  making  an  effort  to  meet  the  demands  of 
the  business  world. 

(15)  Shall  we  set  up  certain  objectives  in 
our  teaching  of  commercial  subjects  in  high 
school?  Yes.  This  is  a  changing  world,  but, 
after  all,  do  we  not  find  that  the  fundamentals 
in  our  work  have  always  existed?  The  busi¬ 
ness  world  has  always  demanded  dependable, 
sincere,  honest,  and  capable  workers,  and  we 
can  rest  assured  that  such  requirements  will 
continue  to  exist,  regardless  of  the  many 
changes  that  may  take  place  in  the  future. 

The  higher  our  ideals,  and  the  more  we  can 
make  our  pupils  feel  the  responsibility  of 
doing  their  very  best,  the  more  successful  we 
shall  be  at  turning  out  workers  who  will  be 
a  credit  to  their  profession. 


More  Digests  of  Recent  State  Meetings 

(Concluded  from  page  350) 


Roy  McPherson,  Texas  State  College  for  Women, 
Denton — Cobrelation  of  Commercial  and  Other 
Subjects. 

New  Officers: 

Chairman:  Paul  Atkins,  Covington,  Oklahoma 
Secretary:  Emma  Jane  Spurlock,  Senior  High 
School,  Tulsa,  Oklahoma 

Afternoon  Session 

Speakers : 

IVarner  H.  Hord,  Central  State  Teachers  College, 
Edmond — Commercial  Education  as  Training  for 


Leadership;  /.  F.  Sherwood,  South-Western  Pub¬ 
lishing  Company,  Cincinnati,  Ohio — Trends  in 
Business;  Goldena  M.  Fisher,  The  Gregg  Publishing 
Company,  Chicago,  Illinois — 'Vhat  the  New  Short¬ 
hand  Program  is  Doing;  Roy  McPherson,  Texas 
State  College  for  Women,  Denton — The  Teaching 
OF  Typewriting;  Harry  C.  Spillman,  Education 
Director,  The  Gregg  Publishing  Company,  New  York 
City — Greetings. 

New  Officers: 

Chairman:  Vera  Neel,  Central  High  School,  Okla¬ 
homa  City 

Secretary:  Ralph  V.  Miller,  High  School,  Enid 
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Teachers'  Certificates 


INCE  the  last  list  was  printed  the  follow¬ 
ing  teachers  have  been  granted  certificates 

Eilher  Abbott,*  Arkaiuas  City,  Kansas 

Ruth  H.  Andersen.  Portland,  Orefon 

Clara  AnnstronR,  Swift  Current,  Saskatchewan,  Canada 

Helen  Asbury,*  Montezuma,  Indiana 

Sister  M.  Assumpta,*  Aurora,  Illinois 

Sister  Mary  Audrey,  St.  Louis,  Missouri 

Alfred  Aycock,  San  Antonio,  Texas 

Mrs.  Ethel  M.  Banta,  Sacramento.  California 

Sister  Mary  Bartella,*  Chicago,  Illinois 

Lena  Baumgart.*  Franklin,  Indiana 

Mildred  Barer,*  Mlamlsburg,  Ohio 

Herbert  J.  Beach,  Springfield,  Ohio 

Sister  M.  Beatrice-Emma.  St.  Hyacintlie,  Quebec,  Canada 

Fern  Beck,*  Qreencattle,  Indiana 

Edward  W.  Bilash,  Springfield,  Massachusetts 

Helen  Billy,*  Clairton,  Pennsylvania 

Harry  Blanchette,  Jr.,  Springfield,  Massacliusetts 

Adwiga  E.  Donbrowo,  Springfield,  Massachusetts 

Harriet  Teresa  Dow,  Wlnlock,  Washington 

Marcus  L.  Dreesman,  Oeorge,  Iowa 

Lena  Curtis  Drondoskl,  Elasthampton,  Massacliiisetts 

Harlan  L.  Dyer,  Bangor.  Maine 

Vinton  J.  Dyer,  Auburn,  Maine 

Bea  Ellis,*  Jacksonville,  Illinois 

Edward  R.  Evans,  Springfield,  Massachusetts 

Jane  Everett,*  Alhla,  Iowa 

Joe  Harold  Farmer,  Fort  Worth,  Texas 

Frances  K.  Farrar,  Paris,  Tennessee 

Beatrice  E.  Fitzroy,  Springfield,  Massachusetts 

Doris  M.  Fletcher,  Springfield,  Massachusetts 

Mrs.  Grace  M.  Fogg.  Forrest  City,  Arkansas 

Elsie  Forman,*  Cleveland,  Ohio 

Sister  M.  Peter  Fourier,  St.  Louis,  Missouri 

Helen  M.  Franccsconi,  Springfield,  Massachusetts 

Alfred  George  Franz,  New  York.  New  York 

Marlys  Leone  Huyek,  Toledo.  Iowa 

Mrs.  Anna  Campbell  Jarrell,  Nashville,  Tennessee 

Ix)la  Jenness,  Kent,  Illinois 

I»retta  Justina  Jette,  Springfield,  Massachusetts 

Emma  Wllvlan  Jewell.  Seattle,  Washington 

Dorothy  L.  Johnson,  Springfield,  Massachusetts 

Margaret  Johnson,  Fortvllle.  Indiana 

Bessie  Johnston.  Superior,  Wisconsin 

Martha  I.  Jordan,  Portland,  Maine 

Jacqueline  Jeanette  Johnston,  Billings,  Montana 

Sister  Mary  Joselyn,  St.  Louis,  Missouri 

Klara  Kalista,  Springfield,  Massachusetts 

Frances  M.  Kallsz,  Springfield,  Massachusetts 

Agnes  Kean,*  St.  Paul.  Minnesota 

Dean  Kean.*  St.  Paul,  Minnesota 

.Anna  M.  Kelly,  Springfield,  Massachusetts 

Marion  Elizabeth  Kerr,  Springfield,  Massachusetts 

Hazel  Kevin,*  Oshkosh.  Wisconsin 

Ann  Bertllle  Kiely,  Springfield,  Massachusetts 

Anna  J.  King,  Brattleboro,  Vermont 

.Alma  I.  Kirkpatrick,  Portland,  Maine 

Ruth  Knutsan,*  Chicago,  Illinois 

Alice  E.  LaBelle,  Brattleboro.  Vermont 

Juliette  Hazel  LaBelle,  Manchester,  New  Hamiishlre 

Alma  E.  Kusnick,  Springfield.  Massachusetts 

Constance  Lathrop,  Springfield,  Massachusetts 

Catherine  Leahy.  Springfield.  Massachusetts 

Sister  M.  Stanislaus  Lee.  San  Antonio,  Texas 

Theresa  M.  Levldge,  Palmer,  Massachusetts 

Margaret  Jane  Leydet,  Springfield,  Massachusetts 

Adelaide  L.  Llhby,  Auburn,  Maine 

Emma  E.  Libby,  Springfield,  Massachusetts 

Carolyn  K.  Lidicker,*  Delafield,  Wisconsin 

Axle  L.  Lllllbridge,  Manchester,  Iowa 

Elizabeth  Shaw  Lynch,  Portland.  Maine 

Eleanor  Lyons,  Brattleboro,  Vermont 

Catherine  MacKay,*  Edmonton.  Alberta,  Canada 

C.  Lucy  MacLean,  Northampton,  Massachusetts 

Mrs.  Gertrude  Maland,  Spokane,  Washington 

Sitter  Mary  Malcfay,  St.  Louis,  Missouri 

Rev.  Sister  Mary.  St.  Louis.  Missouri 

Sitter  Clement  Marie,  St.  Louis,  Missouri 

Maria  Marti,  Jayuya,  Porto  Rico 

.Anna  Matis.*  Little  Falls,  New  York 

Robert  Nicholas  Mattingly,  Washington,  D.  C. 

Sara  McBumett,  Fort  Worth.  Texas 

Lois  McCoIloch.*  Wyaeonda,  Missouri 

Sister  Mary  Celeste  McCue,  St.  Joseph,  Kentucky 

Elnora  McDowell,  Leavenworth.  Kansas 

Marion  McNeil,  Chicopee  Fails,  Massachusetts 


Helene  Merrill.  Dover-Fuxeroft,  Maine 

Violet  B.  Mills,  Storm  Lake,  Iowa 

Margaret  Erwin  Monnig,  Fort  Worth,  Texas 

Alta  F.  Moran,  Monson,  Massachusetts 

Doris  J.  Morgan,  Northampton,  Massachusetts 

Elzan  Mae  Morris,  Lenox,  Iowa 

Vernon  D.  Morse.  Bangor,  Maine 

Muriel  R.  Mosley,  Starke,  Florida 

Claire  Moynihan,  Brattleboro.  Vermont 

Olive  C.  .Murch,  Bangor,  Maine 

Minnie  M.  Naylor,  Springfield,  Massachusetts 

Clara  Nelson,  Weyburn,  Saskatchewan,  Canada 

Esther  V.  Nieman,  Fargo.  North  Dakota 

Theresa  R.  Nolan,  Lenox,  Massachusetts 

Harriet  M.  Oakes,  Portland,  Oregon 

Esther  O'Harra,*  Macomb.  Illinois 

Loretta  O’Malley,*  St.  Paul,  Minnesota 

Marian  Ouren,  Los  Angeles.  California 

Anna  M.  Parakllas,  Springfield.  Massachusetts 

Barbara  Estelle  Parker,  Springfield,  Massachusetts 

Sister  Mary  Patricius,  St.  Louis,  Missouri 

Thurley  Maxlme  Packard.  Northampton.  Massachusetts 

Ix>ra  M.  Paine,  Northampton,  Massachusetts 

Margaret  R.  Pauly,  Springfield,  Massachusetts 

Homer  B.  Pedersen,  Battle  Creek.  Iowa 

Dorothy  E.  Perkins,  Springfield,  Massachusetts 

Nettie  Rosalie  Perrone,  Springfield,  Massachusetts 

Dorothy  Postler,*  Rochester,  Minnesota 

Alma  L.  Powers.  Portland,  Maine 

Margaret  G.  Powers,  West  Springfield,  Mass.achusetts 

Mabel  I.  Prince,  Bangor,  Maine 

Ann  Raschdorf,  Springfield.  Massacliusetts 

Sitter  Mary  Raymond.  St.  liouls,  Missouri 

Mildred  S.  Reese.  Elyria,  Ohio 

Dorothy  Mae  Reeves,  Cedar  Falls,  Iowa 

Ch.arlotte  M.  Bice,*  Thomson,  Illinois 

Lottie  Gerirudo  Robins,  Auburn,  Maine 

Sister  M.  Robertella,*  Chicago.  Illinois 

Marguerite  RoIIet,  Springfield,  Massachusetts 

Marion  Catherine  Rooney.  Springfield,  Massachusetts 

Frances  Saglio,  Springfield,  Massachusetts 

Angelina  Josephine  Saraceno,  Springfield.  Massachusetts 

Rena  Sevage,*  Fort  Benton,  Montana 

Elsie  Doris  Schaefer,  Springfield,  Massachusetts 

Jennie  M.  Scott,  Brattleboro,  Vermont 

Fannie  F.  Sharapan,  Warehouse  Point,  Connecticut 

Nina  E.  Sharpe,  Sydney.  Nova  Scotia.  Canada 

W.  E.  Silcoz,*  Sherbum,  Minnesota 

Julia  Emma  Smith,  Delaware  City,  Delaware 

Margaret  1.  W.  Smith,  Colorado  Springs.  Colorado 

Florence  Marie  Stahovec,  Springfield,  Massachusetts 

Sister  M.  Stanislas,  St.  Charles  sur  Richelieu,  Quebec.  Canada 

Wilma  Pauline  Suessman.  Springfield,  MassachusetU 

Hazel  Ann  Surber,*  Sioux  City,  Iowa 

Sister  Marie  Henri  Suzo,  Marlevllle,  Rouvllle,  Quebec.  Canada 
Irene  L.  Swanson,*  Two  Harbors.  Minnesota 
Betty  J.  Sykes,  Springfield.  Massachusetts 
Retta  V.  Tarr,  Auburn,  Maine 

Sister  M.  Marcelle  Therese,  Henryvllie,  Quebec,  Canada 

Lonte  Squires  Thompson,*  Covington,  Kentucky 

Gertrude  B.  Thumm,  Springfield.  Massachusetts 

Phyllis  A.  TiUona,  Windsor.  Connecticut 

Robert  A.  Torrance,  Springfield,  Massachusetts 

Georgians  Trask.  Enid,  Oklahoma 

Addle  Tyner,  Bay  Springs,  Mississippi 

Rev.  Sister  Mary  Dna,  O.S.F..  Richmond,  Virginia 

Lillian  Ungrlch,  Springfield,  Massachusetts 

Cynthia  B.  Upton,  Northampton,  Massachusetts 

Helene  Van  Valkenburg,  Adams,  Massachusetts 

Sister  M.  Viator,*  Milwaukee,  Wisconsin 

Marlfrances  Vollmer.  Colorado  Springs,  Colorado 

Eleanor  W.  W’alker,  Cheyenne,  Wyoming 

Laurence  H.  Walker,  Brattleboro,  Vermont 

Alberta  E.  Wehde.  Duluth,  Minnesota 

W.  W.  Wells,  Fairburn.  Georgia 

Harold  A.  Werner,  Springfield,  Massachusetts 

Ruby  May  Whitaker,  Springfield,  Massachusetts 

Emma  P.  Williams,*  Chicago,  Illinois 

Sister  Mary  Willibald,  St.  Louis.  Missouri 

Rose  Wolf,*  Oak  Park.  Ullnois 

Mary  T.  Woods,*  Pueblo,  Colorailo 

Murna  Woodward,*  Minneapolis,  Minnesota 

Freda  M.  Worthing,  Auburn,  Maine 

Cleo  E.  Wright,  Billings,  Montana 

Edna  Mao  Wyatt,  Fort  Worth,  Texas 

Ruth  Evelyn  Yeaw,  Brattleboro.  Vermont 

Mildred  V.  York.  Longraeadow,  Massachusetts 

Evelyn  Young,*  Carbondale,  Illinois 

Mary  Young,*  Carbondale,  Illinois 


Gregg  Normal  Diploma 


